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26/05/2022

Shaikh Afiya Matin
Iliyas Seth House, Main Street Thanapada
Thana (Peint), Trimbakeshwar
Nashik, Maharashtra, 422204
Mobile Number: +918668463696
Email ID: afiyashaikh1003@gmail.com

Dear Shaikh Afiya,

We enjoyed talking to you about the opportunities with ZSCALER SOFTECH INDIA PRIVATE LIMITED (the “Company”) 

and are pleased to offer you the position of Product Support Engineer II reporting to Nitin Thakur, Director, Zscaler 

Cloud Protection.  

The Company is the leader in cloud security, and you could certainly play an important role in our continued success.
Your  compensation  and  benefit  package  include  the  following  (but  is  not  an  exhaustive  list  of  matters  to  be
incorporated into is the Employment Agreement provided with this Offer Letter):

Your monthly base salary (Total Cost-To-Company) will be INR 91,667.00 (INR 1,100,000.00 annualized).

We are pleased to offer you a one time sign-on bonus of INR 150,000.00 payable at the end of the first month of your 

employment with Zscaler. You will be required to repay Zscaler Softech India Pvt Ltd this joining bonus in its entirety, 

should you leave the organization within one year from your date of joining. 

You shall be entitled to leave and holidays in accordance with the Company’s policy as amended from time to time.

You will be employed at our office in Pune, India. 

This offer is contingent and conditional upon:

 The successful completion of a background check and employment verification by an external background
screening provider (Sterling  Talent  Solutions),  to the Company’s satisfaction.   We will  provide you with  a
notification from Sterling Talent Solutions that provides details of this. Whether the outcome is satisfactory
will be determined by the Company in its sole discretion

 Proof that you are legally entitled to work in India; and your availability to take up and carry out the role
offered to you and not being in breach of or breaching any express of implied terms of any contract, court
order or of any other legal obligation binding upon you by virtue of accepting this offer of employment

This offer assumes the following:

 This offer is conditional upon you providing documentary evidence of your eligibility to work in India as per the
requirements of the Indian law

 That you would work exclusively for Zscaler (unless authorized otherwise); and

 That all work you would perform during the period of your employment would be the exclusive property of
Zscaler

Please find the enclosed copy of the Employment Agreement.  If you wish to accept the position, you need to sign the
employment agreement, which shall be effective from the employment start date. 

Regd. Office: Bren Optimus, 3rd floor, 8/2 (BBMP Property I.D. No. 63-159- 8/2), Dr. M.H. Marigowda Road, Dairy Colony, Adugodi, Bengaluru
-560029, Karnataka, India | Tel: +91 7204-052718
Corporate Office: Netsmartz Square, 2nd & 3rd Floor, Plot No. IT C-09, Sector 67 (IT Park), Mohali, SAS Nagar - 160062, Punjab, India |
Tel.: +91 7087-216963
Worldwide Headquarters: Zscaler, Inc., 120 Holger Way, San Jose, CA 95134, USA | Tel: +1 408 533 0288                                                www.zscaler.com

DocuSign Envelope ID: D64333BE-E9AC-49E1-BB7A-9B05E5621384
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Shaikh Afiya, we look forward to the opportunity to work with you and the prospect of building a fun and exciting
company together.  Please don’t hesitate to call if you have any questions.  

If you accept this contingent offer, please sign a copy of this letter as your acceptance of this role with the Company
subject to the conditions set out in this offer letter and for your permission for us to arrange the background check.  By
signing this letter, you consent to all such background investigations and/or reference checks that may be carried out in
relation to you by the Company through the background screening provider. If we have not received your acceptance
from you within 5 working days, the contingent offer of employment will expire and no longer be open for acceptance.
Please also contact me to arrange a time to bring in relevant original documents to confirm your identity and right to
work in India.

This  letter  shall  be  governed  by  and  construed  in  accordance  with  the  laws  of  India.  The  courts  at
[Bengaluru/Chandigarh] shall have exclusive jurisdiction to decide any dispute arising out of this letter.

Your acceptance of this contingent offer is required no later than 5 Days, planning for a start date of 24/08/2022. We
look forward to hearing from you.

For ZSCALER SOFTECH INDIA PRIVATE LIMITED

Jay Chaudhary 

Chairman & CEO 

Acceptance

I hereby confirm my acceptance to terms and conditions outlined in this letter.

___   candidate_sig  ___________________
Shaikh Afiya Matin

___   candidate_date   _________________

Date 

Regd. Office: Bren Optimus, 3rd floor, 8/2 (BBMP Property I.D. No. 63-159- 8/2), Dr. M.H. Marigowda Road, Dairy Colony, Adugodi, Bengaluru
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Corporate Office: Netsmartz Square, 2nd & 3rd Floor, Plot No. IT C-09, Sector 67 (IT Park), Mohali, SAS Nagar - 160062, Punjab, India |
Tel.: +91 7087-216963
Worldwide Headquarters: Zscaler, Inc., 120 Holger Way, San Jose, CA 95134, USA | Tel: +1 408 533 0288                                                www.zscaler.com
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Offer Letter 

 

 
Name: Kaveri Kangane 

Date: Monday, November 15, 2021 

 
Dear Ms. Kaveri Kangane 

We are glad to inform you that you have been selected for the position of Business Development Trainee - Sales in our organization with the 

Business Development Team for a period of 6 weeks, with an opportunity to be offered a permanent position of Business Development 

Associate at the end of the training period, based upon the following terms and conditions. 

 
Due to the current COVID scenario, on a temporary basis, you will be working on the Work from Home model (WFH) currently. The first 2 

weeks of this training will be classroom training which will be conducted virtually. It will then be followed by 4 weeks of "On-the-Job Training 

(OJT). 

 
Once the situation improves, you will be intimated to resume work from your On-the-Job Training (OJT) location and you will be given one 

week‟s notice to plan your travel as per company guidelines. 

 
Upon successful completion of the training and post your conversion, you will be posted in the Role Location as a Business Development 

Associate doing in-person physical product demos. 

 
1. Employment Details: 

 

Department: Business Development 

Designation: Business Development Trainee - Sales 

Reporting Manager: Rahul Raj (TNL201605108) 

Joining Location:  WFH / Byjus Pune 

OJT Training 

Location: 
WFH / Byjus - Pune 

Role Location: Pune 

 
2. Date of Joining: Your appointment becomes effective from the date of joining the services of the Company, which date shall be no later 

than Monday, May 16, 2022 .Your work location after conversion to the role of Business Development Associate would be Pune or any other 

location as may be assigned by the Company. The Company reserves the right to transfer you to any location, as the Company may deem fit, 

from time to time. 

 
3. Term: The term of this Agreement would be for a period of 1.5 months (approximately), commencing from your date of joining. This 

Agreement will automatically expire upon the completion of this term unless terminated earlier as per the provisions of Clause 13 of this 

Agreement. 

 
4. Extension of Agreement: In case of a business requirement, this agreement may be extended by another 2 weeks (over above the 1.5 

months) as mentioned in Clause 3. You shall be intimated by suitable means, as the Company deems fit. The decision of the Company, in 

this matter shall be final. 

 
5. Background Check: The Company may, at its discretion, conduct background verification, prior to or at any time after commencement of 
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this Agreement, to verify, including but not limited to, your professional certifications, designations or licenses, educational background, 

identity, proof of age, address, past work experience (if any) and criminal records. You hereby provide your express consent to the Company 

for conducting such background checks. This Agreement is subject to validation of any information provided by you to the Company and to 

the satisfactory outcome of the pre- employment screening activities (including background verification and criminal history check). 

 
6. Offer of Permanent Position: It shall not be obligatory on the part of the Company to offer a permanent position to you on expiry of this 

Agreement. This offer of employment will be subject to the satisfactory performance during training, qualification of all criteria, and also 

subject to production of necessary documents including educational and professional certificates and may be rescinded in the event such 

necessary documents are not provided to the Company. Upon satisfying the above conditions, conversion to the role of BDA will be done 

with a compensation of 10LPA (7LPA fixed + 3LPA variable) for the role of BDA - Direct Sales. However, the Company may at its sole 

discretion and its business requirements may decide not to extend an offer of employment. Moreover, if the Company finds that you have 

achieved your training target through improper means resulting in the reduction of your achieved revenue, the Company will have the right to 

terminate your employment even after the permanent position has been offered. 

 
7. Cost to the Company: Your compensation is INR 25000 per month. You are also eligible for a performance pay up to INR 2,00,000/- based 

on your individual targets and performance numbers during your training period. 

 
8. Deductions: The Company shall be entitled to deduct from the above remuneration payable to you, the following contractual, statutory and 

compulsory deductions: 

 
(a) Provident Fund; 

(b) Income tax deducted at source at the rates applicable; 

(c) Employment / professional taxes; 

(d) Dues to Company including loans and advances; or 

(e) Any other applicable statutory deductions 

 
The income tax liability with regards to your salary and perks will be your liability, and will be governed by the applicable tax laws of the 

country as applicable from time to time. 

 
9. Expense Reimbursement: In addition to the aforementioned salary, you shall be paid the expenses incurred by you on behalf of the 

Company or its clients as authorized, in connection with the duties executed by you, and upon presenting supporting vouchers/documents. 

The Expense Policy applicable to you will be shared with you on joining. 

 
10. Company Policies: You will be governed by the Company‟s policies, regulations and procedures on the office timings, anti-sexual 

harassment, leave, travel, transfers, misconduct, etc., presently in force or as introduced/amended from time to time. You are eligible for 

leave as per the Company‟s leave policy, which can be viewed under „Policies‟ tab in your „Employee Service Platform Account‟  and/or the 

„Employee‟s Handbook‟ provided to you. 

 
11. Leaves: You will be entitled to get 1 casual leave/sick leave per month. Employees whose date of joining service falls between 1st to the 

15th of a month are entitled to get the leave credit for that month. Employees whose date of joining service falls between 16th to the end of 

the month are not entitled for the leave credit for that month. 

 
12. Absence from duty: When an employee takes off from duty without prior leave approval or proper intimation under certain unavoidable 

circumstances, then those day/days will be treated as absence from duty. The days of absence will be treated under loss of pay. The 

employee has to report to his / her department head on rejoining duty from absence and provide valid reasons for absence in writing before 

taking up work again. If an employee is absent from duty for more than 2* days (including paid and unpaid leaves / consecutive or 

cumulative), training will be discontinued without any notice. 

 
(*In case, where this agreement is extended, as per Clause 4 of this agreement, need to be read as 3 days, with no change to terms and 

conditions of Clause 12.) 

 
13. Termination: Subject to Clause 3, your services may be terminated in the following manner: 

 
a) The Company will be entitled to terminate your services by giving you 48 hours‟ notice in writing, or by payment of 48 hours‟ salary in lieu 

of such notice. In the event you desire to leave the services of the Company, you will be required to give the Company 48 hours‟ notice in 

writing or 48 hours‟ salary in lieu of such notice. 

 
b) In the event of termination on disciplinary grounds including but not limited to embezzlement, fraud, gross negligence, willful misconduct, 

or a material violation of Company policies or you are found to be absconding from the services of the Company or for any other reasons 
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causing grievous loss / damage / disrepute to the Company / associates, your termination will be immediate and without any notice or 

compensation. 

 
c) In the event of your resignation from the services of the Company, you will be required to give the Company 48 hours‟ written notice. The 

notice period has to be served in full, unless otherwise agreed by the Company in writing. In case of failure to give the above notice period, 

the Company shall have the right to deduct the salary in lieu of the notice period and you will not be eligible to be hired by the Company in 

future. You shall, on ceasing to be an employee of the Company for any reason and in addition to the obligations under the Non-Disclosure 

and Confidential Information Agreement, forthwith return all Company properties, movable and immovable, including all Company information 

and data in any form, files, reports, memoranda, software, credit cards, door and file keys, computer access codes, laptops, desktops, and 

such other property which you received or in possession or prepared in connection with your employment with the Company. 

 
14. Confidential Information: As an employee, you may come in to possession of information confidential to the Company and agree to keep 

confidential, Company‟s proprietary and confidential information obtained at any time during the period of your employment in the Company. 

Confidential information includes, and is not limited to; course materials, videos, financial documents and other relevant documents. You 

shall not disclose such Confidential Information to any person. You shall not make any copies of the Confidential Information. You shall not 

disclose, reproduce or use any Confidential Information for any purpose except solely in connection with your performance in company. Your 

obligations with respect to confidentiality shall be more fully detailed under the Non-Disclosure and Confidential Information Agreement 

executed by you with the Company and you shall at all times be bound by the provisions laid therein. 

 
15. Intellectual Property Rights: All the intellectual property rights in the material developed by you, class material and related documents 

shall at all times remain the property of the Company. You shall provide all assistance and execute all deeds and documents required to vest 

the intellectual property rights with the Company. In the event any of the intellectual property rights are not assignable under applicable laws, 

you shall provide exclusive, transferable, assignable, royalty-free right in such intellectual property in perpetuity to the Company. You shall 

not assert any right, title and interest over such intellectual property rights. 

 
16. Indemnity: You hereby agree to indemnify and keep indemnified and hold the Company harmless from and against any loss, claim, 

damage, costs, taxes, duties, additions, penalties, interest thereon or expenses of any kind, including reasonable attorney‟s fees, 

incurred/sustained or caused to be incurred/sustained by the Company on account of: 

 
a. Any act or omission by you; 

b. Contravention of any of the terms, conditions, covenants of this letter or the Non-Disclosure and Confidential Information Agreement; 

c. Any representation or warranty or information furnished to the Company found to be false; 

d. Violation/non-compliance with any laws/rules/regulations while rendering the services; and/or 

e. Failure to adhere to the standards/specifications/policies of the Company. 

 
17. General Provisions: 

 

a. You are required to devote your entire time, attention and effort to the furtherance of the business of the Company and to continually 

develop your professional skills in the interest of the Company and yourself. You shall not, during your employment with the Company, 

directly or indirectly engage yourself in or devote any time or attention to any part-time employment or business or position of monetary 

interest, other than that of the Company. Further, you shall not divulge, communicate or pass any information in any form, related to any 

aspect of the Company to anyone outside the Company. 

 
b. You shall endeavor to uphold the good image of the Company and shall not by your conduct adversely affect the reputation of the 

Company and bring disrepute to the Company, in any manner whatsoever. You shall not conduct yourself in any manner amounting to 

breach of confidence reposed in you or inconsistent with the position of responsibility occupied by you. You shall at all times deal with the 

Company‟s money, material and documents with utmost honesty and professional ethics. 

 
c. Your individual remuneration is purely a matter between yourself and the Company and has been arrived at on the basis of our specific 

background and professional merit. The Company expects that you maintain this information and any future changes to your remuneration, 

as strictly personal and confidential. 

 
d. During the course of your employment, if you, at any time render yourself incompetent to perform your duties or if you should misconduct 

yourself or be disobedient, intemperate, irregular in attendance, commit breach of the terms of your employment or of any of the stipulations 

herein contained, the Company shall without prejudice to any of its rights under the terms herein contained, be entitled to terminate your 

employment forthwith without notice or payment in lieu of notice and deduct from your salary or other emoluments, if any, then due to you, 

including the amount of any damage that the Company may have sustained. 

 
e. During the course of your employment, if you, at any time render yourself in inappropriate behavior/ conversation with the customer, the 

Company shall without prejudice to any of its rights under the terms herein contained, be entitled to initiate any disciplinary action including, 
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but not limited to warning, suspension or terminate your employment forthwith without notice or payment in lieu of notice and deduct from 

your salary or other emoluments, if any, then due to you, including the amount of any damage that the Company may have sustained. 

 
f. You will keep the Company informed of any change in your residential address, your family status or any other personal particulars relevant 

to your employment, as and when the change occurs. 

 
g. You are required to sign a „Non-Disclosure and Confidential Information Agreement‟ with the Company, prior to joining the services of the 

Company. Your employment with the Company shall be contingent upon you executing the said agreement. 

 
h. You will be subject to the Company‟s rules and regulations for the time being in force and as varied from time to time. 

 
i. The Company will deduct taxes as appropriate and consistent with applicable tax laws and regulations. You will be responsible for your tax 

liabilities under all applicable tax laws and regulations. 

 
j. This letter constitutes the complete understanding between you and the Company regarding the terms of your employment with the 

Company. This supersedes any and all other agreements, either written or oral, between you and the Company regarding your employment. 

Any modification of this letter will be effective only if it is in writing, signed by both parties. 

 
k. All disputes arising herein shall be governed by the laws of India and the jurisdiction to entertain and try such dispute shall vast exclusively 

in the courts of Bangalore, Karnataka 

 
l. You will be provided with a document called “BYJU‟S Training Program Handout” on Day 1 of your CRT. Please refer to the handout for 

further details and clauses governing the BYJU‟S Training Program. 

 
The terms of your employment contract detailed above are strictly confidential and should be treated as privileged information between 

yourself and the Company. You are expected to maintain such information appropriately. 

 
You are requested to signify your acceptance of the terms and conditions by signing and returning to us the duplicate copy of this letter. 

 
We look forward to you joining us at the earliest. We are certain that you will find challenge, satisfaction and opportunity in your association 

with the Company. 

 
You are requested to carry the below-mentioned documents on your joining date 

 

1. Graduation Document 

2. Pan Card 

3. Aadhaar Card 

4. Cancelled Cheque/Bank Statement/Bank Passbook 

5. Passport Size Photograph 

 
 

Yours sincerely, 

 
Think & Learn Pvt. Ltd. Accept Job Offer by signing below 

 
Human Resource Signature: 

 
 
 
 
 
 

This is system generated offer letter and does not require authorized signature. 
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Offer Letter 

 

 
Name: Madhuri Devang 

Date: Monday, November 15, 2021 

 
Dear Ms. Madhuri Devang 

We are glad to inform you that you have been selected for the position of Business Development Trainee - Sales in our organization with the 

Business Development Team for a period of 6 weeks, with an opportunity to be offered a permanent position of Business Development 

Associate at the end of the training period, based upon the following terms and conditions. 

 
Due to the current COVID scenario, on a temporary basis, you will be working on the Work from Home model (WFH) currently. The first 2 

weeks of this training will be classroom training which will be conducted virtually. It will then be followed by 4 weeks of "On-the-Job Training 

(OJT). 

 
Once the situation improves, you will be intimated to resume work from your On-the-Job Training (OJT) location and you will be given one 

week‟s notice to plan your travel as per company guidelines. 

 
Upon successful completion of the training and post your conversion, you will be posted in the Role Location as a Business Development 

Associate doing in-person physical product demos. 

 
1. Employment Details: 

 

Department: Business Development 

Designation: Business Development Trainee - Sales 

Reporting Manager: Rahul Raj (TNL201605108) 

Joining Location:  WFH / Byjus Pune 

OJT Training 

Location: 
WFH / Byjus - Pune 

Role Location: Pune 

 
2. Date of Joining: Your appointment becomes effective from the date of joining the services of the Company, which date shall be no later 

than Monday, May 16, 2022 .Your work location after conversion to the role of Business Development Associate would be Pune or any other 

location as may be assigned by the Company. The Company reserves the right to transfer you to any location, as the Company may deem fit, 

from time to time. 

 
3. Term: The term of this Agreement would be for a period of 1.5 months (approximately), commencing from your date of joining. This 

Agreement will automatically expire upon the completion of this term unless terminated earlier as per the provisions of Clause 13 of this 

Agreement. 

 
4. Extension of Agreement: In case of a business requirement, this agreement may be extended by another 2 weeks (over above the 1.5 

months) as mentioned in Clause 3. You shall be intimated by suitable means, as the Company deems fit. The decision of the Company, in 

this matter shall be final. 

 
5. Background Check: The Company may, at its discretion, conduct background verification, prior to or at any time after commencement of 
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this Agreement, to verify, including but not limited to, your professional certifications, designations or licenses, educational background, 

identity, proof of age, address, past work experience (if any) and criminal records. You hereby provide your express consent to the Company 

for conducting such background checks. This Agreement is subject to validation of any information provided by you to the Company and to 

the satisfactory outcome of the pre- employment screening activities (including background verification and criminal history check). 

 
6. Offer of Permanent Position: It shall not be obligatory on the part of the Company to offer a permanent position to you on expiry of this 

Agreement. This offer of employment will be subject to the satisfactory performance during training, qualification of all criteria, and also 

subject to production of necessary documents including educational and professional certificates and may be rescinded in the event such 

necessary documents are not provided to the Company. Upon satisfying the above conditions, conversion to the role of BDA will be done 

with a compensation of 10LPA (7LPA fixed + 3LPA variable) for the role of BDA - Direct Sales. However, the Company may at its sole 

discretion and its business requirements may decide not to extend an offer of employment. Moreover, if the Company finds that you have 

achieved your training target through improper means resulting in the reduction of your achieved revenue, the Company will have the right to 

terminate your employment even after the permanent position has been offered. 

 
7. Cost to the Company: Your compensation is INR 25000 per month. You are also eligible for a performance pay up to INR 2,00,000/- based 

on your individual targets and performance numbers during your training period. 

 
8. Deductions: The Company shall be entitled to deduct from the above remuneration payable to you, the following contractual, statutory and 

compulsory deductions: 

 
(a) Provident Fund; 

(b) Income tax deducted at source at the rates applicable; 

(c) Employment / professional taxes; 

(d) Dues to Company including loans and advances; or 

(e) Any other applicable statutory deductions 

 
The income tax liability with regards to your salary and perks will be your liability, and will be governed by the applicable tax laws of the 

country as applicable from time to time. 

 
9. Expense Reimbursement: In addition to the aforementioned salary, you shall be paid the expenses incurred by you on behalf of the 

Company or its clients as authorized, in connection with the duties executed by you, and upon presenting supporting vouchers/documents. 

The Expense Policy applicable to you will be shared with you on joining. 

 
10. Company Policies: You will be governed by the Company‟s policies, regulations and procedures on the office timings, anti-sexual 

harassment, leave, travel, transfers, misconduct, etc., presently in force or as introduced/amended from time to time. You are eligible for 

leave as per the Company‟s leave policy, which can be viewed under „Policies‟ tab in your „Employee Service Platform Account‟  and/or the 

„Employee‟s Handbook‟ provided to you. 

 
11. Leaves: You will be entitled to get 1 casual leave/sick leave per month. Employees whose date of joining service falls between 1st to the 

15th of a month are entitled to get the leave credit for that month. Employees whose date of joining service falls between 16th to the end of 

the month are not entitled for the leave credit for that month. 

 
12. Absence from duty: When an employee takes off from duty without prior leave approval or proper intimation under certain unavoidable 

circumstances, then those day/days will be treated as absence from duty. The days of absence will be treated under loss of pay. The 

employee has to report to his / her department head on rejoining duty from absence and provide valid reasons for absence in writing before 

taking up work again. If an employee is absent from duty for more than 2* days (including paid and unpaid leaves / consecutive or 

cumulative), training will be discontinued without any notice. 

 
(*In case, where this agreement is extended, as per Clause 4 of this agreement, need to be read as 3 days, with no change to terms and 

conditions of Clause 12.) 

 
13. Termination: Subject to Clause 3, your services may be terminated in the following manner: 

 
a) The Company will be entitled to terminate your services by giving you 48 hours‟ notice in writing, or by payment of 48 hours‟ salary in lieu 

of such notice. In the event you desire to leave the services of the Company, you will be required to give the Company 48 hours‟ notice in 

writing or 48 hours‟ salary in lieu of such notice. 

 
b) In the event of termination on disciplinary grounds including but not limited to embezzlement, fraud, gross negligence, willful misconduct, 

or a material violation of Company policies or you are found to be absconding from the services of the Company or for any other reasons 
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causing grievous loss / damage / disrepute to the Company / associates, your termination will be immediate and without any notice or 

compensation. 

 
c) In the event of your resignation from the services of the Company, you will be required to give the Company 48 hours‟ written notice. The 

notice period has to be served in full, unless otherwise agreed by the Company in writing. In case of failure to give the above notice period, 

the Company shall have the right to deduct the salary in lieu of the notice period and you will not be eligible to be hired by the Company in 

future. You shall, on ceasing to be an employee of the Company for any reason and in addition to the obligations under the Non-Disclosure 

and Confidential Information Agreement, forthwith return all Company properties, movable and immovable, including all Company information 

and data in any form, files, reports, memoranda, software, credit cards, door and file keys, computer access codes, laptops, desktops, and 

such other property which you received or in possession or prepared in connection with your employment with the Company. 

 
14. Confidential Information: As an employee, you may come in to possession of information confidential to the Company and agree to keep 

confidential, Company‟s proprietary and confidential information obtained at any time during the period of your employment in the Company. 

Confidential information includes, and is not limited to; course materials, videos, financial documents and other relevant documents. You 

shall not disclose such Confidential Information to any person. You shall not make any copies of the Confidential Information. You shall not 

disclose, reproduce or use any Confidential Information for any purpose except solely in connection with your performance in company. Your 

obligations with respect to confidentiality shall be more fully detailed under the Non-Disclosure and Confidential Information Agreement 

executed by you with the Company and you shall at all times be bound by the provisions laid therein. 

 
15. Intellectual Property Rights: All the intellectual property rights in the material developed by you, class material and related documents 

shall at all times remain the property of the Company. You shall provide all assistance and execute all deeds and documents required to vest 

the intellectual property rights with the Company. In the event any of the intellectual property rights are not assignable under applicable laws, 

you shall provide exclusive, transferable, assignable, royalty-free right in such intellectual property in perpetuity to the Company. You shall 

not assert any right, title and interest over such intellectual property rights. 

 
16. Indemnity: You hereby agree to indemnify and keep indemnified and hold the Company harmless from and against any loss, claim, 

damage, costs, taxes, duties, additions, penalties, interest thereon or expenses of any kind, including reasonable attorney‟s fees, 

incurred/sustained or caused to be incurred/sustained by the Company on account of: 

 
a. Any act or omission by you; 

b. Contravention of any of the terms, conditions, covenants of this letter or the Non-Disclosure and Confidential Information Agreement; 

c. Any representation or warranty or information furnished to the Company found to be false; 

d. Violation/non-compliance with any laws/rules/regulations while rendering the services; and/or 

e. Failure to adhere to the standards/specifications/policies of the Company. 

 
17. General Provisions: 

 

a. You are required to devote your entire time, attention and effort to the furtherance of the business of the Company and to continually 

develop your professional skills in the interest of the Company and yourself. You shall not, during your employment with the Company, 

directly or indirectly engage yourself in or devote any time or attention to any part-time employment or business or position of monetary 

interest, other than that of the Company. Further, you shall not divulge, communicate or pass any information in any form, related to any 

aspect of the Company to anyone outside the Company. 

 
b. You shall endeavor to uphold the good image of the Company and shall not by your conduct adversely affect the reputation of the 

Company and bring disrepute to the Company, in any manner whatsoever. You shall not conduct yourself in any manner amounting to 

breach of confidence reposed in you or inconsistent with the position of responsibility occupied by you. You shall at all times deal with the 

Company‟s money, material and documents with utmost honesty and professional ethics. 

 
c. Your individual remuneration is purely a matter between yourself and the Company and has been arrived at on the basis of our specific 

background and professional merit. The Company expects that you maintain this information and any future changes to your remuneration, 

as strictly personal and confidential. 

 
d. During the course of your employment, if you, at any time render yourself incompetent to perform your duties or if you should misconduct 

yourself or be disobedient, intemperate, irregular in attendance, commit breach of the terms of your employment or of any of the stipulations 

herein contained, the Company shall without prejudice to any of its rights under the terms herein contained, be entitled to terminate your 

employment forthwith without notice or payment in lieu of notice and deduct from your salary or other emoluments, if any, then due to you, 

including the amount of any damage that the Company may have sustained. 

 
e. During the course of your employment, if you, at any time render yourself in inappropriate behavior/ conversation with the customer, the 

Company shall without prejudice to any of its rights under the terms herein contained, be entitled to initiate any disciplinary action including, 
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but not limited to warning, suspension or terminate your employment forthwith without notice or payment in lieu of notice and deduct from 

your salary or other emoluments, if any, then due to you, including the amount of any damage that the Company may have sustained. 

 
f. You will keep the Company informed of any change in your residential address, your family status or any other personal particulars relevant 

to your employment, as and when the change occurs. 

 
g. You are required to sign a „Non-Disclosure and Confidential Information Agreement‟ with the Company, prior to joining the services of the 

Company. Your employment with the Company shall be contingent upon you executing the said agreement. 

 
h. You will be subject to the Company‟s rules and regulations for the time being in force and as varied from time to time. 

 
i. The Company will deduct taxes as appropriate and consistent with applicable tax laws and regulations. You will be responsible for your tax 

liabilities under all applicable tax laws and regulations. 

 
j. This letter constitutes the complete understanding between you and the Company regarding the terms of your employment with the 

Company. This supersedes any and all other agreements, either written or oral, between you and the Company regarding your employment. 

Any modification of this letter will be effective only if it is in writing, signed by both parties. 

 
k. All disputes arising herein shall be governed by the laws of India and the jurisdiction to entertain and try such dispute shall vast exclusively 

in the courts of Bangalore, Karnataka 

 
l. You will be provided with a document called “BYJU‟S Training Program Handout” on Day 1 of your CRT. Please refer to the handout for 

further details and clauses governing the BYJU‟S Training Program. 

 
The terms of your employment contract detailed above are strictly confidential and should be treated as privileged information between 

yourself and the Company. You are expected to maintain such information appropriately. 

 
You are requested to signify your acceptance of the terms and conditions by signing and returning to us the duplicate copy of this letter. 

 
We look forward to you joining us at the earliest. We are certain that you will find challenge, satisfaction and opportunity in your association 

with the Company. 

 
You are requested to carry the below-mentioned documents on your joining date 

 

1. Graduation Document 

2. Pan Card 

3. Aadhaar Card 

4. Cancelled Cheque/Bank Statement/Bank Passbook 

5. Passport Size Photograph 

 
 

Yours sincerely, 

 
Think & Learn Pvt. Ltd. Accept Job Offer by signing below 

 
Human Resource Signature: 

 
 
 
 
 
 

This is system generated offer letter and does not require authorized signature. 
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Offer Letter 

 

 
Name: Sandip Chaudhari 

Date: Monday, November 15, 2021 

 
Dear Mr. Sandip Chaudhari 

We are glad to inform you that you have been selected for the position of Business Development Trainee - Sales in our organization with the 

Business Development Team for a period of 6 weeks, with an opportunity to be offered a permanent position of Business Development 

Associate at the end of the training period, based upon the following terms and conditions. 

 
Due to the current COVID scenario, on a temporary basis, you will be working on the Work from Home model (WFH) currently. The first 2 

weeks of this training will be classroom training which will be conducted virtually. It will then be followed by 4 weeks of "On-the-Job Training 

(OJT). 

 
Once the situation improves, you will be intimated to resume work from your On-the-Job Training (OJT) location and you will be given one 

week‟s notice to plan your travel as per company guidelines. 

 
Upon successful completion of the training and post your conversion, you will be posted in the Role Location as a Business Development 

Associate doing in-person physical product demos. 

 
1. Employment Details: 

 

Department: Business Development 

Designation: Business Development Trainee - Sales 

Reporting Manager: Rahul Raj (TNL201605108) 

Joining Location:  WFH / Byjus Pune 

OJT Training 

Location: 
WFH / Byjus - Pune 

Role Location: Pune 

 
2. Date of Joining: Your appointment becomes effective from the date of joining the services of the Company, which date shall be no later 

than Monday, May 16, 2022 .Your work location after conversion to the role of Business Development Associate would be Pune or any other 

location as may be assigned by the Company. The Company reserves the right to transfer you to any location, as the Company may deem fit, 

from time to time. 

 
3. Term: The term of this Agreement would be for a period of 1.5 months (approximately), commencing from your date of joining. This 

Agreement will automatically expire upon the completion of this term unless terminated earlier as per the provisions of Clause 13 of this 

Agreement. 

 
4. Extension of Agreement: In case of a business requirement, this agreement may be extended by another 2 weeks (over above the 1.5 

months) as mentioned in Clause 3. You shall be intimated by suitable means, as the Company deems fit. The decision of the Company, in 

this matter shall be final. 

 
5. Background Check: The Company may, at its discretion, conduct background verification, prior to or at any time after commencement of 
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this Agreement, to verify, including but not limited to, your professional certifications, designations or licenses, educational background, 

identity, proof of age, address, past work experience (if any) and criminal records. You hereby provide your express consent to the Company 

for conducting such background checks. This Agreement is subject to validation of any information provided by you to the Company and to 

the satisfactory outcome of the pre- employment screening activities (including background verification and criminal history check). 

 
6. Offer of Permanent Position: It shall not be obligatory on the part of the Company to offer a permanent position to you on expiry of this 

Agreement. This offer of employment will be subject to the satisfactory performance during training, qualification of all criteria, and also 

subject to production of necessary documents including educational and professional certificates and may be rescinded in the event such 

necessary documents are not provided to the Company. Upon satisfying the above conditions, conversion to the role of BDA will be done 

with a compensation of 10LPA (7LPA fixed + 3LPA variable) for the role of BDA - Direct Sales. However, the Company may at its sole 

discretion and its business requirements may decide not to extend an offer of employment. Moreover, if the Company finds that you have 

achieved your training target through improper means resulting in the reduction of your achieved revenue, the Company will have the right to 

terminate your employment even after the permanent position has been offered. 

 
7. Cost to the Company: Your compensation is INR 25000 per month. You are also eligible for a performance pay up to INR 2,00,000/- based 

on your individual targets and performance numbers during your training period. 

 
8. Deductions: The Company shall be entitled to deduct from the above remuneration payable to you, the following contractual, statutory and 

compulsory deductions: 

 
(a) Provident Fund; 

(b) Income tax deducted at source at the rates applicable; 

(c) Employment / professional taxes; 

(d) Dues to Company including loans and advances; or 

(e) Any other applicable statutory deductions 

 
The income tax liability with regards to your salary and perks will be your liability, and will be governed by the applicable tax laws of the 

country as applicable from time to time. 

 
9. Expense Reimbursement: In addition to the aforementioned salary, you shall be paid the expenses incurred by you on behalf of the 

Company or its clients as authorized, in connection with the duties executed by you, and upon presenting supporting vouchers/documents. 

The Expense Policy applicable to you will be shared with you on joining. 

 
10. Company Policies: You will be governed by the Company‟s policies, regulations and procedures on the office timings, anti-sexual 

harassment, leave, travel, transfers, misconduct, etc., presently in force or as introduced/amended from time to time. You are eligible for 

leave as per the Company‟s leave policy, which can be viewed under „Policies‟ tab in your „Employee Service Platform Account‟  and/or the 

„Employee‟s Handbook‟ provided to you. 

 
11. Leaves: You will be entitled to get 1 casual leave/sick leave per month. Employees whose date of joining service falls between 1st to the 

15th of a month are entitled to get the leave credit for that month. Employees whose date of joining service falls between 16th to the end of 

the month are not entitled for the leave credit for that month. 

 
12. Absence from duty: When an employee takes off from duty without prior leave approval or proper intimation under certain unavoidable 

circumstances, then those day/days will be treated as absence from duty. The days of absence will be treated under loss of pay. The 

employee has to report to his / her department head on rejoining duty from absence and provide valid reasons for absence in writing before 

taking up work again. If an employee is absent from duty for more than 2* days (including paid and unpaid leaves / consecutive or 

cumulative), training will be discontinued without any notice. 

 
(*In case, where this agreement is extended, as per Clause 4 of this agreement, need to be read as 3 days, with no change to terms and 

conditions of Clause 12.) 

 
13. Termination: Subject to Clause 3, your services may be terminated in the following manner: 

 
a) The Company will be entitled to terminate your services by giving you 48 hours‟ notice in writing, or by payment of 48 hours‟ salary in lieu 

of such notice. In the event you desire to leave the services of the Company, you will be required to give the Company 48 hours‟ notice in 

writing or 48 hours‟ salary in lieu of such notice. 

 
b) In the event of termination on disciplinary grounds including but not limited to embezzlement, fraud, gross negligence, willful misconduct, 

or a material violation of Company policies or you are found to be absconding from the services of the Company or for any other reasons 
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causing grievous loss / damage / disrepute to the Company / associates, your termination will be immediate and without any notice or 

compensation. 

 
c) In the event of your resignation from the services of the Company, you will be required to give the Company 48 hours‟ written notice. The 

notice period has to be served in full, unless otherwise agreed by the Company in writing. In case of failure to give the above notice period, 

the Company shall have the right to deduct the salary in lieu of the notice period and you will not be eligible to be hired by the Company in 

future. You shall, on ceasing to be an employee of the Company for any reason and in addition to the obligations under the Non-Disclosure 

and Confidential Information Agreement, forthwith return all Company properties, movable and immovable, including all Company information 

and data in any form, files, reports, memoranda, software, credit cards, door and file keys, computer access codes, laptops, desktops, and 

such other property which you received or in possession or prepared in connection with your employment with the Company. 

 
14. Confidential Information: As an employee, you may come in to possession of information confidential to the Company and agree to keep 

confidential, Company‟s proprietary and confidential information obtained at any time during the period of your employment in the Company. 

Confidential information includes, and is not limited to; course materials, videos, financial documents and other relevant documents. You 

shall not disclose such Confidential Information to any person. You shall not make any copies of the Confidential Information. You shall not 

disclose, reproduce or use any Confidential Information for any purpose except solely in connection with your performance in company. Your 

obligations with respect to confidentiality shall be more fully detailed under the Non-Disclosure and Confidential Information Agreement 

executed by you with the Company and you shall at all times be bound by the provisions laid therein. 

 
15. Intellectual Property Rights: All the intellectual property rights in the material developed by you, class material and related documents 

shall at all times remain the property of the Company. You shall provide all assistance and execute all deeds and documents required to vest 

the intellectual property rights with the Company. In the event any of the intellectual property rights are not assignable under applicable laws, 

you shall provide exclusive, transferable, assignable, royalty-free right in such intellectual property in perpetuity to the Company. You shall 

not assert any right, title and interest over such intellectual property rights. 

 
16. Indemnity: You hereby agree to indemnify and keep indemnified and hold the Company harmless from and against any loss, claim, 

damage, costs, taxes, duties, additions, penalties, interest thereon or expenses of any kind, including reasonable attorney‟s fees, 

incurred/sustained or caused to be incurred/sustained by the Company on account of: 

 
a. Any act or omission by you; 

b. Contravention of any of the terms, conditions, covenants of this letter or the Non-Disclosure and Confidential Information Agreement; 

c. Any representation or warranty or information furnished to the Company found to be false; 

d. Violation/non-compliance with any laws/rules/regulations while rendering the services; and/or 

e. Failure to adhere to the standards/specifications/policies of the Company. 

 
17. General Provisions: 

 

a. You are required to devote your entire time, attention and effort to the furtherance of the business of the Company and to continually 

develop your professional skills in the interest of the Company and yourself. You shall not, during your employment with the Company, 

directly or indirectly engage yourself in or devote any time or attention to any part-time employment or business or position of monetary 

interest, other than that of the Company. Further, you shall not divulge, communicate or pass any information in any form, related to any 

aspect of the Company to anyone outside the Company. 

 
b. You shall endeavor to uphold the good image of the Company and shall not by your conduct adversely affect the reputation of the 

Company and bring disrepute to the Company, in any manner whatsoever. You shall not conduct yourself in any manner amounting to 

breach of confidence reposed in you or inconsistent with the position of responsibility occupied by you. You shall at all times deal with the 

Company‟s money, material and documents with utmost honesty and professional ethics. 

 
c. Your individual remuneration is purely a matter between yourself and the Company and has been arrived at on the basis of our specific 

background and professional merit. The Company expects that you maintain this information and any future changes to your remuneration, 

as strictly personal and confidential. 

 
d. During the course of your employment, if you, at any time render yourself incompetent to perform your duties or if you should misconduct 

yourself or be disobedient, intemperate, irregular in attendance, commit breach of the terms of your employment or of any of the stipulations 

herein contained, the Company shall without prejudice to any of its rights under the terms herein contained, be entitled to terminate your 

employment forthwith without notice or payment in lieu of notice and deduct from your salary or other emoluments, if any, then due to you, 

including the amount of any damage that the Company may have sustained. 

 
e. During the course of your employment, if you, at any time render yourself in inappropriate behavior/ conversation with the customer, the 

Company shall without prejudice to any of its rights under the terms herein contained, be entitled to initiate any disciplinary action including, 



Page 4 of 4  

but not limited to warning, suspension or terminate your employment forthwith without notice or payment in lieu of notice and deduct from 

your salary or other emoluments, if any, then due to you, including the amount of any damage that the Company may have sustained. 

 
f. You will keep the Company informed of any change in your residential address, your family status or any other personal particulars relevant 

to your employment, as and when the change occurs. 

 
g. You are required to sign a „Non-Disclosure and Confidential Information Agreement‟ with the Company, prior to joining the services of the 

Company. Your employment with the Company shall be contingent upon you executing the said agreement. 

 
h. You will be subject to the Company‟s rules and regulations for the time being in force and as varied from time to time. 

 
i. The Company will deduct taxes as appropriate and consistent with applicable tax laws and regulations. You will be responsible for your tax 

liabilities under all applicable tax laws and regulations. 

 
j. This letter constitutes the complete understanding between you and the Company regarding the terms of your employment with the 

Company. This supersedes any and all other agreements, either written or oral, between you and the Company regarding your employment. 

Any modification of this letter will be effective only if it is in writing, signed by both parties. 

 
k. All disputes arising herein shall be governed by the laws of India and the jurisdiction to entertain and try such dispute shall vast exclusively 

in the courts of Bangalore, Karnataka 

 
l. You will be provided with a document called “BYJU‟S Training Program Handout” on Day 1 of your CRT. Please refer to the handout for 

further details and clauses governing the BYJU‟S Training Program. 

 
The terms of your employment contract detailed above are strictly confidential and should be treated as privileged information between 

yourself and the Company. You are expected to maintain such information appropriately. 

 
You are requested to signify your acceptance of the terms and conditions by signing and returning to us the duplicate copy of this letter. 

 
We look forward to you joining us at the earliest. We are certain that you will find challenge, satisfaction and opportunity in your association 

with the Company. 

 
You are requested to carry the below-mentioned documents on your joining date 

 

1. Graduation Document 

2. Pan Card 

3. Aadhaar Card 

4. Cancelled Cheque/Bank Statement/Bank Passbook 

5. Passport Size Photograph 

 
 

Yours sincerely, 

 
Think & Learn Pvt. Ltd. Accept Job Offer by signing below 

 
Human Resource Signature: 

 
 
 
 
 
 

This is system generated offer letter and does not require authorized signature. 
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Offer Letter 

 

 
Name: Harish Shedge 

Date: Monday, November 15, 2021 

 
Dear Mr. Harish Shedge 

We are glad to inform you that you have been selected for the position of Business Development Trainee - Sales in our organization with the 

Business Development Team for a period of 6 weeks, with an opportunity to be offered a permanent position of Business Development 

Associate at the end of the training period, based upon the following terms and conditions. 

 
Due to the current COVID scenario, on a temporary basis, you will be working on the Work from Home model (WFH) currently. The first 2 

weeks of this training will be classroom training which will be conducted virtually. It will then be followed by 4 weeks of "On-the-Job Training 

(OJT). 

 
Once the situation improves, you will be intimated to resume work from your On-the-Job Training (OJT) location and you will be given one 

week‟s notice to plan your travel as per company guidelines. 

 
Upon successful completion of the training and post your conversion, you will be posted in the Role Location as a Business Development 

Associate doing in-person physical product demos. 

 
1. Employment Details: 

 

Department: Business Development 

Designation: Business Development Trainee - Sales 

Reporting Manager: Rahul Raj (TNL201605108) 

Joining Location:  WFH / Byjus Pune 

OJT Training 

Location: 
WFH / Byjus - Pune 

Role Location: Pune 

 
2. Date of Joining: Your appointment becomes effective from the date of joining the services of the Company, which date shall be no later 

than Monday, May 16, 2022 .Your work location after conversion to the role of Business Development Associate would be Pune or any other 

location as may be assigned by the Company. The Company reserves the right to transfer you to any location, as the Company may deem fit, 

from time to time. 

 
3. Term: The term of this Agreement would be for a period of 1.5 months (approximately), commencing from your date of joining. This 

Agreement will automatically expire upon the completion of this term unless terminated earlier as per the provisions of Clause 13 of this 

Agreement. 

 
4. Extension of Agreement: In case of a business requirement, this agreement may be extended by another 2 weeks (over above the 1.5 

months) as mentioned in Clause 3. You shall be intimated by suitable means, as the Company deems fit. The decision of the Company, in 

this matter shall be final. 

 
5. Background Check: The Company may, at its discretion, conduct background verification, prior to or at any time after commencement of 
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this Agreement, to verify, including but not limited to, your professional certifications, designations or licenses, educational background, 

identity, proof of age, address, past work experience (if any) and criminal records. You hereby provide your express consent to the Company 

for conducting such background checks. This Agreement is subject to validation of any information provided by you to the Company and to 

the satisfactory outcome of the pre- employment screening activities (including background verification and criminal history check). 

 
6. Offer of Permanent Position: It shall not be obligatory on the part of the Company to offer a permanent position to you on expiry of this 

Agreement. This offer of employment will be subject to the satisfactory performance during training, qualification of all criteria, and also 

subject to production of necessary documents including educational and professional certificates and may be rescinded in the event such 

necessary documents are not provided to the Company. Upon satisfying the above conditions, conversion to the role of BDA will be done 

with a compensation of 10LPA (7LPA fixed + 3LPA variable) for the role of BDA - Direct Sales. However, the Company may at its sole 

discretion and its business requirements may decide not to extend an offer of employment. Moreover, if the Company finds that you have 

achieved your training target through improper means resulting in the reduction of your achieved revenue, the Company will have the right to 

terminate your employment even after the permanent position has been offered. 

 
7. Cost to the Company: Your compensation is INR 25000 per month. You are also eligible for a performance pay up to INR 2,00,000/- based 

on your individual targets and performance numbers during your training period. 

 
8. Deductions: The Company shall be entitled to deduct from the above remuneration payable to you, the following contractual, statutory and 

compulsory deductions: 

 
(a) Provident Fund; 

(b) Income tax deducted at source at the rates applicable; 

(c) Employment / professional taxes; 

(d) Dues to Company including loans and advances; or 

(e) Any other applicable statutory deductions 

 
The income tax liability with regards to your salary and perks will be your liability, and will be governed by the applicable tax laws of the 

country as applicable from time to time. 

 
9. Expense Reimbursement: In addition to the aforementioned salary, you shall be paid the expenses incurred by you on behalf of the 

Company or its clients as authorized, in connection with the duties executed by you, and upon presenting supporting vouchers/documents. 

The Expense Policy applicable to you will be shared with you on joining. 

 
10. Company Policies: You will be governed by the Company‟s policies, regulations and procedures on the office timings, anti-sexual 

harassment, leave, travel, transfers, misconduct, etc., presently in force or as introduced/amended from time to time. You are eligible for 

leave as per the Company‟s leave policy, which can be viewed under „Policies‟ tab in your „Employee Service Platform Account‟  and/or the 

„Employee‟s Handbook‟ provided to you. 

 
11. Leaves: You will be entitled to get 1 casual leave/sick leave per month. Employees whose date of joining service falls between 1st to the 

15th of a month are entitled to get the leave credit for that month. Employees whose date of joining service falls between 16th to the end of 

the month are not entitled for the leave credit for that month. 

 
12. Absence from duty: When an employee takes off from duty without prior leave approval or proper intimation under certain unavoidable 

circumstances, then those day/days will be treated as absence from duty. The days of absence will be treated under loss of pay. The 

employee has to report to his / her department head on rejoining duty from absence and provide valid reasons for absence in writing before 

taking up work again. If an employee is absent from duty for more than 2* days (including paid and unpaid leaves / consecutive or 

cumulative), training will be discontinued without any notice. 

 
(*In case, where this agreement is extended, as per Clause 4 of this agreement, need to be read as 3 days, with no change to terms and 

conditions of Clause 12.) 

 
13. Termination: Subject to Clause 3, your services may be terminated in the following manner: 

 
a) The Company will be entitled to terminate your services by giving you 48 hours‟ notice in writing, or by payment of 48 hours‟ salary in lieu 

of such notice. In the event you desire to leave the services of the Company, you will be required to give the Company 48 hours‟ notice in 

writing or 48 hours‟ salary in lieu of such notice. 

 
b) In the event of termination on disciplinary grounds including but not limited to embezzlement, fraud, gross negligence, willful misconduct, 

or a material violation of Company policies or you are found to be absconding from the services of the Company or for any other reasons 
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causing grievous loss / damage / disrepute to the Company / associates, your termination will be immediate and without any notice or 

compensation. 

 
c) In the event of your resignation from the services of the Company, you will be required to give the Company 48 hours‟ written notice. The 

notice period has to be served in full, unless otherwise agreed by the Company in writing. In case of failure to give the above notice period, 

the Company shall have the right to deduct the salary in lieu of the notice period and you will not be eligible to be hired by the Company in 

future. You shall, on ceasing to be an employee of the Company for any reason and in addition to the obligations under the Non-Disclosure 

and Confidential Information Agreement, forthwith return all Company properties, movable and immovable, including all Company information 

and data in any form, files, reports, memoranda, software, credit cards, door and file keys, computer access codes, laptops, desktops, and 

such other property which you received or in possession or prepared in connection with your employment with the Company. 

 
14. Confidential Information: As an employee, you may come in to possession of information confidential to the Company and agree to keep 

confidential, Company‟s proprietary and confidential information obtained at any time during the period of your employment in the Company. 

Confidential information includes, and is not limited to; course materials, videos, financial documents and other relevant documents. You 

shall not disclose such Confidential Information to any person. You shall not make any copies of the Confidential Information. You shall not 

disclose, reproduce or use any Confidential Information for any purpose except solely in connection with your performance in company. Your 

obligations with respect to confidentiality shall be more fully detailed under the Non-Disclosure and Confidential Information Agreement 

executed by you with the Company and you shall at all times be bound by the provisions laid therein. 

 
15. Intellectual Property Rights: All the intellectual property rights in the material developed by you, class material and related documents 

shall at all times remain the property of the Company. You shall provide all assistance and execute all deeds and documents required to vest 

the intellectual property rights with the Company. In the event any of the intellectual property rights are not assignable under applicable laws, 

you shall provide exclusive, transferable, assignable, royalty-free right in such intellectual property in perpetuity to the Company. You shall 

not assert any right, title and interest over such intellectual property rights. 

 
16. Indemnity: You hereby agree to indemnify and keep indemnified and hold the Company harmless from and against any loss, claim, 

damage, costs, taxes, duties, additions, penalties, interest thereon or expenses of any kind, including reasonable attorney‟s fees, 

incurred/sustained or caused to be incurred/sustained by the Company on account of: 

 
a. Any act or omission by you; 

b. Contravention of any of the terms, conditions, covenants of this letter or the Non-Disclosure and Confidential Information Agreement; 

c. Any representation or warranty or information furnished to the Company found to be false; 

d. Violation/non-compliance with any laws/rules/regulations while rendering the services; and/or 

e. Failure to adhere to the standards/specifications/policies of the Company. 

 
17. General Provisions: 

 

a. You are required to devote your entire time, attention and effort to the furtherance of the business of the Company and to continually 

develop your professional skills in the interest of the Company and yourself. You shall not, during your employment with the Company, 

directly or indirectly engage yourself in or devote any time or attention to any part-time employment or business or position of monetary 

interest, other than that of the Company. Further, you shall not divulge, communicate or pass any information in any form, related to any 

aspect of the Company to anyone outside the Company. 

 
b. You shall endeavor to uphold the good image of the Company and shall not by your conduct adversely affect the reputation of the 

Company and bring disrepute to the Company, in any manner whatsoever. You shall not conduct yourself in any manner amounting to 

breach of confidence reposed in you or inconsistent with the position of responsibility occupied by you. You shall at all times deal with the 

Company‟s money, material and documents with utmost honesty and professional ethics. 

 
c. Your individual remuneration is purely a matter between yourself and the Company and has been arrived at on the basis of our specific 

background and professional merit. The Company expects that you maintain this information and any future changes to your remuneration, 

as strictly personal and confidential. 

 
d. During the course of your employment, if you, at any time render yourself incompetent to perform your duties or if you should misconduct 

yourself or be disobedient, intemperate, irregular in attendance, commit breach of the terms of your employment or of any of the stipulations 

herein contained, the Company shall without prejudice to any of its rights under the terms herein contained, be entitled to terminate your 

employment forthwith without notice or payment in lieu of notice and deduct from your salary or other emoluments, if any, then due to you, 

including the amount of any damage that the Company may have sustained. 

 
e. During the course of your employment, if you, at any time render yourself in inappropriate behavior/ conversation with the customer, the 

Company shall without prejudice to any of its rights under the terms herein contained, be entitled to initiate any disciplinary action including, 
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but not limited to warning, suspension or terminate your employment forthwith without notice or payment in lieu of notice and deduct from 

your salary or other emoluments, if any, then due to you, including the amount of any damage that the Company may have sustained. 

 
f. You will keep the Company informed of any change in your residential address, your family status or any other personal particulars relevant 

to your employment, as and when the change occurs. 

 
g. You are required to sign a „Non-Disclosure and Confidential Information Agreement‟ with the Company, prior to joining the services of the 

Company. Your employment with the Company shall be contingent upon you executing the said agreement. 

 
h. You will be subject to the Company‟s rules and regulations for the time being in force and as varied from time to time. 

 
i. The Company will deduct taxes as appropriate and consistent with applicable tax laws and regulations. You will be responsible for your tax 

liabilities under all applicable tax laws and regulations. 

 
j. This letter constitutes the complete understanding between you and the Company regarding the terms of your employment with the 

Company. This supersedes any and all other agreements, either written or oral, between you and the Company regarding your employment. 

Any modification of this letter will be effective only if it is in writing, signed by both parties. 

 
k. All disputes arising herein shall be governed by the laws of India and the jurisdiction to entertain and try such dispute shall vast exclusively 

in the courts of Bangalore, Karnataka 

 
l. You will be provided with a document called “BYJU‟S Training Program Handout” on Day 1 of your CRT. Please refer to the handout for 

further details and clauses governing the BYJU‟S Training Program. 

 
The terms of your employment contract detailed above are strictly confidential and should be treated as privileged information between 

yourself and the Company. You are expected to maintain such information appropriately. 

 
You are requested to signify your acceptance of the terms and conditions by signing and returning to us the duplicate copy of this letter. 

 
We look forward to you joining us at the earliest. We are certain that you will find challenge, satisfaction and opportunity in your association 

with the Company. 

 
You are requested to carry the below-mentioned documents on your joining date 

 

1. Graduation Document 

2. Pan Card 

3. Aadhaar Card 

4. Cancelled Cheque/Bank Statement/Bank Passbook 

5. Passport Size Photograph 

 
 

Yours sincerely, 

 
Think & Learn Pvt. Ltd. Accept Job Offer by signing below 

 
Human Resource Signature: 

 
 
 
 
 
 

This is system generated offer letter and does not require authorized signature. 
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Offer Letter 

 

 
Name: Shivani Karotia 

Date: Monday, November 15, 2021 

 
Dear Ms. Shivani Karotia 

We are glad to inform you that you have been selected for the position of Business Development Trainee - Sales in our organization with the 

Business Development Team for a period of 6 weeks, with an opportunity to be offered a permanent position of Business Development 

Associate at the end of the training period, based upon the following terms and conditions. 

 
Due to the current COVID scenario, on a temporary basis, you will be working on the Work from Home model (WFH) currently. The first 2 

weeks of this training will be classroom training which will be conducted virtually. It will then be followed by 4 weeks of "On-the-Job Training 

(OJT). 

 
Once the situation improves, you will be intimated to resume work from your On-the-Job Training (OJT) location and you will be given one 

week‟s notice to plan your travel as per company guidelines. 

 
Upon successful completion of the training and post your conversion, you will be posted in the Role Location as a Business Development 

Associate doing in-person physical product demos. 

 
1. Employment Details: 

 

Department: Business Development 

Designation: Business Development Trainee - Sales 

Reporting Manager: Rahul Raj (TNL201605108) 

Joining Location:  WFH / Byjus Pune 

OJT Training 

Location: 
WFH / Byjus - Pune 

Role Location: Pune 

 
2. Date of Joining: Your appointment becomes effective from the date of joining the services of the Company, which date shall be no later 

than Monday, May 16, 2022 .Your work location after conversion to the role of Business Development Associate would be Pune or any other 

location as may be assigned by the Company. The Company reserves the right to transfer you to any location, as the Company may deem fit, 

from time to time. 

 
3. Term: The term of this Agreement would be for a period of 1.5 months (approximately), commencing from your date of joining. This 

Agreement will automatically expire upon the completion of this term unless terminated earlier as per the provisions of Clause 13 of this 

Agreement. 

 
4. Extension of Agreement: In case of a business requirement, this agreement may be extended by another 2 weeks (over above the 1.5 

months) as mentioned in Clause 3. You shall be intimated by suitable means, as the Company deems fit. The decision of the Company, in 

this matter shall be final. 

 
5. Background Check: The Company may, at its discretion, conduct background verification, prior to or at any time after commencement of 
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this Agreement, to verify, including but not limited to, your professional certifications, designations or licenses, educational background, 

identity, proof of age, address, past work experience (if any) and criminal records. You hereby provide your express consent to the Company 

for conducting such background checks. This Agreement is subject to validation of any information provided by you to the Company and to 

the satisfactory outcome of the pre- employment screening activities (including background verification and criminal history check). 

 
6. Offer of Permanent Position: It shall not be obligatory on the part of the Company to offer a permanent position to you on expiry of this 

Agreement. This offer of employment will be subject to the satisfactory performance during training, qualification of all criteria, and also 

subject to production of necessary documents including educational and professional certificates and may be rescinded in the event such 

necessary documents are not provided to the Company. Upon satisfying the above conditions, conversion to the role of BDA will be done 

with a compensation of 10LPA (7LPA fixed + 3LPA variable) for the role of BDA - Direct Sales. However, the Company may at its sole 

discretion and its business requirements may decide not to extend an offer of employment. Moreover, if the Company finds that you have 

achieved your training target through improper means resulting in the reduction of your achieved revenue, the Company will have the right to 

terminate your employment even after the permanent position has been offered. 

 
7. Cost to the Company: Your compensation is INR 25000 per month. You are also eligible for a performance pay up to INR 2,00,000/- based 

on your individual targets and performance numbers during your training period. 

 
8. Deductions: The Company shall be entitled to deduct from the above remuneration payable to you, the following contractual, statutory and 

compulsory deductions: 

 
(a) Provident Fund; 

(b) Income tax deducted at source at the rates applicable; 

(c) Employment / professional taxes; 

(d) Dues to Company including loans and advances; or 

(e) Any other applicable statutory deductions 

 
The income tax liability with regards to your salary and perks will be your liability, and will be governed by the applicable tax laws of the 

country as applicable from time to time. 

 
9. Expense Reimbursement: In addition to the aforementioned salary, you shall be paid the expenses incurred by you on behalf of the 

Company or its clients as authorized, in connection with the duties executed by you, and upon presenting supporting vouchers/documents. 

The Expense Policy applicable to you will be shared with you on joining. 

 
10. Company Policies: You will be governed by the Company‟s policies, regulations and procedures on the office timings, anti-sexual 

harassment, leave, travel, transfers, misconduct, etc., presently in force or as introduced/amended from time to time. You are eligible for 

leave as per the Company‟s leave policy, which can be viewed under „Policies‟ tab in your „Employee Service Platform Account‟  and/or the 

„Employee‟s Handbook‟ provided to you. 

 
11. Leaves: You will be entitled to get 1 casual leave/sick leave per month. Employees whose date of joining service falls between 1st to the 

15th of a month are entitled to get the leave credit for that month. Employees whose date of joining service falls between 16th to the end of 

the month are not entitled for the leave credit for that month. 

 
12. Absence from duty: When an employee takes off from duty without prior leave approval or proper intimation under certain unavoidable 

circumstances, then those day/days will be treated as absence from duty. The days of absence will be treated under loss of pay. The 

employee has to report to his / her department head on rejoining duty from absence and provide valid reasons for absence in writing before 

taking up work again. If an employee is absent from duty for more than 2* days (including paid and unpaid leaves / consecutive or 

cumulative), training will be discontinued without any notice. 

 
(*In case, where this agreement is extended, as per Clause 4 of this agreement, need to be read as 3 days, with no change to terms and 

conditions of Clause 12.) 

 
13. Termination: Subject to Clause 3, your services may be terminated in the following manner: 

 
a) The Company will be entitled to terminate your services by giving you 48 hours‟ notice in writing, or by payment of 48 hours‟ salary in lieu 

of such notice. In the event you desire to leave the services of the Company, you will be required to give the Company 48 hours‟ notice in 

writing or 48 hours‟ salary in lieu of such notice. 

 
b) In the event of termination on disciplinary grounds including but not limited to embezzlement, fraud, gross negligence, willful misconduct, 

or a material violation of Company policies or you are found to be absconding from the services of the Company or for any other reasons 
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causing grievous loss / damage / disrepute to the Company / associates, your termination will be immediate and without any notice or 

compensation. 

 
c) In the event of your resignation from the services of the Company, you will be required to give the Company 48 hours‟ written notice. The 

notice period has to be served in full, unless otherwise agreed by the Company in writing. In case of failure to give the above notice period, 

the Company shall have the right to deduct the salary in lieu of the notice period and you will not be eligible to be hired by the Company in 

future. You shall, on ceasing to be an employee of the Company for any reason and in addition to the obligations under the Non-Disclosure 

and Confidential Information Agreement, forthwith return all Company properties, movable and immovable, including all Company information 

and data in any form, files, reports, memoranda, software, credit cards, door and file keys, computer access codes, laptops, desktops, and 

such other property which you received or in possession or prepared in connection with your employment with the Company. 

 
14. Confidential Information: As an employee, you may come in to possession of information confidential to the Company and agree to keep 

confidential, Company‟s proprietary and confidential information obtained at any time during the period of your employment in the Company. 

Confidential information includes, and is not limited to; course materials, videos, financial documents and other relevant documents. You 

shall not disclose such Confidential Information to any person. You shall not make any copies of the Confidential Information. You shall not 

disclose, reproduce or use any Confidential Information for any purpose except solely in connection with your performance in company. Your 

obligations with respect to confidentiality shall be more fully detailed under the Non-Disclosure and Confidential Information Agreement 

executed by you with the Company and you shall at all times be bound by the provisions laid therein. 

 
15. Intellectual Property Rights: All the intellectual property rights in the material developed by you, class material and related documents 

shall at all times remain the property of the Company. You shall provide all assistance and execute all deeds and documents required to vest 

the intellectual property rights with the Company. In the event any of the intellectual property rights are not assignable under applicable laws, 

you shall provide exclusive, transferable, assignable, royalty-free right in such intellectual property in perpetuity to the Company. You shall 

not assert any right, title and interest over such intellectual property rights. 

 
16. Indemnity: You hereby agree to indemnify and keep indemnified and hold the Company harmless from and against any loss, claim, 

damage, costs, taxes, duties, additions, penalties, interest thereon or expenses of any kind, including reasonable attorney‟s fees, 

incurred/sustained or caused to be incurred/sustained by the Company on account of: 

 
a. Any act or omission by you; 

b. Contravention of any of the terms, conditions, covenants of this letter or the Non-Disclosure and Confidential Information Agreement; 

c. Any representation or warranty or information furnished to the Company found to be false; 

d. Violation/non-compliance with any laws/rules/regulations while rendering the services; and/or 

e. Failure to adhere to the standards/specifications/policies of the Company. 

 
17. General Provisions: 

 

a. You are required to devote your entire time, attention and effort to the furtherance of the business of the Company and to continually 

develop your professional skills in the interest of the Company and yourself. You shall not, during your employment with the Company, 

directly or indirectly engage yourself in or devote any time or attention to any part-time employment or business or position of monetary 

interest, other than that of the Company. Further, you shall not divulge, communicate or pass any information in any form, related to any 

aspect of the Company to anyone outside the Company. 

 
b. You shall endeavor to uphold the good image of the Company and shall not by your conduct adversely affect the reputation of the 

Company and bring disrepute to the Company, in any manner whatsoever. You shall not conduct yourself in any manner amounting to 

breach of confidence reposed in you or inconsistent with the position of responsibility occupied by you. You shall at all times deal with the 

Company‟s money, material and documents with utmost honesty and professional ethics. 

 
c. Your individual remuneration is purely a matter between yourself and the Company and has been arrived at on the basis of our specific 

background and professional merit. The Company expects that you maintain this information and any future changes to your remuneration, 

as strictly personal and confidential. 

 
d. During the course of your employment, if you, at any time render yourself incompetent to perform your duties or if you should misconduct 

yourself or be disobedient, intemperate, irregular in attendance, commit breach of the terms of your employment or of any of the stipulations 

herein contained, the Company shall without prejudice to any of its rights under the terms herein contained, be entitled to terminate your 

employment forthwith without notice or payment in lieu of notice and deduct from your salary or other emoluments, if any, then due to you, 

including the amount of any damage that the Company may have sustained. 

 
e. During the course of your employment, if you, at any time render yourself in inappropriate behavior/ conversation with the customer, the 

Company shall without prejudice to any of its rights under the terms herein contained, be entitled to initiate any disciplinary action including, 
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but not limited to warning, suspension or terminate your employment forthwith without notice or payment in lieu of notice and deduct from 

your salary or other emoluments, if any, then due to you, including the amount of any damage that the Company may have sustained. 

 
f. You will keep the Company informed of any change in your residential address, your family status or any other personal particulars relevant 

to your employment, as and when the change occurs. 

 
g. You are required to sign a „Non-Disclosure and Confidential Information Agreement‟ with the Company, prior to joining the services of the 

Company. Your employment with the Company shall be contingent upon you executing the said agreement. 

 
h. You will be subject to the Company‟s rules and regulations for the time being in force and as varied from time to time. 

 
i. The Company will deduct taxes as appropriate and consistent with applicable tax laws and regulations. You will be responsible for your tax 

liabilities under all applicable tax laws and regulations. 

 
j. This letter constitutes the complete understanding between you and the Company regarding the terms of your employment with the 

Company. This supersedes any and all other agreements, either written or oral, between you and the Company regarding your employment. 

Any modification of this letter will be effective only if it is in writing, signed by both parties. 

 
k. All disputes arising herein shall be governed by the laws of India and the jurisdiction to entertain and try such dispute shall vast exclusively 

in the courts of Bangalore, Karnataka 

 
l. You will be provided with a document called “BYJU‟S Training Program Handout” on Day 1 of your CRT. Please refer to the handout for 

further details and clauses governing the BYJU‟S Training Program. 

 
The terms of your employment contract detailed above are strictly confidential and should be treated as privileged information between 

yourself and the Company. You are expected to maintain such information appropriately. 

 
You are requested to signify your acceptance of the terms and conditions by signing and returning to us the duplicate copy of this letter. 

 
We look forward to you joining us at the earliest. We are certain that you will find challenge, satisfaction and opportunity in your association 

with the Company. 

 
You are requested to carry the below-mentioned documents on your joining date 

 

1. Graduation Document 

2. Pan Card 

3. Aadhaar Card 

4. Cancelled Cheque/Bank Statement/Bank Passbook 

5. Passport Size Photograph 

 
 

Yours sincerely, 

 
Think & Learn Pvt. Ltd. Accept Job Offer by signing below 

 
Human Resource Signature: 

 
 
 
 
 
 

This is system generated offer letter and does not require authorized signature. 
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Offer Letter 

 

 
Name: Sohail Shaikh 

Date: Monday, November 15, 2021 

 
Dear Mr. Sohail Shaikh 

We are glad to inform you that you have been selected for the position of Business Development Trainee - Sales in our organization with the 

Business Development Team for a period of 6 weeks, with an opportunity to be offered a permanent position of Business Development 

Associate at the end of the training period, based upon the following terms and conditions. 

 
Due to the current COVID scenario, on a temporary basis, you will be working on the Work from Home model (WFH) currently. The first 2 

weeks of this training will be classroom training which will be conducted virtually. It will then be followed by 4 weeks of "On-the-Job Training 

(OJT). 

 
Once the situation improves, you will be intimated to resume work from your On-the-Job Training (OJT) location and you will be given one 

week‟s notice to plan your travel as per company guidelines. 

 
Upon successful completion of the training and post your conversion, you will be posted in the Role Location as a Business Development 

Associate doing in-person physical product demos. 

 
1. Employment Details: 

 

Department: Business Development 

Designation: Business Development Trainee - Sales 

Reporting Manager: Rahul Raj (TNL201605108) 

Joining Location:  WFH / Byjus Pune 

OJT Training 

Location: 
WFH / Byjus - Pune 

Role Location: Pune 

 
2. Date of Joining: Your appointment becomes effective from the date of joining the services of the Company, which date shall be no later 

than Monday, May 16, 2022 .Your work location after conversion to the role of Business Development Associate would be Pune or any other 

location as may be assigned by the Company. The Company reserves the right to transfer you to any location, as the Company may deem fit, 

from time to time. 

 
3. Term: The term of this Agreement would be for a period of 1.5 months (approximately), commencing from your date of joining. This 

Agreement will automatically expire upon the completion of this term unless terminated earlier as per the provisions of Clause 13 of this 

Agreement. 

 
4. Extension of Agreement: In case of a business requirement, this agreement may be extended by another 2 weeks (over above the 1.5 

months) as mentioned in Clause 3. You shall be intimated by suitable means, as the Company deems fit. The decision of the Company, in 

this matter shall be final. 

 
5. Background Check: The Company may, at its discretion, conduct background verification, prior to or at any time after commencement of 
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this Agreement, to verify, including but not limited to, your professional certifications, designations or licenses, educational background, 

identity, proof of age, address, past work experience (if any) and criminal records. You hereby provide your express consent to the Company 

for conducting such background checks. This Agreement is subject to validation of any information provided by you to the Company and to 

the satisfactory outcome of the pre- employment screening activities (including background verification and criminal history check). 

 
6. Offer of Permanent Position: It shall not be obligatory on the part of the Company to offer a permanent position to you on expiry of this 

Agreement. This offer of employment will be subject to the satisfactory performance during training, qualification of all criteria, and also 

subject to production of necessary documents including educational and professional certificates and may be rescinded in the event such 

necessary documents are not provided to the Company. Upon satisfying the above conditions, conversion to the role of BDA will be done 

with a compensation of 10LPA (7LPA fixed + 3LPA variable) for the role of BDA - Direct Sales. However, the Company may at its sole 

discretion and its business requirements may decide not to extend an offer of employment. Moreover, if the Company finds that you have 

achieved your training target through improper means resulting in the reduction of your achieved revenue, the Company will have the right to 

terminate your employment even after the permanent position has been offered. 

 
7. Cost to the Company: Your compensation is INR 25000 per month. You are also eligible for a performance pay up to INR 2,00,000/- based 

on your individual targets and performance numbers during your training period. 

 
8. Deductions: The Company shall be entitled to deduct from the above remuneration payable to you, the following contractual, statutory and 

compulsory deductions: 

 
(a) Provident Fund; 

(b) Income tax deducted at source at the rates applicable; 

(c) Employment / professional taxes; 

(d) Dues to Company including loans and advances; or 

(e) Any other applicable statutory deductions 

 
The income tax liability with regards to your salary and perks will be your liability, and will be governed by the applicable tax laws of the 

country as applicable from time to time. 

 
9. Expense Reimbursement: In addition to the aforementioned salary, you shall be paid the expenses incurred by you on behalf of the 

Company or its clients as authorized, in connection with the duties executed by you, and upon presenting supporting vouchers/documents. 

The Expense Policy applicable to you will be shared with you on joining. 

 
10. Company Policies: You will be governed by the Company‟s policies, regulations and procedures on the office timings, anti-sexual 

harassment, leave, travel, transfers, misconduct, etc., presently in force or as introduced/amended from time to time. You are eligible for 

leave as per the Company‟s leave policy, which can be viewed under „Policies‟ tab in your „Employee Service Platform Account‟  and/or the 

„Employee‟s Handbook‟ provided to you. 

 
11. Leaves: You will be entitled to get 1 casual leave/sick leave per month. Employees whose date of joining service falls between 1st to the 

15th of a month are entitled to get the leave credit for that month. Employees whose date of joining service falls between 16th to the end of 

the month are not entitled for the leave credit for that month. 

 
12. Absence from duty: When an employee takes off from duty without prior leave approval or proper intimation under certain unavoidable 

circumstances, then those day/days will be treated as absence from duty. The days of absence will be treated under loss of pay. The 

employee has to report to his / her department head on rejoining duty from absence and provide valid reasons for absence in writing before 

taking up work again. If an employee is absent from duty for more than 2* days (including paid and unpaid leaves / consecutive or 

cumulative), training will be discontinued without any notice. 

 
(*In case, where this agreement is extended, as per Clause 4 of this agreement, need to be read as 3 days, with no change to terms and 

conditions of Clause 12.) 

 
13. Termination: Subject to Clause 3, your services may be terminated in the following manner: 

 
a) The Company will be entitled to terminate your services by giving you 48 hours‟ notice in writing, or by payment of 48 hours‟ salary in lieu 

of such notice. In the event you desire to leave the services of the Company, you will be required to give the Company 48 hours‟ notice in 

writing or 48 hours‟ salary in lieu of such notice. 

 
b) In the event of termination on disciplinary grounds including but not limited to embezzlement, fraud, gross negligence, willful misconduct, 

or a material violation of Company policies or you are found to be absconding from the services of the Company or for any other reasons 
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causing grievous loss / damage / disrepute to the Company / associates, your termination will be immediate and without any notice or 

compensation. 

 
c) In the event of your resignation from the services of the Company, you will be required to give the Company 48 hours‟ written notice. The 

notice period has to be served in full, unless otherwise agreed by the Company in writing. In case of failure to give the above notice period, 

the Company shall have the right to deduct the salary in lieu of the notice period and you will not be eligible to be hired by the Company in 

future. You shall, on ceasing to be an employee of the Company for any reason and in addition to the obligations under the Non-Disclosure 

and Confidential Information Agreement, forthwith return all Company properties, movable and immovable, including all Company information 

and data in any form, files, reports, memoranda, software, credit cards, door and file keys, computer access codes, laptops, desktops, and 

such other property which you received or in possession or prepared in connection with your employment with the Company. 

 
14. Confidential Information: As an employee, you may come in to possession of information confidential to the Company and agree to keep 

confidential, Company‟s proprietary and confidential information obtained at any time during the period of your employment in the Company. 

Confidential information includes, and is not limited to; course materials, videos, financial documents and other relevant documents. You 

shall not disclose such Confidential Information to any person. You shall not make any copies of the Confidential Information. You shall not 

disclose, reproduce or use any Confidential Information for any purpose except solely in connection with your performance in company. Your 

obligations with respect to confidentiality shall be more fully detailed under the Non-Disclosure and Confidential Information Agreement 

executed by you with the Company and you shall at all times be bound by the provisions laid therein. 

 
15. Intellectual Property Rights: All the intellectual property rights in the material developed by you, class material and related documents 

shall at all times remain the property of the Company. You shall provide all assistance and execute all deeds and documents required to vest 

the intellectual property rights with the Company. In the event any of the intellectual property rights are not assignable under applicable laws, 

you shall provide exclusive, transferable, assignable, royalty-free right in such intellectual property in perpetuity to the Company. You shall 

not assert any right, title and interest over such intellectual property rights. 

 
16. Indemnity: You hereby agree to indemnify and keep indemnified and hold the Company harmless from and against any loss, claim, 

damage, costs, taxes, duties, additions, penalties, interest thereon or expenses of any kind, including reasonable attorney‟s fees, 

incurred/sustained or caused to be incurred/sustained by the Company on account of: 

 
a. Any act or omission by you; 

b. Contravention of any of the terms, conditions, covenants of this letter or the Non-Disclosure and Confidential Information Agreement; 

c. Any representation or warranty or information furnished to the Company found to be false; 

d. Violation/non-compliance with any laws/rules/regulations while rendering the services; and/or 

e. Failure to adhere to the standards/specifications/policies of the Company. 

 
17. General Provisions: 

 

a. You are required to devote your entire time, attention and effort to the furtherance of the business of the Company and to continually 

develop your professional skills in the interest of the Company and yourself. You shall not, during your employment with the Company, 

directly or indirectly engage yourself in or devote any time or attention to any part-time employment or business or position of monetary 

interest, other than that of the Company. Further, you shall not divulge, communicate or pass any information in any form, related to any 

aspect of the Company to anyone outside the Company. 

 
b. You shall endeavor to uphold the good image of the Company and shall not by your conduct adversely affect the reputation of the 

Company and bring disrepute to the Company, in any manner whatsoever. You shall not conduct yourself in any manner amounting to 

breach of confidence reposed in you or inconsistent with the position of responsibility occupied by you. You shall at all times deal with the 

Company‟s money, material and documents with utmost honesty and professional ethics. 

 
c. Your individual remuneration is purely a matter between yourself and the Company and has been arrived at on the basis of our specific 

background and professional merit. The Company expects that you maintain this information and any future changes to your remuneration, 

as strictly personal and confidential. 

 
d. During the course of your employment, if you, at any time render yourself incompetent to perform your duties or if you should misconduct 

yourself or be disobedient, intemperate, irregular in attendance, commit breach of the terms of your employment or of any of the stipulations 

herein contained, the Company shall without prejudice to any of its rights under the terms herein contained, be entitled to terminate your 

employment forthwith without notice or payment in lieu of notice and deduct from your salary or other emoluments, if any, then due to you, 

including the amount of any damage that the Company may have sustained. 

 
e. During the course of your employment, if you, at any time render yourself in inappropriate behavior/ conversation with the customer, the 

Company shall without prejudice to any of its rights under the terms herein contained, be entitled to initiate any disciplinary action including, 
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but not limited to warning, suspension or terminate your employment forthwith without notice or payment in lieu of notice and deduct from 

your salary or other emoluments, if any, then due to you, including the amount of any damage that the Company may have sustained. 

 
f. You will keep the Company informed of any change in your residential address, your family status or any other personal particulars relevant 

to your employment, as and when the change occurs. 

 
g. You are required to sign a „Non-Disclosure and Confidential Information Agreement‟ with the Company, prior to joining the services of the 

Company. Your employment with the Company shall be contingent upon you executing the said agreement. 

 
h. You will be subject to the Company‟s rules and regulations for the time being in force and as varied from time to time. 

 
i. The Company will deduct taxes as appropriate and consistent with applicable tax laws and regulations. You will be responsible for your tax 

liabilities under all applicable tax laws and regulations. 

 
j. This letter constitutes the complete understanding between you and the Company regarding the terms of your employment with the 

Company. This supersedes any and all other agreements, either written or oral, between you and the Company regarding your employment. 

Any modification of this letter will be effective only if it is in writing, signed by both parties. 

 
k. All disputes arising herein shall be governed by the laws of India and the jurisdiction to entertain and try such dispute shall vast exclusively 

in the courts of Bangalore, Karnataka 

 
l. You will be provided with a document called “BYJU‟S Training Program Handout” on Day 1 of your CRT. Please refer to the handout for 

further details and clauses governing the BYJU‟S Training Program. 

 
The terms of your employment contract detailed above are strictly confidential and should be treated as privileged information between 

yourself and the Company. You are expected to maintain such information appropriately. 

 
You are requested to signify your acceptance of the terms and conditions by signing and returning to us the duplicate copy of this letter. 

 
We look forward to you joining us at the earliest. We are certain that you will find challenge, satisfaction and opportunity in your association 

with the Company. 

 
You are requested to carry the below-mentioned documents on your joining date 

 

1. Graduation Document 

2. Pan Card 

3. Aadhaar Card 

4. Cancelled Cheque/Bank Statement/Bank Passbook 

5. Passport Size Photograph 

 
 

Yours sincerely, 

 
Think & Learn Pvt. Ltd. Accept Job Offer by signing below 

 
Human Resource Signature: 

 
 
 
 
 
 

This is system generated offer letter and does not require authorized signature. 



 
 

PRIVATE AND CONFIDENTIAL 

Date- 11-July- 2022 

Mr. Vaibhav Nagare 

Nashik 

Letter of Appointment 

Dear Mr. Nagare, 

 

 



 

  

 

 

 

 



 
 

 

Annexure II (Compensation Details) 

 

  Per Month  Per Annum 

Basic Salary 25833 310000 

HRA  6575 78900 

Conveyance  800 9600 

Others  3459 41500 

Gross Salary  36667 440000 

Deduction     

P.T. 200 2400 

Net Salary 36467 437600 

Indicative Incentive  40000 480000 

Total CTC (Including Incentive) 76667 920000 
 



 
 

PRIVATE AND CONFIDENTIAL 

Date- 11-July- 2022 

Mr. Mahesh Mahajan 

Nashik 

Letter of Appointment 

Dear Mr. Mahajan, 

 

 



 

  

 

 

 

 



 
 

 

Annexure II (Compensation Details) 

 

  Per Month  Per Annum 

Basic Salary 25833 310000 

HRA  6575 78900 

Conveyance  800 9600 

Others  3459 41500 

Gross Salary  36667 440000 

Deduction     

P.T. 200 2400 

Net Salary 36467 437600 

Indicative Incentive  40000 480000 

Total CTC (Including Incentive) 76667 920000 
 



 
 

PRIVATE AND CONFIDENTIAL 

Date- 11-July- 2022 

Mr. Ajay Ghuge 

Nashik 

Letter of Appointment 

Dear Mr. Ghuge, 

 

 



 

  

 

 

 

 



 
 

 

Annexure II (Compensation Details) 

 

  Per Month  Per Annum 

Basic Salary 25833 310000 

HRA  6575 78900 

Conveyance  800 9600 

Others  3459 41500 

Gross Salary  36667 440000 

Deduction     

P.T. 200 2400 

Net Salary 36467 437600 

Indicative Incentive  40000 480000 

Total CTC (Including Incentive) 76667 920000 
 



 
 

PRIVATE AND CONFIDENTIAL 

Date- 11-July- 2022 

Mr. Sagar Bharat Kapse 

Nashik 

Letter of Appointment 

Dear Mr. Kapse, 

 

 



 

  

 

 

 

 



 
 

 

Annexure II (Compensation Details) 

 

  Per Month  Per Annum 

Basic Salary 25833 310000 

HRA  6575 78900 

Conveyance  800 9600 

Others  3459 41500 

Gross Salary  36667 440000 

Deduction     

P.T. 200 2400 

Net Salary 36467 437600 

Indicative Incentive  40000 480000 

Total CTC (Including Incentive) 76667 920000 
 



 
 

PRIVATE AND CONFIDENTIAL 

Date- 11-July- 2022 

Mr. Sunil Ahire 

Nashik 

Letter of Appointment 

Dear Mr. Ahire, 

 

 



 

  

 

 

 

 



 
 

 

Annexure II (Compensation Details) 

 

  Per Month  Per Annum 

Basic Salary 25833 310000 

HRA  6575 78900 

Conveyance  800 9600 

Others  3459 41500 

Gross Salary  36667 440000 

Deduction     

P.T. 200 2400 

Net Salary 36467 437600 

Indicative Incentive  40000 480000 

Total CTC (Including Incentive) 76667 920000 
 



 

 

 

Date: 15th July 2022 

 
Name of Candidate: Mr. Saurabh Kare 
 
Subject: Offer Letter  

Dear Mr. Saurabh Kare, 

We have pleasure in offering you a position of “Assistant Sales Manager” at Andheri 

Office of PropertyPistol Realty Pvt. Ltd. 
 

Your compensation in terms of "Cost to the company (CTC)" and detailed breakup will 
be as per attached annexure. 

The management may place you on any assignment in any unit/department / associate 
concern of the company in any other location as it may consider necessary in its 
absolute discretion from time to time. 

 
Your probation period is 06 months from the date of joining and on successful 
completion of the same you would be confirmed by the issue of a Confirmation letter. In 
case at any point during probation period, you wish to discontinue your services, you 
shall be required to serve notice period of 7 days. 

 
Your proposed date of Joining is 05th September 2022. 

You are required to adhere to all company policies both during your probation and after 
confirmation period. 

 
We look forward to a long and fruitful association with you. 

Kindly acknowledge the copy as an acceptance of the offer letter. 

 

 
For, PropertyPistol RealtyPvt.Ltd. 

 

 

 

 

 
Authorized Signatory 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

I accept the above offer of employment 

Signature: 

 

 

 

Name of candidate: Mr. Saurabh Kare 



Apart from the above mentioned salary Mobile and Travelling Allowance will be provided 
on Actual. 
*There is no limit of performance based incentive earning. The above mentioned 
incentive is an indicative incentive. 

 

 

Annexure I 

 

  Per Month Annually 

Basic Salary 15250 183000 

HRA  6100 73200 

Conveyance  800 9600 

Others  2850 34200 

Gross Salary  25000 300000 

    
Indicative Incentive  40000 480000 

Total CTC (Including 
Incentive) 

65000 780000 

  



 

 

 

Date: 15th July 2022 

 
Name of Candidate: Ms. Kshirsagar Neha Sudhir 
 
Subject: Offer Letter  

Dear Ms. Kshirsagar Neha Sudhir, 

We have pleasure in offering you a position of “Assistant Sales Manager” at Andheri 

Office of PropertyPistol Realty Pvt. Ltd. 
 

Your compensation in terms of "Cost to the company (CTC)" and detailed breakup will 
be as per attached annexure. 

The management may place you on any assignment in any unit/department / associate 
concern of the company in any other location as it may consider necessary in its 
absolute discretion from time to time. 

 
Your probation period is 06 months from the date of joining and on successful 
completion of the same you would be confirmed by the issue of a Confirmation letter. In 
case at any point during probation period, you wish to discontinue your services, you 
shall be required to serve notice period of 7 days. 

 
Your proposed date of Joining is 05th September 2022. 

You are required to adhere to all company policies both during your probation and after 
confirmation period. 

 
We look forward to a long and fruitful association with you. 

Kindly acknowledge the copy as an acceptance of the offer letter. 

 

 
For, PropertyPistol RealtyPvt.Ltd. 

 

 

 

 

 
Authorized Signatory 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

I accept the above offer of employment 

Signature: 

 

 

 

Name of candidate: Ms. Kshirsagar Neha Sudhir 



Apart from the above mentioned salary Mobile and Travelling Allowance will be provided 
on Actual. 
*There is no limit of performance based incentive earning. The above mentioned 
incentive is an indicative incentive. 

 

 

Annexure I 

 

  Per Month Annually 

Basic Salary 15250 183000 

HRA  6100 73200 

Conveyance  800 9600 

Others  2850 34200 

Gross Salary  25000 300000 

    
Indicative Incentive  40000 480000 

Total CTC (Including 
Incentive) 

65000 780000 

  



 

 

 

Date: 15th July 2022 

 
Name of Candidate: Mr. Lale Piyusha Kishor 
 
Subject: Offer Letter  

Dear Mr. Lale Piyusha Kishor, 

We have pleasure in offering you a position of “Assistant Sales Manager” at Andheri 

Office of PropertyPistol Realty Pvt. Ltd. 
 

Your compensation in terms of "Cost to the company (CTC)" and detailed breakup will 
be as per attached annexure. 

The management may place you on any assignment in any unit/department / associate 
concern of the company in any other location as it may consider necessary in its 
absolute discretion from time to time. 

 
Your probation period is 06 months from the date of joining and on successful 
completion of the same you would be confirmed by the issue of a Confirmation letter. In 
case at any point during probation period, you wish to discontinue your services, you 
shall be required to serve notice period of 7 days. 

 
Your proposed date of Joining is 05th September 2022. 

You are required to adhere to all company policies both during your probation and after 
confirmation period. 

 
We look forward to a long and fruitful association with you. 

Kindly acknowledge the copy as an acceptance of the offer letter. 

 

 
For, PropertyPistol RealtyPvt.Ltd. 

 

 

 

 

 
Authorized Signatory 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

I accept the above offer of employment 

Signature: 

 

 

 

Name of candidate: Mr. Lale Piyusha Kishor 



Apart from the above mentioned salary Mobile and Travelling Allowance will be provided 
on Actual. 
*There is no limit of performance based incentive earning. The above mentioned 
incentive is an indicative incentive. 

 

 

Annexure I 

 

  Per Month Annually 

Basic Salary 15250 183000 

HRA  6100 73200 

Conveyance  800 9600 

Others  2850 34200 

Gross Salary  25000 300000 

    
Indicative Incentive  40000 480000 

Total CTC (Including 
Incentive) 

65000 780000 

  



 

 

 

Date: 15th July 2022 

 
Name of Candidate: Mr. Landge Adesh Shashikant 
 
Subject: Offer Letter  

Dear Mr. Landge Adesh Shashikant, 

We have pleasure in offering you a position of “Assistant Sales Manager” at Andheri 

Office of PropertyPistol Realty Pvt. Ltd. 
 

Your compensation in terms of "Cost to the company (CTC)" and detailed breakup will 
be as per attached annexure. 

The management may place you on any assignment in any unit/department / associate 
concern of the company in any other location as it may consider necessary in its 
absolute discretion from time to time. 

 
Your probation period is 06 months from the date of joining and on successful 
completion of the same you would be confirmed by the issue of a Confirmation letter. In 
case at any point during probation period, you wish to discontinue your services, you 
shall be required to serve notice period of 7 days. 

 
Your proposed date of Joining is 05th September 2022. 

You are required to adhere to all company policies both during your probation and after 
confirmation period. 

 
We look forward to a long and fruitful association with you. 

Kindly acknowledge the copy as an acceptance of the offer letter. 

 

 
For, PropertyPistol RealtyPvt.Ltd. 

 

 

 

 

 
Authorized Signatory 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

I accept the above offer of employment 

Signature: 

 

 

 

Name of candidate: Mr. Landge Adesh 

Shashikant 



Apart from the above mentioned salary Mobile and Travelling Allowance will be provided 
on Actual. 
*There is no limit of performance based incentive earning. The above mentioned 
incentive is an indicative incentive. 

 

 

Annexure I 

 

  Per Month Annually 

Basic Salary 15250 183000 

HRA  6100 73200 

Conveyance  800 9600 

Others  2850 34200 

Gross Salary  25000 300000 

    
Indicative Incentive  40000 480000 

Total CTC (Including 
Incentive) 

65000 780000 

  



 

 

 

Date: 15th July 2022 

 
Name of Candidate: Ms. Mali Dhanshree Sunil 
 
Subject: Offer Letter  

Dear Ms. Mali Dhanshree Sunil, 

We have pleasure in offering you a position of “Assistant Sales Manager” at Andheri 

Office of PropertyPistol Realty Pvt. Ltd. 
 

Your compensation in terms of "Cost to the company (CTC)" and detailed breakup will 
be as per attached annexure. 

The management may place you on any assignment in any unit/department / associate 
concern of the company in any other location as it may consider necessary in its 
absolute discretion from time to time. 

 
Your probation period is 06 months from the date of joining and on successful 
completion of the same you would be confirmed by the issue of a Confirmation letter. In 
case at any point during probation period, you wish to discontinue your services, you 
shall be required to serve notice period of 7 days. 

 
Your proposed date of Joining is 05th September 2022. 

You are required to adhere to all company policies both during your probation and after 
confirmation period. 

 
We look forward to a long and fruitful association with you. 

Kindly acknowledge the copy as an acceptance of the offer letter. 

 

 
For, PropertyPistol RealtyPvt.Ltd. 

 

 

 

 

 
Authorized Signatory 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

I accept the above offer of employment 

Signature: 

 

 

 

Name of candidate: Ms. Mali Dhanshree Sunil 



Apart from the above mentioned salary Mobile and Travelling Allowance will be provided 
on Actual. 
*There is no limit of performance based incentive earning. The above mentioned 
incentive is an indicative incentive. 

 

 

Annexure I 

 

  Per Month Annually 

Basic Salary 15250 183000 

HRA  6100 73200 

Conveyance  800 9600 

Others  2850 34200 

Gross Salary  25000 300000 

    
Indicative Incentive  40000 480000 

Total CTC (Including 
Incentive) 

65000 780000 

  



 

 

 

Date: 15th July 2022 

 
Name of Candidate: Mr. Mogare Siddharth Sanjay 
 
Subject: Offer Letter  

Dear Mr. Mogare Siddharth Sanjay, 

We have pleasure in offering you a position of “Assistant Sales Manager” at Andheri 

Office of PropertyPistol Realty Pvt. Ltd. 
 

Your compensation in terms of "Cost to the company (CTC)" and detailed breakup will 
be as per attached annexure. 

The management may place you on any assignment in any unit/department / associate 
concern of the company in any other location as it may consider necessary in its 
absolute discretion from time to time. 

 
Your probation period is 06 months from the date of joining and on successful 
completion of the same you would be confirmed by the issue of a Confirmation letter. In 
case at any point during probation period, you wish to discontinue your services, you 
shall be required to serve notice period of 7 days. 

 
Your proposed date of Joining is 05th September 2022. 

You are required to adhere to all company policies both during your probation and after 
confirmation period. 

 
We look forward to a long and fruitful association with you. 

Kindly acknowledge the copy as an acceptance of the offer letter. 

 

 
For, PropertyPistol RealtyPvt.Ltd. 

 

 

 

 

 
Authorized Signatory 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

I accept the above offer of employment 

Signature: 

 

 

 

Name of candidate: Mr. Mogare Siddharth Sanjay 



Apart from the above mentioned salary Mobile and Travelling Allowance will be provided 
on Actual. 
*There is no limit of performance based incentive earning. The above mentioned 
incentive is an indicative incentive. 

 

 

Annexure I 

 

  Per Month Annually 

Basic Salary 15250 183000 

HRA  6100 73200 

Conveyance  800 9600 

Others  2850 34200 

Gross Salary  25000 300000 

    
Indicative Incentive  40000 480000 

Total CTC (Including 
Incentive) 

65000 780000 

  



 

 

 

Date: 15th July 2022 

 
Name of Candidate: Mr. Mohite Asitkumar Madhukar 
 
Subject: Offer Letter  

Dear Mr. Mohite Asitkumar Madhukar, 

We have pleasure in offering you a position of “Assistant Sales Manager” at Andheri 

Office of PropertyPistol Realty Pvt. Ltd. 
 

Your compensation in terms of "Cost to the company (CTC)" and detailed breakup will 
be as per attached annexure. 

The management may place you on any assignment in any unit/department / associate 
concern of the company in any other location as it may consider necessary in its 
absolute discretion from time to time. 

 
Your probation period is 06 months from the date of joining and on successful 
completion of the same you would be confirmed by the issue of a Confirmation letter. In 
case at any point during probation period, you wish to discontinue your services, you 
shall be required to serve notice period of 7 days. 

 
Your proposed date of Joining is 05th September 2022. 

You are required to adhere to all company policies both during your probation and after 
confirmation period. 

 
We look forward to a long and fruitful association with you. 

Kindly acknowledge the copy as an acceptance of the offer letter. 

 

 
For, PropertyPistol RealtyPvt.Ltd. 

 

 

 

 

 
Authorized Signatory 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

I accept the above offer of employment 

Signature: 

 

 

 

Name of candidate: Mr. Mohite Asitkumar 

Madhukar 



Apart from the above mentioned salary Mobile and Travelling Allowance will be provided 
on Actual. 
*There is no limit of performance based incentive earning. The above mentioned 
incentive is an indicative incentive. 

 

 

Annexure I 

 

  Per Month Annually 

Basic Salary 15250 183000 

HRA  6100 73200 

Conveyance  800 9600 

Others  2850 34200 

Gross Salary  25000 300000 

    
Indicative Incentive  40000 480000 

Total CTC (Including 
Incentive) 

65000 780000 

  



 

 

 

Date: 15th July 2022 

 
Name of Candidate: Ms. Tambade Kanchan Dattu 
 
Subject: Offer Letter  

Dear Ms. Tambade Kanchan Dattu, 

We have pleasure in offering you a position of “Assistant Sales Manager” at Andheri 

Office of PropertyPistol Realty Pvt. Ltd. 
 

Your compensation in terms of "Cost to the company (CTC)" and detailed breakup will 
be as per attached annexure. 

The management may place you on any assignment in any unit/department / associate 
concern of the company in any other location as it may consider necessary in its 
absolute discretion from time to time. 

 
Your probation period is 06 months from the date of joining and on successful 
completion of the same you would be confirmed by the issue of a Confirmation letter. In 
case at any point during probation period, you wish to discontinue your services, you 
shall be required to serve notice period of 7 days. 

 
Your proposed date of Joining is 05th September 2022. 

You are required to adhere to all company policies both during your probation and after 
confirmation period. 

 
We look forward to a long and fruitful association with you. 

Kindly acknowledge the copy as an acceptance of the offer letter. 

 

 
For, PropertyPistol RealtyPvt.Ltd. 

 

 

 

 

 
Authorized Signatory 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

I accept the above offer of employment 

Signature: 

 

 

 

Name of candidate: Ms. Tambade Kanchan Dattu 



Apart from the above mentioned salary Mobile and Travelling Allowance will be provided 
on Actual. 
*There is no limit of performance based incentive earning. The above mentioned 
incentive is an indicative incentive. 

 

 

Annexure I 

 

  Per Month Annually 

Basic Salary 15250 183000 

HRA  6100 73200 

Conveyance  800 9600 

Others  2850 34200 

Gross Salary  25000 300000 

    
Indicative Incentive  40000 480000 

Total CTC (Including 
Incentive) 

65000 780000 

  



 

 

 

Date: 15th July 2022 

 
Name of Candidate: Ms. Thakur Sayali Dhanraj 
 
Subject: Offer Letter  

Dear Ms. Thakur Sayali Dhanraj, 

We have pleasure in offering you a position of “Assistant Sales Manager” at Andheri 

Office of PropertyPistol Realty Pvt. Ltd. 
 

Your compensation in terms of "Cost to the company (CTC)" and detailed breakup will 
be as per attached annexure. 

The management may place you on any assignment in any unit/department / associate 
concern of the company in any other location as it may consider necessary in its 
absolute discretion from time to time. 

 
Your probation period is 06 months from the date of joining and on successful 
completion of the same you would be confirmed by the issue of a Confirmation letter. In 
case at any point during probation period, you wish to discontinue your services, you 
shall be required to serve notice period of 7 days. 

 
Your proposed date of Joining is 05th September 2022. 

You are required to adhere to all company policies both during your probation and after 
confirmation period. 

 
We look forward to a long and fruitful association with you. 

Kindly acknowledge the copy as an acceptance of the offer letter. 

 

 
For, PropertyPistol RealtyPvt.Ltd. 

 

 

 

 

 
Authorized Signatory 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

I accept the above offer of employment 

Signature: 

 

 

 

Name of candidate: Ms. Thakur Sayali Dhanraj 



Apart from the above mentioned salary Mobile and Travelling Allowance will be provided 
on Actual. 
*There is no limit of performance based incentive earning. The above mentioned 
incentive is an indicative incentive. 

 

 

Annexure I 

 

  Per Month Annually 

Basic Salary 15250 183000 

HRA  6100 73200 

Conveyance  800 9600 

Others  2850 34200 

Gross Salary  25000 300000 

    
Indicative Incentive  40000 480000 

Total CTC (Including 
Incentive) 

65000 780000 

  



 

 

 

Date: 15th July 2022 

 
Name of Candidate: Mr. Thete Ashish Shekhar 
 
Subject: Offer Letter  

Dear Mr. Thete Ashish Shekhar, 

We have pleasure in offering you a position of “Assistant Sales Manager” at Andheri 

Office of PropertyPistol Realty Pvt. Ltd. 
 

Your compensation in terms of "Cost to the company (CTC)" and detailed breakup will 
be as per attached annexure. 

The management may place you on any assignment in any unit/department / associate 
concern of the company in any other location as it may consider necessary in its 
absolute discretion from time to time. 

 
Your probation period is 06 months from the date of joining and on successful 
completion of the same you would be confirmed by the issue of a Confirmation letter. In 
case at any point during probation period, you wish to discontinue your services, you 
shall be required to serve notice period of 7 days. 

 
Your proposed date of Joining is 05th September 2022. 

You are required to adhere to all company policies both during your probation and after 
confirmation period. 

 
We look forward to a long and fruitful association with you. 

Kindly acknowledge the copy as an acceptance of the offer letter. 

 

 
For, PropertyPistol RealtyPvt.Ltd. 

 

 

 

 

 
Authorized Signatory 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

I accept the above offer of employment 

Signature: 

 

 

 

Name of candidate: Mr. Thete Ashish Shekhar 



Apart from the above mentioned salary Mobile and Travelling Allowance will be provided 
on Actual. 
*There is no limit of performance based incentive earning. The above mentioned 
incentive is an indicative incentive. 

 

 

Annexure I 

 

  Per Month Annually 

Basic Salary 15250 183000 

HRA  6100 73200 

Conveyance  800 9600 

Others  2850 34200 

Gross Salary  25000 300000 

    
Indicative Incentive  40000 480000 

Total CTC (Including 
Incentive) 

65000 780000 

  



 

Dear Madam,  

We would like to inform you that we have shortlisted below candidate from the final interview 

round for the position of Executive Management Trainee. Please consider them as a final 

selection. We offered the CTC of 8.9LPA to all the selected candidates.  

Sr. No.  Name of student Position 

1 Bhagyashree Nikumbh  Executive Management Trainee 

2 Bhosale Rohan Prakash  Executive Management Trainee 

3 Chavan Shweta Sanjay  Executive Management Trainee 

4 Devang Madhuri Vilas  Executive Management Trainee 

5 Dhage Ekata Pramod  Executive Management Trainee 

6 Dhavan Aditya Suresh  Executive Management Trainee 

7 Dhondge Vivek Ramesh  Executive Management Trainee 

8 Hitange Saurabh Dilip  Executive Management Trainee 

 

Feel free to connect for any queries. 

 

Regards, 

Evershine Metal Finishers  

 

05/12/2022,4.20PM
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Date: 27th May 2022

Offer Letter
To,

Ms. Rutuja Anil Pardeshi,
Address:
PAN: EHWPP9472G
Adhar Number: 891174952217
Email : rutujapardeshi 1 997@9mail.com
Phone: +91 8446474421

Dear Rutuja,
With reference to your job application and subsequent interview, we are delighted & excited

to offer to join Clean Tech Synergy Pvt. Ltd. as Human Resources Manager. At Clean Tech
Synergy Pvt. Ltd., we believe that our team is our biggest strength and we take pride in hiring
ONLY the best and the brightest. We are confident that you would play a significant role in
the overall success of the venture and wish you the most enjoyable, learning packed and truly
meaningful employment experience with Clean Tech Synergy Pvt Ltd.

Your appointment will be governed by the terms and conditions presented in the Annexure A.

We look forward to you joining us. Please do not hesitate to call us for any information you may
need. Also, please sign the duplicate of this offer as your acceptance and fonivard the same to us.

Congralulations again ! ! ! | !

-,h r(t-58*-
Rohit Deshpande,
Director,
Clean Tech Synergy Pvt Ltd
Nashik.

Annexure A

[eage 1 of 5]

Address: Level 1, Archit lcon, college Road, Nashik -4zzoos, Maharashtra, lndia.
CIN: U29253MH201 0PTC21 0348

'.

To, 

Rutuja Pardeshi,

Nashik

Dear Rutuja,
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Note: You shall be governed by the following terms and condition of service during your employmentwith clean Tech synergy Pvt L d, and those may be amended from time to time. Crior to joining thecompany, you should submit tfie required docurnents (as mentioned in the "List of documents prior tojoining") to the company.

1. Roles and resoonsibilities:
You are being hired as a Human Resources Manager and Mr. Jalaj patilwould be your
Reporting Manager and Mentor during the course oi you employment. lf your reporting
manager gets changed, we will duly inform you. As a Human Resources Manager, yourprimary responsibirities wiil be incruding but not rimited to:a) consulting with employers to identify nelos and preferred qualifications.bl lnterviewing appricants about their experience, education, and skiils.c) Contacting references and performing background checks.d) lnforming appricants about job detairJsuch as oenerits anJ conoitions.e) Hiring or referring qualified candidates and maintaining greir oo"ur"ni"tion.f) Conducting new employees, induction.

g) Terminating contracts when necessary.
h) Maintaining ethical hiring practices and aligning with the regulatory environment.i) writing emproyee contracts and negotiating saiary ano oenitits.j) Processing paperworkplans and cJordlnaung tne workforce to best use employees,talents.k) Monitoring and appr:oving reaves; regurarry ,po"tirg;"rprnv,, Ieave poricies.l) Resolving issues. between ,a,lrg",r,,'ent anO'empto-y".r.'- 

- 
:

m) coordinating and supervising thJwork of speciaiistJ ,no st"n.n) Directing employees to follow disciplinary pro."Jri".,-#;" etiquettes and routinecompliances.
o) Checking employee timesheets and regularly consult with them regarding effective use of. working hours and monitor their progress.
p) Arrange and implement the evenis, f6stivals, seminars.q) Providing training opportunities (internal training, educational programs, conferences, etc.) to. keep employees up to date in their respective fields.r) Approvingemployees' overheadexpenses.
s) Making reservations for the outstation itineraries of the emproyees.0. lnform Monthly payroll provisions ffinance executives.u) preparation, verification, processing & reconciliation of monthly payroll.v) Maintaining EpF & ESrc accounts 6f the candidates.- 

- --

' ffigviJ3ilg 
group health insurance rates, retirement plans, and other benefits with third-party

2. lmoortant Etiouettes:
a) clean Tech synergy Pvt Ltd is a growing company and we rove peoplewho like to go beyondthe normal call of the duty and can ttrink out or tn" box. surprise us with your passion,intelligence, creativity and hard work and expect appreciation & rewards to follow.b) You are expected to conduct yourself with utmosi p.i"."ion"lism in dealing with yourmentor, team members, colleagues, clients, customersand treat everyonewith due respect.c) Have fun at what you do and do the right thing; both the principles are core of what cleanTech synergy Pvt Ltd stands for and we expect you to imbibe them in your day-to-dayactions and continuously challenge us if we are ratting snort of expectations on either ofthem.
d) Expect constant and continuous objective feedback from your mentor and other team

[Rage 2 of 5]

Address: Lever 1, Archit rcon, coilege Road, Nashik -4zzoos,Maharashtra, rndia.
CIN: U292S3MH201 OPTC21 0348



members and we encourage you to ask for and provide feedback at
opportunity. lt's your right to receive and give feedback; this is the oNLy
continuously push ourselves te do better.

every possible
way we all can

e) There will be catch ups scheduled with your mentor to discuss work progress and overall
employment experience at regular intervals. You will be required to submii your daily timesheets mentioning the time spent on particurar activities.

0 During your employment period, you are expected to devote your time and efforts solely to
Clean Tech Synergy Pvt. Ltd. work. You are also required to let your mentor know about
forthcoming events (if any) in advance so that your work can be plinned accordingty.g) You will have to dress formalty during the office hours.

h) You will have to strictly follow the office Etiquettes given to you. They may change from
time to time.

i) we expect you to remain very prompt and proactive in your routine activities. we want you
to remain self-motivated. You should have solution-oriented mindset and will followoffice
and work etiquette.

i) Effective communication and strong interpersonal skills are at the core of your job
profile. You shourd imbibe these soft skiits to the best revers.

k) You should always pay obsessive attention to details while preparing drawings,understanding technical parameters, discussing with team members, vendors and clients.l) You may be required to learn new things to enhance your skillset". yo, wiil be guided tolearn new things but you will need to put own efforts to acquire the expertise. you shouldhave ardent willingness to learn new things
m) ln a team work, sometimes there is a very thin line about who has to take responsibility of aparticular tasuwork. Also, if the tasklwork is not delivered on tirne; rit,may teao to tinanciat

loss/ delay in project delivery. we expect you to to"r" oii"rir"ring in"lrtd ;; ffi"filcoordinating with team members.
n) sometimes, the process of achieving a particular goal may not be explicifly defined. one caneasily throw away the responsibilit/ of the work/ avoid the work stating the implicitness ofthe process/task. Rather than arguing on the difficulties/circumstances, you should take upthe absolute responsibility or the work & strive hard to overcome the hurdles in theprocess and totally deliver the assumed responsibility.

3. Date of commencqment:
Your tentative date of joining is 3'd June 2022.

4. Probation period:
a) You will be on a probation period for the first 4 months wherein you will have to learnnew software, technical things along with your routine activities, Based on yourperformance' your services will be confirmed with the company in written aller 4months.b) You will be provided necessary training /special education ) on tne job skill enhancement /interactive programs/up skilling programs/ guidance required to discharge your dutieseffectively at the cost, efforts and time of the company. ln consideration of sucn training orskill enhancement programs, we will require you to ""*" the Gompany for a minimumperiod of a year (incruding probation period) from the date of your joining.

[Rage 3 of s]

Address: Lever 1, Archit rc-onl 9gr].g" Road, Nashik -4zzoos, Maharashtra, rndia.
CIN: U292S3MH2O1 OPTC21 0348



CiL'A,r'\i!i' E*Yl
fi /i\Jf ,{r,{i.{

5. Working Davs and Hours:
The working week will normally start from Monday and end on Saturday. The working
hours will be from 9 AM to 6 PM with 60 minutes for lunch tentatively from I pM to 2 pM.

Officq Location:
You will be working at Levet 1, Archit lcon, Gollege Road, Nashik-422005, Maharashtra,
lndia for the duration of your employment, You may have to travel to different places for
company/project related works.

Data Privacv and Security:7.

a) We take data privacy and security very seriously and to maintain confidentiality of any
vendors, contractors, banks, recruiters, clients, and companies' data and contact details
that you may get access to during your employment will be your responsibility. Clean Tech
Synergy Pvt Ltd operates on zero tolerance principle with regard to any breach of data
security guidelines. Unauthorised sharing of data can lead to legal 

"on."iu"n"es. 
prior to

resigning from the company, you are expected to hand over all Clean Tech Synergy pvt Ltd
related worl</data stored on the Desktop/Laptop to your mentor/HR Manager. lf you are
issued laptop or any other material from the company, you will return it before relieving.

b) All the work that you will produce at or in relation to clean Tech Synergy pvt Ltd will be the
intellectual property of clean Tech synergy Pvt Ltd. You are not allowed to store, copy, sell,
share, and distribute it to a third party under any circumstances. Similarly you are expectedto refrain from talking about your work in public domains (both online such as blogging,
social networking site and offline among your friends, college etc.) without prior discussion
and approval with your mentor.

8. Termination/Resionatio.n:
a) Under normal circumstances either the company or you may terminate this association byproviding a notice of 45 days without assigning ,ny r"rron. However, the company may

terminate this agreement forthwith under situations ofln-disciplinary behaviours including butnot limited to willful insubordination or disobedience; theft, fraud, or dishonesty; willfuldamage to or loss of employer's goods; partaking of bribes or any illegal gratification;
absence without leave for more than 5 days; habitual late attendance; olsoroeily behavior
during working hours; or habitual negligence of work.

b) During the appointment period you shall not engage yourselves direcfly or indirecly or inany capactty in any other organization. ln the event of breach of this condition, thisappointment is riabre to be terminated forthwith by the company.

9. Leaves:
a) The Company will provide 18 Privilege Leaves per annum {maximum 2 privilege

Leaves/month (maximum 1 privirege teave/month during probation period))
b) Frequent Absence is not encouraged other than the granted-reaves.
c) An employee shall not proceed on leave untrl unless leave has been approved by reporting

manager and HR Manager.
d) ln case of prolonged illness or leave of absence from work an employee is supposed toinform the immediate reporting manager at regular interval about their condition and mostprobable date of return. ln absence of any communication from employee serious action can

be taken by the company.

[Rage a of s]
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10. Sal?ry ?nd Fxoenses:
a) You will receive the GTG of Rs. 45,000/- per month. PF / ESlc t pT lTax tother statutory

deductions will be made at the source as per government norms. These deductions will vary
as per government laws.

b) All the office/work rerated expenses (software, stationary,
etc., if any) would be reimbursed on actual basis. you wiit
details in the prescribed format on daily basis.

lnternet, outstation itinerary,
have to submit your expense

c) You will have to manage your own conveyance for to and fro travel to the office.
d) Your compensation shall be reviewed on the basis of merit and will be at the sole discretion

of the company.

11. lnsurance:
a) You are supposed to take your own Term lnsurance and Mediclaim lnsurance during the

employment period and produce us the policy documents. Clean Tech Synergy pvt Ltd will
not be responsible for any of your health issues or accidents.

b) In near future, company may provide you medical insurance and term insurance depending
upon company policies.

12. Declaration by the emolovee:

I have negotiated, agreed, read and understood all the terms and conditions of this offerIetter as well as Annexure hereto and affix my signature in complete acceptance of tne termsof the letter.
The documents that I have submitted to the company are true to the best of my knowledge.
I willduty inform the company if r make any changerin ,y iic oocuments.

Name: Ms. Rutuja Anil pardeshi

Date= 27th May 2022

[eage s of 5]

Signature:

Place: Nashik

Address: Level 1, Archit^lcon, college Road, Nashik -4z2oos,Maharashtra, lndia,
CIN: U29253MH201 0pTC21 O34B

Ms. Rutuja Pardeshi
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Date: 27th May 2022

Offer Letter
To,

Ms. Rutuja Anil Pardeshi,
Address:
PAN: EHWPP9472G
Adhar Number: 891174952217
Email : rutujapardeshi 1 997@9mail.com
Phone: +91 8446474421

Dear Rutuja,
With reference to your job application and subsequent interview, we are delighted & excited

to offer to join Clean Tech Synergy Pvt. Ltd. as Human Resources Manager. At Clean Tech
Synergy Pvt. Ltd., we believe that our team is our biggest strength and we take pride in hiring
ONLY the best and the brightest. We are confident that you would play a significant role in
the overall success of the venture and wish you the most enjoyable, learning packed and truly
meaningful employment experience with Clean Tech Synergy Pvt Ltd.

Your appointment will be governed by the terms and conditions presented in the Annexure A.

We look forward to you joining us. Please do not hesitate to call us for any information you may
need. Also, please sign the duplicate of this offer as your acceptance and fonivard the same to us.

Congralulations again ! ! ! | !

-,h r(t-58*-
Rohit Deshpande,
Director,
Clean Tech Synergy Pvt Ltd
Nashik.

Annexure A

[eage 1 of 5]
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Note: You shall be governed by the following terms and condition of service during your employmentwith clean Tech synergy Pvt L d, and those may be amended from time to time. Crior to joining thecompany, you should submit tfie required docurnents (as mentioned in the "List of documents prior tojoining") to the company.

1. Roles and resoonsibilities:
You are being hired as a Human Resources Manager and Mr. Jalaj patilwould be your
Reporting Manager and Mentor during the course oi you employment. lf your reporting
manager gets changed, we will duly inform you. As a Human Resources Manager, yourprimary responsibirities wiil be incruding but not rimited to:a) consulting with employers to identify nelos and preferred qualifications.bl lnterviewing appricants about their experience, education, and skiils.c) Contacting references and performing background checks.d) lnforming appricants about job detairJsuch as oenerits anJ conoitions.e) Hiring or referring qualified candidates and maintaining greir oo"ur"ni"tion.f) Conducting new employees, induction.

g) Terminating contracts when necessary.
h) Maintaining ethical hiring practices and aligning with the regulatory environment.i) writing emproyee contracts and negotiating saiary ano oenitits.j) Processing paperworkplans and cJordlnaung tne workforce to best use employees,talents.k) Monitoring and appr:oving reaves; regurarry ,po"tirg;"rprnv,, Ieave poricies.l) Resolving issues. between ,a,lrg",r,,'ent anO'empto-y".r.'- 

- 
:

m) coordinating and supervising thJwork of speciaiistJ ,no st"n.n) Directing employees to follow disciplinary pro."Jri".,-#;" etiquettes and routinecompliances.
o) Checking employee timesheets and regularly consult with them regarding effective use of. working hours and monitor their progress.
p) Arrange and implement the evenis, f6stivals, seminars.q) Providing training opportunities (internal training, educational programs, conferences, etc.) to. keep employees up to date in their respective fields.r) Approvingemployees' overheadexpenses.
s) Making reservations for the outstation itineraries of the emproyees.0. lnform Monthly payroll provisions ffinance executives.u) preparation, verification, processing & reconciliation of monthly payroll.v) Maintaining EpF & ESrc accounts 6f the candidates.- 

- --

' ffigviJ3ilg 
group health insurance rates, retirement plans, and other benefits with third-party

2. lmoortant Etiouettes:
a) clean Tech synergy Pvt Ltd is a growing company and we rove peoplewho like to go beyondthe normal call of the duty and can ttrink out or tn" box. surprise us with your passion,intelligence, creativity and hard work and expect appreciation & rewards to follow.b) You are expected to conduct yourself with utmosi p.i"."ion"lism in dealing with yourmentor, team members, colleagues, clients, customersand treat everyonewith due respect.c) Have fun at what you do and do the right thing; both the principles are core of what cleanTech synergy Pvt Ltd stands for and we expect you to imbibe them in your day-to-dayactions and continuously challenge us if we are ratting snort of expectations on either ofthem.
d) Expect constant and continuous objective feedback from your mentor and other team

[Rage 2 of 5]
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members and we encourage you to ask for and provide feedback at
opportunity. lt's your right to receive and give feedback; this is the oNLy
continuously push ourselves te do better.

every possible
way we all can

e) There will be catch ups scheduled with your mentor to discuss work progress and overall
employment experience at regular intervals. You will be required to submii your daily timesheets mentioning the time spent on particurar activities.

0 During your employment period, you are expected to devote your time and efforts solely to
Clean Tech Synergy Pvt. Ltd. work. You are also required to let your mentor know about
forthcoming events (if any) in advance so that your work can be plinned accordingty.g) You will have to dress formalty during the office hours.

h) You will have to strictly follow the office Etiquettes given to you. They may change from
time to time.

i) we expect you to remain very prompt and proactive in your routine activities. we want you
to remain self-motivated. You should have solution-oriented mindset and will followoffice
and work etiquette.

i) Effective communication and strong interpersonal skills are at the core of your job
profile. You shourd imbibe these soft skiits to the best revers.

k) You should always pay obsessive attention to details while preparing drawings,understanding technical parameters, discussing with team members, vendors and clients.l) You may be required to learn new things to enhance your skillset". yo, wiil be guided tolearn new things but you will need to put own efforts to acquire the expertise. you shouldhave ardent willingness to learn new things
m) ln a team work, sometimes there is a very thin line about who has to take responsibility of aparticular tasuwork. Also, if the tasklwork is not delivered on tirne; rit,may teao to tinanciat

loss/ delay in project delivery. we expect you to to"r" oii"rir"ring in"lrtd ;; ffi"filcoordinating with team members.
n) sometimes, the process of achieving a particular goal may not be explicifly defined. one caneasily throw away the responsibilit/ of the work/ avoid the work stating the implicitness ofthe process/task. Rather than arguing on the difficulties/circumstances, you should take upthe absolute responsibility or the work & strive hard to overcome the hurdles in theprocess and totally deliver the assumed responsibility.

3. Date of commencqment:
Your tentative date of joining is 3'd June 2022.

4. Probation period:
a) You will be on a probation period for the first 4 months wherein you will have to learnnew software, technical things along with your routine activities, Based on yourperformance' your services will be confirmed with the company in written aller 4months.b) You will be provided necessary training /special education ) on tne job skill enhancement /interactive programs/up skilling programs/ guidance required to discharge your dutieseffectively at the cost, efforts and time of the company. ln consideration of sucn training orskill enhancement programs, we will require you to ""*" the Gompany for a minimumperiod of a year (incruding probation period) from the date of your joining.

[Rage 3 of s]
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5. Working Davs and Hours:
The working week will normally start from Monday and end on Saturday. The working
hours will be from 9 AM to 6 PM with 60 minutes for lunch tentatively from I pM to 2 pM.

Officq Location:
You will be working at Levet 1, Archit lcon, Gollege Road, Nashik-422005, Maharashtra,
lndia for the duration of your employment, You may have to travel to different places for
company/project related works.

Data Privacv and Security:7.

a) We take data privacy and security very seriously and to maintain confidentiality of any
vendors, contractors, banks, recruiters, clients, and companies' data and contact details
that you may get access to during your employment will be your responsibility. Clean Tech
Synergy Pvt Ltd operates on zero tolerance principle with regard to any breach of data
security guidelines. Unauthorised sharing of data can lead to legal 

"on."iu"n"es. 
prior to

resigning from the company, you are expected to hand over all Clean Tech Synergy pvt Ltd
related worl</data stored on the Desktop/Laptop to your mentor/HR Manager. lf you are
issued laptop or any other material from the company, you will return it before relieving.

b) All the work that you will produce at or in relation to clean Tech Synergy pvt Ltd will be the
intellectual property of clean Tech synergy Pvt Ltd. You are not allowed to store, copy, sell,
share, and distribute it to a third party under any circumstances. Similarly you are expectedto refrain from talking about your work in public domains (both online such as blogging,
social networking site and offline among your friends, college etc.) without prior discussion
and approval with your mentor.

8. Termination/Resionatio.n:
a) Under normal circumstances either the company or you may terminate this association byproviding a notice of 45 days without assigning ,ny r"rron. However, the company may

terminate this agreement forthwith under situations ofln-disciplinary behaviours including butnot limited to willful insubordination or disobedience; theft, fraud, or dishonesty; willfuldamage to or loss of employer's goods; partaking of bribes or any illegal gratification;
absence without leave for more than 5 days; habitual late attendance; olsoroeily behavior
during working hours; or habitual negligence of work.

b) During the appointment period you shall not engage yourselves direcfly or indirecly or inany capactty in any other organization. ln the event of breach of this condition, thisappointment is riabre to be terminated forthwith by the company.

9. Leaves:
a) The Company will provide 18 Privilege Leaves per annum {maximum 2 privilege

Leaves/month (maximum 1 privirege teave/month during probation period))
b) Frequent Absence is not encouraged other than the granted-reaves.
c) An employee shall not proceed on leave untrl unless leave has been approved by reporting

manager and HR Manager.
d) ln case of prolonged illness or leave of absence from work an employee is supposed toinform the immediate reporting manager at regular interval about their condition and mostprobable date of return. ln absence of any communication from employee serious action can

be taken by the company.

[Rage a of s]

Address; Level 1, Archit^lcon, college Road, Nashik -4z2oos,Maharashtra, lndia.
GIN : U29253MH201 OpTCzlOg4B

...:



L ,, {'l Eli. 1.1'f=t,t-l.",'eA&'tt -7-7'r'l I 1 r \t{l
i {l l,Fi'"{r'(

10. Sal?ry ?nd Fxoenses:
a) You will receive the GTG of Rs. 45,000/- per month. PF / ESlc t pT lTax tother statutory

deductions will be made at the source as per government norms. These deductions will vary
as per government laws.

b) All the office/work rerated expenses (software, stationary,
etc., if any) would be reimbursed on actual basis. you wiit
details in the prescribed format on daily basis.

lnternet, outstation itinerary,
have to submit your expense

c) You will have to manage your own conveyance for to and fro travel to the office.
d) Your compensation shall be reviewed on the basis of merit and will be at the sole discretion

of the company.

11. lnsurance:
a) You are supposed to take your own Term lnsurance and Mediclaim lnsurance during the

employment period and produce us the policy documents. Clean Tech Synergy pvt Ltd will
not be responsible for any of your health issues or accidents.

b) In near future, company may provide you medical insurance and term insurance depending
upon company policies.

12. Declaration by the emolovee:

I have negotiated, agreed, read and understood all the terms and conditions of this offerIetter as well as Annexure hereto and affix my signature in complete acceptance of tne termsof the letter.
The documents that I have submitted to the company are true to the best of my knowledge.
I willduty inform the company if r make any changerin ,y iic oocuments.

Name: Ms. Rutuja Anil pardeshi

Date= 27th May 2022

[eage s of 5]

Signature:

Place: Nashik

Address: Level 1, Archit^lcon, college Road, Nashik -4z2oos,Maharashtra, lndia,
CIN: U29253MH201 0pTC21 O34B

Mr. Beldar Shreyash Laxman
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Date: 27th May 2022

Offer Letter
To,

Ms. Rutuja Anil Pardeshi,
Address:
PAN: EHWPP9472G
Adhar Number: 891174952217
Email : rutujapardeshi 1 997@9mail.com
Phone: +91 8446474421

Dear Rutuja,
With reference to your job application and subsequent interview, we are delighted & excited

to offer to join Clean Tech Synergy Pvt. Ltd. as Human Resources Manager. At Clean Tech
Synergy Pvt. Ltd., we believe that our team is our biggest strength and we take pride in hiring
ONLY the best and the brightest. We are confident that you would play a significant role in
the overall success of the venture and wish you the most enjoyable, learning packed and truly
meaningful employment experience with Clean Tech Synergy Pvt Ltd.

Your appointment will be governed by the terms and conditions presented in the Annexure A.

We look forward to you joining us. Please do not hesitate to call us for any information you may
need. Also, please sign the duplicate of this offer as your acceptance and fonivard the same to us.

Congralulations again ! ! ! | !

-,h r(t-58*-
Rohit Deshpande,
Director,
Clean Tech Synergy Pvt Ltd
Nashik.

Annexure A

[eage 1 of 5]
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To, 

Mr. Beldar Shreyash Laxman

Nashik

Dear Shreyash,

To, 

Ms.Bhamare Aishwarya Kailas
 
Nashik

Dear Aishwarya,
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Note: You shall be governed by the following terms and condition of service during your employmentwith clean Tech synergy Pvt L d, and those may be amended from time to time. Crior to joining thecompany, you should submit tfie required docurnents (as mentioned in the "List of documents prior tojoining") to the company.

1. Roles and resoonsibilities:
You are being hired as a Human Resources Manager and Mr. Jalaj patilwould be your
Reporting Manager and Mentor during the course oi you employment. lf your reporting
manager gets changed, we will duly inform you. As a Human Resources Manager, yourprimary responsibirities wiil be incruding but not rimited to:a) consulting with employers to identify nelos and preferred qualifications.bl lnterviewing appricants about their experience, education, and skiils.c) Contacting references and performing background checks.d) lnforming appricants about job detairJsuch as oenerits anJ conoitions.e) Hiring or referring qualified candidates and maintaining greir oo"ur"ni"tion.f) Conducting new employees, induction.

g) Terminating contracts when necessary.
h) Maintaining ethical hiring practices and aligning with the regulatory environment.i) writing emproyee contracts and negotiating saiary ano oenitits.j) Processing paperworkplans and cJordlnaung tne workforce to best use employees,talents.k) Monitoring and appr:oving reaves; regurarry ,po"tirg;"rprnv,, Ieave poricies.l) Resolving issues. between ,a,lrg",r,,'ent anO'empto-y".r.'- 

- 
:

m) coordinating and supervising thJwork of speciaiistJ ,no st"n.n) Directing employees to follow disciplinary pro."Jri".,-#;" etiquettes and routinecompliances.
o) Checking employee timesheets and regularly consult with them regarding effective use of. working hours and monitor their progress.
p) Arrange and implement the evenis, f6stivals, seminars.q) Providing training opportunities (internal training, educational programs, conferences, etc.) to. keep employees up to date in their respective fields.r) Approvingemployees' overheadexpenses.
s) Making reservations for the outstation itineraries of the emproyees.0. lnform Monthly payroll provisions ffinance executives.u) preparation, verification, processing & reconciliation of monthly payroll.v) Maintaining EpF & ESrc accounts 6f the candidates.- 

- --

' ffigviJ3ilg 
group health insurance rates, retirement plans, and other benefits with third-party

2. lmoortant Etiouettes:
a) clean Tech synergy Pvt Ltd is a growing company and we rove peoplewho like to go beyondthe normal call of the duty and can ttrink out or tn" box. surprise us with your passion,intelligence, creativity and hard work and expect appreciation & rewards to follow.b) You are expected to conduct yourself with utmosi p.i"."ion"lism in dealing with yourmentor, team members, colleagues, clients, customersand treat everyonewith due respect.c) Have fun at what you do and do the right thing; both the principles are core of what cleanTech synergy Pvt Ltd stands for and we expect you to imbibe them in your day-to-dayactions and continuously challenge us if we are ratting snort of expectations on either ofthem.
d) Expect constant and continuous objective feedback from your mentor and other team

[Rage 2 of 5]
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members and we encourage you to ask for and provide feedback at
opportunity. lt's your right to receive and give feedback; this is the oNLy
continuously push ourselves te do better.

every possible
way we all can

e) There will be catch ups scheduled with your mentor to discuss work progress and overall
employment experience at regular intervals. You will be required to submii your daily timesheets mentioning the time spent on particurar activities.

0 During your employment period, you are expected to devote your time and efforts solely to
Clean Tech Synergy Pvt. Ltd. work. You are also required to let your mentor know about
forthcoming events (if any) in advance so that your work can be plinned accordingty.g) You will have to dress formalty during the office hours.

h) You will have to strictly follow the office Etiquettes given to you. They may change from
time to time.

i) we expect you to remain very prompt and proactive in your routine activities. we want you
to remain self-motivated. You should have solution-oriented mindset and will followoffice
and work etiquette.

i) Effective communication and strong interpersonal skills are at the core of your job
profile. You shourd imbibe these soft skiits to the best revers.

k) You should always pay obsessive attention to details while preparing drawings,understanding technical parameters, discussing with team members, vendors and clients.l) You may be required to learn new things to enhance your skillset". yo, wiil be guided tolearn new things but you will need to put own efforts to acquire the expertise. you shouldhave ardent willingness to learn new things
m) ln a team work, sometimes there is a very thin line about who has to take responsibility of aparticular tasuwork. Also, if the tasklwork is not delivered on tirne; rit,may teao to tinanciat

loss/ delay in project delivery. we expect you to to"r" oii"rir"ring in"lrtd ;; ffi"filcoordinating with team members.
n) sometimes, the process of achieving a particular goal may not be explicifly defined. one caneasily throw away the responsibilit/ of the work/ avoid the work stating the implicitness ofthe process/task. Rather than arguing on the difficulties/circumstances, you should take upthe absolute responsibility or the work & strive hard to overcome the hurdles in theprocess and totally deliver the assumed responsibility.

3. Date of commencqment:
Your tentative date of joining is 3'd June 2022.

4. Probation period:
a) You will be on a probation period for the first 4 months wherein you will have to learnnew software, technical things along with your routine activities, Based on yourperformance' your services will be confirmed with the company in written aller 4months.b) You will be provided necessary training /special education ) on tne job skill enhancement /interactive programs/up skilling programs/ guidance required to discharge your dutieseffectively at the cost, efforts and time of the company. ln consideration of sucn training orskill enhancement programs, we will require you to ""*" the Gompany for a minimumperiod of a year (incruding probation period) from the date of your joining.

[Rage 3 of s]
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5. Working Davs and Hours:
The working week will normally start from Monday and end on Saturday. The working
hours will be from 9 AM to 6 PM with 60 minutes for lunch tentatively from I pM to 2 pM.

Officq Location:
You will be working at Levet 1, Archit lcon, Gollege Road, Nashik-422005, Maharashtra,
lndia for the duration of your employment, You may have to travel to different places for
company/project related works.

Data Privacv and Security:7.

a) We take data privacy and security very seriously and to maintain confidentiality of any
vendors, contractors, banks, recruiters, clients, and companies' data and contact details
that you may get access to during your employment will be your responsibility. Clean Tech
Synergy Pvt Ltd operates on zero tolerance principle with regard to any breach of data
security guidelines. Unauthorised sharing of data can lead to legal 

"on."iu"n"es. 
prior to

resigning from the company, you are expected to hand over all Clean Tech Synergy pvt Ltd
related worl</data stored on the Desktop/Laptop to your mentor/HR Manager. lf you are
issued laptop or any other material from the company, you will return it before relieving.

b) All the work that you will produce at or in relation to clean Tech Synergy pvt Ltd will be the
intellectual property of clean Tech synergy Pvt Ltd. You are not allowed to store, copy, sell,
share, and distribute it to a third party under any circumstances. Similarly you are expectedto refrain from talking about your work in public domains (both online such as blogging,
social networking site and offline among your friends, college etc.) without prior discussion
and approval with your mentor.

8. Termination/Resionatio.n:
a) Under normal circumstances either the company or you may terminate this association byproviding a notice of 45 days without assigning ,ny r"rron. However, the company may

terminate this agreement forthwith under situations ofln-disciplinary behaviours including butnot limited to willful insubordination or disobedience; theft, fraud, or dishonesty; willfuldamage to or loss of employer's goods; partaking of bribes or any illegal gratification;
absence without leave for more than 5 days; habitual late attendance; olsoroeily behavior
during working hours; or habitual negligence of work.

b) During the appointment period you shall not engage yourselves direcfly or indirecly or inany capactty in any other organization. ln the event of breach of this condition, thisappointment is riabre to be terminated forthwith by the company.

9. Leaves:
a) The Company will provide 18 Privilege Leaves per annum {maximum 2 privilege

Leaves/month (maximum 1 privirege teave/month during probation period))
b) Frequent Absence is not encouraged other than the granted-reaves.
c) An employee shall not proceed on leave untrl unless leave has been approved by reporting

manager and HR Manager.
d) ln case of prolonged illness or leave of absence from work an employee is supposed toinform the immediate reporting manager at regular interval about their condition and mostprobable date of return. ln absence of any communication from employee serious action can

be taken by the company.

[Rage a of s]
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10. Sal?ry ?nd Fxoenses:
a) You will receive the GTG of Rs. 45,000/- per month. PF / ESlc t pT lTax tother statutory

deductions will be made at the source as per government norms. These deductions will vary
as per government laws.

b) All the office/work rerated expenses (software, stationary,
etc., if any) would be reimbursed on actual basis. you wiit
details in the prescribed format on daily basis.

lnternet, outstation itinerary,
have to submit your expense

c) You will have to manage your own conveyance for to and fro travel to the office.
d) Your compensation shall be reviewed on the basis of merit and will be at the sole discretion

of the company.

11. lnsurance:
a) You are supposed to take your own Term lnsurance and Mediclaim lnsurance during the

employment period and produce us the policy documents. Clean Tech Synergy pvt Ltd will
not be responsible for any of your health issues or accidents.

b) In near future, company may provide you medical insurance and term insurance depending
upon company policies.

12. Declaration by the emolovee:

I have negotiated, agreed, read and understood all the terms and conditions of this offerIetter as well as Annexure hereto and affix my signature in complete acceptance of tne termsof the letter.
The documents that I have submitted to the company are true to the best of my knowledge.
I willduty inform the company if r make any changerin ,y iic oocuments.

Name: Ms. Rutuja Anil pardeshi

Date= 27th May 2022

[eage s of 5]

Signature:

Place: Nashik

Address: Level 1, Archit^lcon, college Road, Nashik -4z2oos,Maharashtra, lndia,
CIN: U29253MH201 0pTC21 O34B

Mr. Beldar Shreyash LaxmanMs. Bhamare Aishwarya Kailas
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Date: 27th May 2022

Offer Letter
To,

Ms. Rutuja Anil Pardeshi,
Address:
PAN: EHWPP9472G
Adhar Number: 891174952217
Email : rutujapardeshi 1 997@9mail.com
Phone: +91 8446474421

Dear Rutuja,
With reference to your job application and subsequent interview, we are delighted & excited

to offer to join Clean Tech Synergy Pvt. Ltd. as Human Resources Manager. At Clean Tech
Synergy Pvt. Ltd., we believe that our team is our biggest strength and we take pride in hiring
ONLY the best and the brightest. We are confident that you would play a significant role in
the overall success of the venture and wish you the most enjoyable, learning packed and truly
meaningful employment experience with Clean Tech Synergy Pvt Ltd.

Your appointment will be governed by the terms and conditions presented in the Annexure A.

We look forward to you joining us. Please do not hesitate to call us for any information you may
need. Also, please sign the duplicate of this offer as your acceptance and fonivard the same to us.

Congralulations again ! ! ! | !

-,h r(t-58*-
Rohit Deshpande,
Director,
Clean Tech Synergy Pvt Ltd
Nashik.

Annexure A

[eage 1 of 5]
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To,

Mr. Bhamare Bhushan Bhausaheb

Nashik

Dear Bhushan,
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Note: You shall be governed by the following terms and condition of service during your employmentwith clean Tech synergy Pvt L d, and those may be amended from time to time. Crior to joining thecompany, you should submit tfie required docurnents (as mentioned in the "List of documents prior tojoining") to the company.

1. Roles and resoonsibilities:
You are being hired as a Human Resources Manager and Mr. Jalaj patilwould be your
Reporting Manager and Mentor during the course oi you employment. lf your reporting
manager gets changed, we will duly inform you. As a Human Resources Manager, yourprimary responsibirities wiil be incruding but not rimited to:a) consulting with employers to identify nelos and preferred qualifications.bl lnterviewing appricants about their experience, education, and skiils.c) Contacting references and performing background checks.d) lnforming appricants about job detairJsuch as oenerits anJ conoitions.e) Hiring or referring qualified candidates and maintaining greir oo"ur"ni"tion.f) Conducting new employees, induction.

g) Terminating contracts when necessary.
h) Maintaining ethical hiring practices and aligning with the regulatory environment.i) writing emproyee contracts and negotiating saiary ano oenitits.j) Processing paperworkplans and cJordlnaung tne workforce to best use employees,talents.k) Monitoring and appr:oving reaves; regurarry ,po"tirg;"rprnv,, Ieave poricies.l) Resolving issues. between ,a,lrg",r,,'ent anO'empto-y".r.'- 

- 
:

m) coordinating and supervising thJwork of speciaiistJ ,no st"n.n) Directing employees to follow disciplinary pro."Jri".,-#;" etiquettes and routinecompliances.
o) Checking employee timesheets and regularly consult with them regarding effective use of. working hours and monitor their progress.
p) Arrange and implement the evenis, f6stivals, seminars.q) Providing training opportunities (internal training, educational programs, conferences, etc.) to. keep employees up to date in their respective fields.r) Approvingemployees' overheadexpenses.
s) Making reservations for the outstation itineraries of the emproyees.0. lnform Monthly payroll provisions ffinance executives.u) preparation, verification, processing & reconciliation of monthly payroll.v) Maintaining EpF & ESrc accounts 6f the candidates.- 

- --

' ffigviJ3ilg 
group health insurance rates, retirement plans, and other benefits with third-party

2. lmoortant Etiouettes:
a) clean Tech synergy Pvt Ltd is a growing company and we rove peoplewho like to go beyondthe normal call of the duty and can ttrink out or tn" box. surprise us with your passion,intelligence, creativity and hard work and expect appreciation & rewards to follow.b) You are expected to conduct yourself with utmosi p.i"."ion"lism in dealing with yourmentor, team members, colleagues, clients, customersand treat everyonewith due respect.c) Have fun at what you do and do the right thing; both the principles are core of what cleanTech synergy Pvt Ltd stands for and we expect you to imbibe them in your day-to-dayactions and continuously challenge us if we are ratting snort of expectations on either ofthem.
d) Expect constant and continuous objective feedback from your mentor and other team

[Rage 2 of 5]
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members and we encourage you to ask for and provide feedback at
opportunity. lt's your right to receive and give feedback; this is the oNLy
continuously push ourselves te do better.

every possible
way we all can

e) There will be catch ups scheduled with your mentor to discuss work progress and overall
employment experience at regular intervals. You will be required to submii your daily timesheets mentioning the time spent on particurar activities.

0 During your employment period, you are expected to devote your time and efforts solely to
Clean Tech Synergy Pvt. Ltd. work. You are also required to let your mentor know about
forthcoming events (if any) in advance so that your work can be plinned accordingty.g) You will have to dress formalty during the office hours.

h) You will have to strictly follow the office Etiquettes given to you. They may change from
time to time.

i) we expect you to remain very prompt and proactive in your routine activities. we want you
to remain self-motivated. You should have solution-oriented mindset and will followoffice
and work etiquette.

i) Effective communication and strong interpersonal skills are at the core of your job
profile. You shourd imbibe these soft skiits to the best revers.

k) You should always pay obsessive attention to details while preparing drawings,understanding technical parameters, discussing with team members, vendors and clients.l) You may be required to learn new things to enhance your skillset". yo, wiil be guided tolearn new things but you will need to put own efforts to acquire the expertise. you shouldhave ardent willingness to learn new things
m) ln a team work, sometimes there is a very thin line about who has to take responsibility of aparticular tasuwork. Also, if the tasklwork is not delivered on tirne; rit,may teao to tinanciat

loss/ delay in project delivery. we expect you to to"r" oii"rir"ring in"lrtd ;; ffi"filcoordinating with team members.
n) sometimes, the process of achieving a particular goal may not be explicifly defined. one caneasily throw away the responsibilit/ of the work/ avoid the work stating the implicitness ofthe process/task. Rather than arguing on the difficulties/circumstances, you should take upthe absolute responsibility or the work & strive hard to overcome the hurdles in theprocess and totally deliver the assumed responsibility.

3. Date of commencqment:
Your tentative date of joining is 3'd June 2022.

4. Probation period:
a) You will be on a probation period for the first 4 months wherein you will have to learnnew software, technical things along with your routine activities, Based on yourperformance' your services will be confirmed with the company in written aller 4months.b) You will be provided necessary training /special education ) on tne job skill enhancement /interactive programs/up skilling programs/ guidance required to discharge your dutieseffectively at the cost, efforts and time of the company. ln consideration of sucn training orskill enhancement programs, we will require you to ""*" the Gompany for a minimumperiod of a year (incruding probation period) from the date of your joining.

[Rage 3 of s]
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5. Working Davs and Hours:
The working week will normally start from Monday and end on Saturday. The working
hours will be from 9 AM to 6 PM with 60 minutes for lunch tentatively from I pM to 2 pM.

Officq Location:
You will be working at Levet 1, Archit lcon, Gollege Road, Nashik-422005, Maharashtra,
lndia for the duration of your employment, You may have to travel to different places for
company/project related works.

Data Privacv and Security:7.

a) We take data privacy and security very seriously and to maintain confidentiality of any
vendors, contractors, banks, recruiters, clients, and companies' data and contact details
that you may get access to during your employment will be your responsibility. Clean Tech
Synergy Pvt Ltd operates on zero tolerance principle with regard to any breach of data
security guidelines. Unauthorised sharing of data can lead to legal 

"on."iu"n"es. 
prior to

resigning from the company, you are expected to hand over all Clean Tech Synergy pvt Ltd
related worl</data stored on the Desktop/Laptop to your mentor/HR Manager. lf you are
issued laptop or any other material from the company, you will return it before relieving.

b) All the work that you will produce at or in relation to clean Tech Synergy pvt Ltd will be the
intellectual property of clean Tech synergy Pvt Ltd. You are not allowed to store, copy, sell,
share, and distribute it to a third party under any circumstances. Similarly you are expectedto refrain from talking about your work in public domains (both online such as blogging,
social networking site and offline among your friends, college etc.) without prior discussion
and approval with your mentor.

8. Termination/Resionatio.n:
a) Under normal circumstances either the company or you may terminate this association byproviding a notice of 45 days without assigning ,ny r"rron. However, the company may

terminate this agreement forthwith under situations ofln-disciplinary behaviours including butnot limited to willful insubordination or disobedience; theft, fraud, or dishonesty; willfuldamage to or loss of employer's goods; partaking of bribes or any illegal gratification;
absence without leave for more than 5 days; habitual late attendance; olsoroeily behavior
during working hours; or habitual negligence of work.

b) During the appointment period you shall not engage yourselves direcfly or indirecly or inany capactty in any other organization. ln the event of breach of this condition, thisappointment is riabre to be terminated forthwith by the company.

9. Leaves:
a) The Company will provide 18 Privilege Leaves per annum {maximum 2 privilege

Leaves/month (maximum 1 privirege teave/month during probation period))
b) Frequent Absence is not encouraged other than the granted-reaves.
c) An employee shall not proceed on leave untrl unless leave has been approved by reporting

manager and HR Manager.
d) ln case of prolonged illness or leave of absence from work an employee is supposed toinform the immediate reporting manager at regular interval about their condition and mostprobable date of return. ln absence of any communication from employee serious action can

be taken by the company.

[Rage a of s]
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10. Sal?ry ?nd Fxoenses:
a) You will receive the GTG of Rs. 45,000/- per month. PF / ESlc t pT lTax tother statutory

deductions will be made at the source as per government norms. These deductions will vary
as per government laws.

b) All the office/work rerated expenses (software, stationary,
etc., if any) would be reimbursed on actual basis. you wiit
details in the prescribed format on daily basis.

lnternet, outstation itinerary,
have to submit your expense

c) You will have to manage your own conveyance for to and fro travel to the office.
d) Your compensation shall be reviewed on the basis of merit and will be at the sole discretion

of the company.

11. lnsurance:
a) You are supposed to take your own Term lnsurance and Mediclaim lnsurance during the

employment period and produce us the policy documents. Clean Tech Synergy pvt Ltd will
not be responsible for any of your health issues or accidents.

b) In near future, company may provide you medical insurance and term insurance depending
upon company policies.

12. Declaration by the emolovee:

I have negotiated, agreed, read and understood all the terms and conditions of this offerIetter as well as Annexure hereto and affix my signature in complete acceptance of tne termsof the letter.
The documents that I have submitted to the company are true to the best of my knowledge.
I willduty inform the company if r make any changerin ,y iic oocuments.

Name: Ms. Rutuja Anil pardeshi

Date= 27th May 2022

[eage s of 5]

Signature:

Place: Nashik

Address: Level 1, Archit^lcon, college Road, Nashik -4z2oos,Maharashtra, lndia,
CIN: U29253MH201 0pTC21 O34B

Mr. Bhamare Bhushan Bhausaheb
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Date: 27th May 2022

Offer Letter
To,

Ms. Rutuja Anil Pardeshi,
Address:
PAN: EHWPP9472G
Adhar Number: 891174952217
Email : rutujapardeshi 1 997@9mail.com
Phone: +91 8446474421

Dear Rutuja,
With reference to your job application and subsequent interview, we are delighted & excited

to offer to join Clean Tech Synergy Pvt. Ltd. as Human Resources Manager. At Clean Tech
Synergy Pvt. Ltd., we believe that our team is our biggest strength and we take pride in hiring
ONLY the best and the brightest. We are confident that you would play a significant role in
the overall success of the venture and wish you the most enjoyable, learning packed and truly
meaningful employment experience with Clean Tech Synergy Pvt Ltd.

Your appointment will be governed by the terms and conditions presented in the Annexure A.

We look forward to you joining us. Please do not hesitate to call us for any information you may
need. Also, please sign the duplicate of this offer as your acceptance and fonivard the same to us.

Congralulations again ! ! ! | !

-,h r(t-58*-
Rohit Deshpande,
Director,
Clean Tech Synergy Pvt Ltd
Nashik.

Annexure A

[eage 1 of 5]
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To,

Mr. Bhangdiya Nikhil Rajendra

Nashik

Dear Nikhil, 

To, 

Mr. Bhamare Bhushan Nandkishor
 
Nashik

Dear Bhushan,
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Note: You shall be governed by the following terms and condition of service during your employmentwith clean Tech synergy Pvt L d, and those may be amended from time to time. Crior to joining thecompany, you should submit tfie required docurnents (as mentioned in the "List of documents prior tojoining") to the company.

1. Roles and resoonsibilities:
You are being hired as a Human Resources Manager and Mr. Jalaj patilwould be your
Reporting Manager and Mentor during the course oi you employment. lf your reporting
manager gets changed, we will duly inform you. As a Human Resources Manager, yourprimary responsibirities wiil be incruding but not rimited to:a) consulting with employers to identify nelos and preferred qualifications.bl lnterviewing appricants about their experience, education, and skiils.c) Contacting references and performing background checks.d) lnforming appricants about job detairJsuch as oenerits anJ conoitions.e) Hiring or referring qualified candidates and maintaining greir oo"ur"ni"tion.f) Conducting new employees, induction.

g) Terminating contracts when necessary.
h) Maintaining ethical hiring practices and aligning with the regulatory environment.i) writing emproyee contracts and negotiating saiary ano oenitits.j) Processing paperworkplans and cJordlnaung tne workforce to best use employees,talents.k) Monitoring and appr:oving reaves; regurarry ,po"tirg;"rprnv,, Ieave poricies.l) Resolving issues. between ,a,lrg",r,,'ent anO'empto-y".r.'- 

- 
:

m) coordinating and supervising thJwork of speciaiistJ ,no st"n.n) Directing employees to follow disciplinary pro."Jri".,-#;" etiquettes and routinecompliances.
o) Checking employee timesheets and regularly consult with them regarding effective use of. working hours and monitor their progress.
p) Arrange and implement the evenis, f6stivals, seminars.q) Providing training opportunities (internal training, educational programs, conferences, etc.) to. keep employees up to date in their respective fields.r) Approvingemployees' overheadexpenses.
s) Making reservations for the outstation itineraries of the emproyees.0. lnform Monthly payroll provisions ffinance executives.u) preparation, verification, processing & reconciliation of monthly payroll.v) Maintaining EpF & ESrc accounts 6f the candidates.- 

- --

' ffigviJ3ilg 
group health insurance rates, retirement plans, and other benefits with third-party

2. lmoortant Etiouettes:
a) clean Tech synergy Pvt Ltd is a growing company and we rove peoplewho like to go beyondthe normal call of the duty and can ttrink out or tn" box. surprise us with your passion,intelligence, creativity and hard work and expect appreciation & rewards to follow.b) You are expected to conduct yourself with utmosi p.i"."ion"lism in dealing with yourmentor, team members, colleagues, clients, customersand treat everyonewith due respect.c) Have fun at what you do and do the right thing; both the principles are core of what cleanTech synergy Pvt Ltd stands for and we expect you to imbibe them in your day-to-dayactions and continuously challenge us if we are ratting snort of expectations on either ofthem.
d) Expect constant and continuous objective feedback from your mentor and other team

[Rage 2 of 5]
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members and we encourage you to ask for and provide feedback at
opportunity. lt's your right to receive and give feedback; this is the oNLy
continuously push ourselves te do better.

every possible
way we all can

e) There will be catch ups scheduled with your mentor to discuss work progress and overall
employment experience at regular intervals. You will be required to submii your daily timesheets mentioning the time spent on particurar activities.

0 During your employment period, you are expected to devote your time and efforts solely to
Clean Tech Synergy Pvt. Ltd. work. You are also required to let your mentor know about
forthcoming events (if any) in advance so that your work can be plinned accordingty.g) You will have to dress formalty during the office hours.

h) You will have to strictly follow the office Etiquettes given to you. They may change from
time to time.

i) we expect you to remain very prompt and proactive in your routine activities. we want you
to remain self-motivated. You should have solution-oriented mindset and will followoffice
and work etiquette.

i) Effective communication and strong interpersonal skills are at the core of your job
profile. You shourd imbibe these soft skiits to the best revers.

k) You should always pay obsessive attention to details while preparing drawings,understanding technical parameters, discussing with team members, vendors and clients.l) You may be required to learn new things to enhance your skillset". yo, wiil be guided tolearn new things but you will need to put own efforts to acquire the expertise. you shouldhave ardent willingness to learn new things
m) ln a team work, sometimes there is a very thin line about who has to take responsibility of aparticular tasuwork. Also, if the tasklwork is not delivered on tirne; rit,may teao to tinanciat

loss/ delay in project delivery. we expect you to to"r" oii"rir"ring in"lrtd ;; ffi"filcoordinating with team members.
n) sometimes, the process of achieving a particular goal may not be explicifly defined. one caneasily throw away the responsibilit/ of the work/ avoid the work stating the implicitness ofthe process/task. Rather than arguing on the difficulties/circumstances, you should take upthe absolute responsibility or the work & strive hard to overcome the hurdles in theprocess and totally deliver the assumed responsibility.

3. Date of commencqment:
Your tentative date of joining is 3'd June 2022.

4. Probation period:
a) You will be on a probation period for the first 4 months wherein you will have to learnnew software, technical things along with your routine activities, Based on yourperformance' your services will be confirmed with the company in written aller 4months.b) You will be provided necessary training /special education ) on tne job skill enhancement /interactive programs/up skilling programs/ guidance required to discharge your dutieseffectively at the cost, efforts and time of the company. ln consideration of sucn training orskill enhancement programs, we will require you to ""*" the Gompany for a minimumperiod of a year (incruding probation period) from the date of your joining.

[Rage 3 of s]
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5. Working Davs and Hours:
The working week will normally start from Monday and end on Saturday. The working
hours will be from 9 AM to 6 PM with 60 minutes for lunch tentatively from I pM to 2 pM.

Officq Location:
You will be working at Levet 1, Archit lcon, Gollege Road, Nashik-422005, Maharashtra,
lndia for the duration of your employment, You may have to travel to different places for
company/project related works.

Data Privacv and Security:7.

a) We take data privacy and security very seriously and to maintain confidentiality of any
vendors, contractors, banks, recruiters, clients, and companies' data and contact details
that you may get access to during your employment will be your responsibility. Clean Tech
Synergy Pvt Ltd operates on zero tolerance principle with regard to any breach of data
security guidelines. Unauthorised sharing of data can lead to legal 

"on."iu"n"es. 
prior to

resigning from the company, you are expected to hand over all Clean Tech Synergy pvt Ltd
related worl</data stored on the Desktop/Laptop to your mentor/HR Manager. lf you are
issued laptop or any other material from the company, you will return it before relieving.

b) All the work that you will produce at or in relation to clean Tech Synergy pvt Ltd will be the
intellectual property of clean Tech synergy Pvt Ltd. You are not allowed to store, copy, sell,
share, and distribute it to a third party under any circumstances. Similarly you are expectedto refrain from talking about your work in public domains (both online such as blogging,
social networking site and offline among your friends, college etc.) without prior discussion
and approval with your mentor.

8. Termination/Resionatio.n:
a) Under normal circumstances either the company or you may terminate this association byproviding a notice of 45 days without assigning ,ny r"rron. However, the company may

terminate this agreement forthwith under situations ofln-disciplinary behaviours including butnot limited to willful insubordination or disobedience; theft, fraud, or dishonesty; willfuldamage to or loss of employer's goods; partaking of bribes or any illegal gratification;
absence without leave for more than 5 days; habitual late attendance; olsoroeily behavior
during working hours; or habitual negligence of work.

b) During the appointment period you shall not engage yourselves direcfly or indirecly or inany capactty in any other organization. ln the event of breach of this condition, thisappointment is riabre to be terminated forthwith by the company.

9. Leaves:
a) The Company will provide 18 Privilege Leaves per annum {maximum 2 privilege

Leaves/month (maximum 1 privirege teave/month during probation period))
b) Frequent Absence is not encouraged other than the granted-reaves.
c) An employee shall not proceed on leave untrl unless leave has been approved by reporting

manager and HR Manager.
d) ln case of prolonged illness or leave of absence from work an employee is supposed toinform the immediate reporting manager at regular interval about their condition and mostprobable date of return. ln absence of any communication from employee serious action can

be taken by the company.

[Rage a of s]
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10. Sal?ry ?nd Fxoenses:
a) You will receive the GTG of Rs. 45,000/- per month. PF / ESlc t pT lTax tother statutory

deductions will be made at the source as per government norms. These deductions will vary
as per government laws.

b) All the office/work rerated expenses (software, stationary,
etc., if any) would be reimbursed on actual basis. you wiit
details in the prescribed format on daily basis.

lnternet, outstation itinerary,
have to submit your expense

c) You will have to manage your own conveyance for to and fro travel to the office.
d) Your compensation shall be reviewed on the basis of merit and will be at the sole discretion

of the company.

11. lnsurance:
a) You are supposed to take your own Term lnsurance and Mediclaim lnsurance during the

employment period and produce us the policy documents. Clean Tech Synergy pvt Ltd will
not be responsible for any of your health issues or accidents.

b) In near future, company may provide you medical insurance and term insurance depending
upon company policies.

12. Declaration by the emolovee:

I have negotiated, agreed, read and understood all the terms and conditions of this offerIetter as well as Annexure hereto and affix my signature in complete acceptance of tne termsof the letter.
The documents that I have submitted to the company are true to the best of my knowledge.
I willduty inform the company if r make any changerin ,y iic oocuments.

Name: Ms. Rutuja Anil pardeshi

Date= 27th May 2022

[eage s of 5]

Signature:

Place: Nashik

Address: Level 1, Archit^lcon, college Road, Nashik -4z2oos,Maharashtra, lndia,
CIN: U29253MH201 0pTC21 O34B

Mr. Bhangdiya Nikhil RajendraMr. Bhamare Bhushan Nandkishor
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Date: 27th May 2022

Offer Letter
To,

Ms. Rutuja Anil Pardeshi,
Address:
PAN: EHWPP9472G
Adhar Number: 891174952217
Email : rutujapardeshi 1 997@9mail.com
Phone: +91 8446474421

Dear Rutuja,
With reference to your job application and subsequent interview, we are delighted & excited

to offer to join Clean Tech Synergy Pvt. Ltd. as Human Resources Manager. At Clean Tech
Synergy Pvt. Ltd., we believe that our team is our biggest strength and we take pride in hiring
ONLY the best and the brightest. We are confident that you would play a significant role in
the overall success of the venture and wish you the most enjoyable, learning packed and truly
meaningful employment experience with Clean Tech Synergy Pvt Ltd.

Your appointment will be governed by the terms and conditions presented in the Annexure A.

We look forward to you joining us. Please do not hesitate to call us for any information you may
need. Also, please sign the duplicate of this offer as your acceptance and fonivard the same to us.

Congralulations again ! ! ! | !

-,h r(t-58*-
Rohit Deshpande,
Director,
Clean Tech Synergy Pvt Ltd
Nashik.

Annexure A

[eage 1 of 5]

Address: Level 1, Archit lcon, college Road, Nashik -4zzoos, Maharashtra, lndia.
CIN: U29253MH201 0PTC21 0348

'.

To,

Mr. Bhangdiya Nikhil Rajendra

Nashik

Dear Nikhil, 
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Note: You shall be governed by the following terms and condition of service during your employmentwith clean Tech synergy Pvt L d, and those may be amended from time to time. Crior to joining thecompany, you should submit tfie required docurnents (as mentioned in the "List of documents prior tojoining") to the company.

1. Roles and resoonsibilities:
You are being hired as a Human Resources Manager and Mr. Jalaj patilwould be your
Reporting Manager and Mentor during the course oi you employment. lf your reporting
manager gets changed, we will duly inform you. As a Human Resources Manager, yourprimary responsibirities wiil be incruding but not rimited to:a) consulting with employers to identify nelos and preferred qualifications.bl lnterviewing appricants about their experience, education, and skiils.c) Contacting references and performing background checks.d) lnforming appricants about job detairJsuch as oenerits anJ conoitions.e) Hiring or referring qualified candidates and maintaining greir oo"ur"ni"tion.f) Conducting new employees, induction.

g) Terminating contracts when necessary.
h) Maintaining ethical hiring practices and aligning with the regulatory environment.i) writing emproyee contracts and negotiating saiary ano oenitits.j) Processing paperworkplans and cJordlnaung tne workforce to best use employees,talents.k) Monitoring and appr:oving reaves; regurarry ,po"tirg;"rprnv,, Ieave poricies.l) Resolving issues. between ,a,lrg",r,,'ent anO'empto-y".r.'- 

- 
:

m) coordinating and supervising thJwork of speciaiistJ ,no st"n.n) Directing employees to follow disciplinary pro."Jri".,-#;" etiquettes and routinecompliances.
o) Checking employee timesheets and regularly consult with them regarding effective use of. working hours and monitor their progress.
p) Arrange and implement the evenis, f6stivals, seminars.q) Providing training opportunities (internal training, educational programs, conferences, etc.) to. keep employees up to date in their respective fields.r) Approvingemployees' overheadexpenses.
s) Making reservations for the outstation itineraries of the emproyees.0. lnform Monthly payroll provisions ffinance executives.u) preparation, verification, processing & reconciliation of monthly payroll.v) Maintaining EpF & ESrc accounts 6f the candidates.- 

- --

' ffigviJ3ilg 
group health insurance rates, retirement plans, and other benefits with third-party

2. lmoortant Etiouettes:
a) clean Tech synergy Pvt Ltd is a growing company and we rove peoplewho like to go beyondthe normal call of the duty and can ttrink out or tn" box. surprise us with your passion,intelligence, creativity and hard work and expect appreciation & rewards to follow.b) You are expected to conduct yourself with utmosi p.i"."ion"lism in dealing with yourmentor, team members, colleagues, clients, customersand treat everyonewith due respect.c) Have fun at what you do and do the right thing; both the principles are core of what cleanTech synergy Pvt Ltd stands for and we expect you to imbibe them in your day-to-dayactions and continuously challenge us if we are ratting snort of expectations on either ofthem.
d) Expect constant and continuous objective feedback from your mentor and other team

[Rage 2 of 5]
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members and we encourage you to ask for and provide feedback at
opportunity. lt's your right to receive and give feedback; this is the oNLy
continuously push ourselves te do better.

every possible
way we all can

e) There will be catch ups scheduled with your mentor to discuss work progress and overall
employment experience at regular intervals. You will be required to submii your daily timesheets mentioning the time spent on particurar activities.

0 During your employment period, you are expected to devote your time and efforts solely to
Clean Tech Synergy Pvt. Ltd. work. You are also required to let your mentor know about
forthcoming events (if any) in advance so that your work can be plinned accordingty.g) You will have to dress formalty during the office hours.

h) You will have to strictly follow the office Etiquettes given to you. They may change from
time to time.

i) we expect you to remain very prompt and proactive in your routine activities. we want you
to remain self-motivated. You should have solution-oriented mindset and will followoffice
and work etiquette.

i) Effective communication and strong interpersonal skills are at the core of your job
profile. You shourd imbibe these soft skiits to the best revers.

k) You should always pay obsessive attention to details while preparing drawings,understanding technical parameters, discussing with team members, vendors and clients.l) You may be required to learn new things to enhance your skillset". yo, wiil be guided tolearn new things but you will need to put own efforts to acquire the expertise. you shouldhave ardent willingness to learn new things
m) ln a team work, sometimes there is a very thin line about who has to take responsibility of aparticular tasuwork. Also, if the tasklwork is not delivered on tirne; rit,may teao to tinanciat

loss/ delay in project delivery. we expect you to to"r" oii"rir"ring in"lrtd ;; ffi"filcoordinating with team members.
n) sometimes, the process of achieving a particular goal may not be explicifly defined. one caneasily throw away the responsibilit/ of the work/ avoid the work stating the implicitness ofthe process/task. Rather than arguing on the difficulties/circumstances, you should take upthe absolute responsibility or the work & strive hard to overcome the hurdles in theprocess and totally deliver the assumed responsibility.

3. Date of commencqment:
Your tentative date of joining is 3'd June 2022.

4. Probation period:
a) You will be on a probation period for the first 4 months wherein you will have to learnnew software, technical things along with your routine activities, Based on yourperformance' your services will be confirmed with the company in written aller 4months.b) You will be provided necessary training /special education ) on tne job skill enhancement /interactive programs/up skilling programs/ guidance required to discharge your dutieseffectively at the cost, efforts and time of the company. ln consideration of sucn training orskill enhancement programs, we will require you to ""*" the Gompany for a minimumperiod of a year (incruding probation period) from the date of your joining.

[Rage 3 of s]
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5. Working Davs and Hours:
The working week will normally start from Monday and end on Saturday. The working
hours will be from 9 AM to 6 PM with 60 minutes for lunch tentatively from I pM to 2 pM.

Officq Location:
You will be working at Levet 1, Archit lcon, Gollege Road, Nashik-422005, Maharashtra,
lndia for the duration of your employment, You may have to travel to different places for
company/project related works.

Data Privacv and Security:7.

a) We take data privacy and security very seriously and to maintain confidentiality of any
vendors, contractors, banks, recruiters, clients, and companies' data and contact details
that you may get access to during your employment will be your responsibility. Clean Tech
Synergy Pvt Ltd operates on zero tolerance principle with regard to any breach of data
security guidelines. Unauthorised sharing of data can lead to legal 

"on."iu"n"es. 
prior to

resigning from the company, you are expected to hand over all Clean Tech Synergy pvt Ltd
related worl</data stored on the Desktop/Laptop to your mentor/HR Manager. lf you are
issued laptop or any other material from the company, you will return it before relieving.

b) All the work that you will produce at or in relation to clean Tech Synergy pvt Ltd will be the
intellectual property of clean Tech synergy Pvt Ltd. You are not allowed to store, copy, sell,
share, and distribute it to a third party under any circumstances. Similarly you are expectedto refrain from talking about your work in public domains (both online such as blogging,
social networking site and offline among your friends, college etc.) without prior discussion
and approval with your mentor.

8. Termination/Resionatio.n:
a) Under normal circumstances either the company or you may terminate this association byproviding a notice of 45 days without assigning ,ny r"rron. However, the company may

terminate this agreement forthwith under situations ofln-disciplinary behaviours including butnot limited to willful insubordination or disobedience; theft, fraud, or dishonesty; willfuldamage to or loss of employer's goods; partaking of bribes or any illegal gratification;
absence without leave for more than 5 days; habitual late attendance; olsoroeily behavior
during working hours; or habitual negligence of work.

b) During the appointment period you shall not engage yourselves direcfly or indirecly or inany capactty in any other organization. ln the event of breach of this condition, thisappointment is riabre to be terminated forthwith by the company.

9. Leaves:
a) The Company will provide 18 Privilege Leaves per annum {maximum 2 privilege

Leaves/month (maximum 1 privirege teave/month during probation period))
b) Frequent Absence is not encouraged other than the granted-reaves.
c) An employee shall not proceed on leave untrl unless leave has been approved by reporting

manager and HR Manager.
d) ln case of prolonged illness or leave of absence from work an employee is supposed toinform the immediate reporting manager at regular interval about their condition and mostprobable date of return. ln absence of any communication from employee serious action can

be taken by the company.

[Rage a of s]
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10. Sal?ry ?nd Fxoenses:
a) You will receive the GTG of Rs. 45,000/- per month. PF / ESlc t pT lTax tother statutory

deductions will be made at the source as per government norms. These deductions will vary
as per government laws.

b) All the office/work rerated expenses (software, stationary,
etc., if any) would be reimbursed on actual basis. you wiit
details in the prescribed format on daily basis.

lnternet, outstation itinerary,
have to submit your expense

c) You will have to manage your own conveyance for to and fro travel to the office.
d) Your compensation shall be reviewed on the basis of merit and will be at the sole discretion

of the company.

11. lnsurance:
a) You are supposed to take your own Term lnsurance and Mediclaim lnsurance during the

employment period and produce us the policy documents. Clean Tech Synergy pvt Ltd will
not be responsible for any of your health issues or accidents.

b) In near future, company may provide you medical insurance and term insurance depending
upon company policies.

12. Declaration by the emolovee:

I have negotiated, agreed, read and understood all the terms and conditions of this offerIetter as well as Annexure hereto and affix my signature in complete acceptance of tne termsof the letter.
The documents that I have submitted to the company are true to the best of my knowledge.
I willduty inform the company if r make any changerin ,y iic oocuments.

Name: Ms. Rutuja Anil pardeshi

Date= 27th May 2022

[eage s of 5]

Signature:

Place: Nashik

Address: Level 1, Archit^lcon, college Road, Nashik -4z2oos,Maharashtra, lndia,
CIN: U29253MH201 0pTC21 O34B

Mr. Bhangdiya Nikhil Rajendra
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Dear Disha Ingale,

We are delighted to welcome you to the Jio Family.

Jio has undertaken the mission to change the future of Digital India. It gives us immense pleasure to have you 
join us on this exciting journey towards delivering Jio Digital Life!

After accepting the offer: 
      1. Complete your medical examination and upload the medical form and reports on Jio Careers 
      2. Update your profile and upload supporting documents on Jio Careers 
      3. Go through Discover Jio program available on Jio Careers to familiarize yourself with the organization  

As the first step, please go through your offer cum appointment letter and accept it by logging in to Jio Careers 
using your registered Email ID and password.

Please complete the above in a timely manner to ensure a smooth and seamless joining experience. For any 
queries, please feel free to reach out to Shubhangi Shirasat at SHUBHANGI.SHIRASAT@RIL.COM.

We are sure that you will prove to be a great asset for Jio. 
 
Wish you good luck and a successful career at Jio! 
 
 
With love, from Jio

Jio offers a world of opportunities and unlimited growth options. At Jio, you can reach the peak of your 
career if you have the enthusiasm to build your own growth path.
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OFFER CUM APPOINTMENT 
LETTER

Disha Ingale 
Bunglow no 23, Vishawas Bunglow, sobhag nagar, 
gangapur road , Nashik, 
Nashik, Maharashtra - 422013
_____________________________________________________________
6031/70585824/16099087/100922/1418 
Date : 10 September 2022
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Dear Disha Ingale,

Here at Jio, everything we do is defined by our values. As a new addition to our family, we would like you to  
familiarize yourself with them before you join us.

Our values:

With love, from Jio
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Dear Disha Ingale,

As a member of Jio Family, you enjoy certain benefits that have been designed to make your life at Jio beautiful 
and comfortable.

The Benefits include:

And much more....

These benefits are subject to revision as per company policy. You may visit the Employee Self Service (ESS) portal 
after joining for further details on individual benefit. 
 
With love, from Jio 
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Date: 10 Sep 2022       

6031/70585824/16099087/100922/1418

Dear Disha Ingale,

Disha Ingale

This is with reference to your application and subsequent test / interview you had with us, we are pleased to offer 
you employment in the Manager Family as Assistant Manager in the Job Role Software Development Engineer 
on the following terms and conditions:

01. PLACE OF POSTING

Your initial posting will be at Mumbai RCP. 
  
However, during employment with the Company, you may be posted at any other location in India or abroad, 
without any additional remuneration. Further your services may be transferred to any other Reliance Group 
Company. 
  
You will join us as soon as possible but not later than 16 September 2022.

02. COMPENSATION
Cost to Company: ₹ 5,00,000/- (₹  FIVE LAKH only) per annum. 
CTC is the indicative cost to the company that includes following three major components: 
  
A. Fixed Pay: ₹ 4,04,525/- (₹  FOUR LAKH FOUR THOUSAND FIVE HUNDRED TWENTY FIVE only ) per annum. 
This includes Basic Salary and other allowances, benefits, perquisites etc as per the compensation policy of the 
company. 
  
B. Retirals : ₹ 30,258/- (₹  THIRTY THOUSAND TWO HUNDRED FIFTY EIGHT only ) per annum  
This includes Provident Fund, Gratuity/Ex-gratia and Bonus as per applicable rules. 
  
 

C. Performance Linked Incentive (PLI): ₹ 65,217/- (₹  SIXTY FIVE THOUSAND TWO HUNDRED SEVENTEEN only ) per 
annum  
(This is the maximum payout at Performance Level Significantly Exceeds Expectations).  
PLI is a performance linked incentive and is the variable component of the compensation. This will be determined 
on the basis of your individual performance, your business unit performance, and overall Reliance performance as 
determined by the Central Apex Committee. PLI is payable subject to the employee being on the rolls of the 
company and not serving notice period on the date of disbursement, notwithstanding any delay on the 
announcement of such disbursement. If any other functionally relevant plan (Such as ‘Sale Incentive Plan’) is made 
applicable, the framework of such plan will be applicable instead of PLI. 
  
In the year of joining and leaving the Company, the CTC will be pro-rated based on the number of days you are in 
the employment of the Company. The available CTC components along with limits have been detailed in 
Annexure 1B. Please note that the components within each category of payments are discretionary and the 
Company has the right to change these components any time without notice. 
Your compensation and all other payments received by you would be subject to the prevailing tax rules and 
regulations. 



Page 7 of 20Date: 10 Sep 2022

 03. PROVIDENT FUND SCHEME:

  
You will become a member of the Provident Fund Scheme, as per the rules in force from time to time. The 
Company's contribution (including contribution to Central Government Pension Scheme) under this scheme is 
12% of your Basic Salary plus personal special allowance (if applicable)  with a matching compulsory contribution 
from you. You will be required to submit necessary enrolment/transfer forms to the HR Department immediately 
upon joining. 
  
Your compensation and all other payments received by you would be subject to the prevailing tax rules and 
regulations. 
  
Please review, acknowledge and accept the offer cum appointment letter with annexures including “Terms & 
Conditions of Employment” at Annexure II. These employment terms will be effective from the date of your 
joining the company and sets forth the terms and conditions under which Company would employ you and your 
acceptance of the offer of employment would be on these terms and conditions of employment. 
  
This offer cum appointment letter shall automatically stand withdrawn, in case we do not receive your 
acknowledgement and acceptance within ten days from issue of this letter. 
  
Your joining is subject to your timely accepting the offer cum appointment letter, verification of your pre-
boarding documents as per Annexure II and you being declared medically fit by authorized Medical Officer. 
  
  
We look forward to your joining our team for a long, successful and pleasant association.

Sincerely yours,
For Jio Platforms Limited.

AUTHORISED SIGNATORY

ACKNOWLEDGEMENT & ACCEPTANCE

I have read and understood all terms and conditions relating to my appointment/ employment and declare that I 
hereby unconditionally and irrevocably accept the same. 
I shall report for duty on 

SIGNATURE: DATE: 

Disha Ingale

6031/70585824/16099087/100922/1418
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ANNEXURE 1-A- Compensation Break-up
Name  :   Disha Ingale

Components 
Amount in ₹

Monthly Annually

  A. Fixed Pay    

1. Basic Salary 15,000 1,80,000

  2. Personal Special Allowance         0              0

3. Residual Choice Pay 8,281 99,374

  4. Medical Insurance Premium 
(For self spouse 3 dependent children and dependent parents )

2,794 33,528

5. Group Personal Accident Insurance Premium 57 679

6. Group Term Life Insurance Premium 79 944

7. House Rent Allowance 7,500 90,000

Total - Fixed Pay [ A ] 33,711 4,04,525

  B. Retirals and Bonus

1. PF - Employer's Contribution (12% of [Basic Salary + PSA]) 1,800 21,600

2. Gratuity / Ex-gratia (4.81% of Basic Salary) 722 8,658

  3. Bonus (As per Act) 0 0

Total - Retirals and Bonus  [ B ] 2,522 30,258

C. Performance Linked Incentive (PLI) 5,435 65,217
                                     Total CTC [Fixed Pay + Retirals and Bonus + PLI ] 41,668 5,00,000

Disha Ingale

6031/70585824/16099087/100922/1418

  
1. The income tax calculation is provisional and is based on the current Income Tax Rules. Any change in the 
     Rules will impact the Income Tax projections.  
2. The insurance premium and coverage amount are subject to revision based on the company policy.  
3. For computing Provident Fund Contribution, Basic Salary and other statutorily applicable allowances will be 
     considered. Therefore, the actual provident fund contribution may vary from the illustration in Annexure 1-A. 
4. Employees covered under ESIC will not be covered under GHI, GPA and GTLI. 
  
  
 

  5. PLI is computed based on a combination of individual performance, business / functional performance of the 
    area the employee is assigned to and (or) working for, and company performance. If any other functionally              
    relevant plan (Such as ‘Sale Incentive Plan’) is made applicable, the framework of such plan will be applicable          
    instead of PLI.                                                                         
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A1. Basic Salary : 
 
This is the base pay component of the fixed pay and is the reference salary for Provident Fund and 
Gratuity/Ex-gratia contribution. (Please refer Point B Retirals below.) 
  
A2. Personal Special Allowance : 
  
Personal special allowance is a fixed pay component and is part of the reference salary for provident fund 
contribution 
  
A3. Residual Choice Pay (RCP) : 
  
Residual Choice Pay is a fully taxable component. After joining, you may choose to distribute residual 
choice pay among various choice pay components as per your needs. Amount chosen under choice pay 
components will be reduced from residual choice pay. 
  
You must choose the amount to be claimed under each choice pay component at the beginning of the 
financial year or within 7 days of joining the Company. Residual Choice Pay components like Fuel & 
Maintenance, and LTA are reimbursed based on the actual bills/supporting documents submitted. All 
bills / supporting documents must be provided by 15 January for the financial year. In case the actual bills 
fall short of the amount chosen, balance amount will be paid as taxable allowance. 
  
The choice pay components offered by the company are mentioned below. These can change at any time 
in line with government regulations and company policy. Please visit policy section on Employee Self 
Services (ESS) portal for more details. 
  
1. Conveyance Allowance 
2. Children's Education Allowance 
3. Children's Hostel Allowance 
4. Leave Travel Assistance 
5. Company Leased Vehicle 
6. Fuel & Vehicle Maintenance Reimbursements 
7. Sodexo / Accor Food Card 
8. Gift Coupons 
  
 

  
 
 

The Company follows a Cost to the Company (CTC) structure that reflects the total cost of an employee to the 
organization and includes all direct & indirect payments including benefits, perquisites and subsidies. It is so 
designed to provide you flexibility to structure your compensation package. However, the components within 
each category of payments are discretionary and the company has right to change these components any time 
without notice.  
  
The main components under Cost to Company Structure are: 
  
  
 
 
 

6031/70585824/16099087/100922/1418

Disha Ingale

Annexure I-B Components of Compensation

A. Fixed Pay
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# Parameter Description

1  Definition of Family  Self, Spouse, First 3 dependent children up to age 
of 25 years, 2 dependent parents

Insurance for Dependent Parents

 Included in Family

Family Insurance premium per annum  ₹ 33,528

Spouse (insurance premium ₹ per annum)

         Insurance for family

A4.  Group Hospitalization Insurance (GHI) 
  
GHI provides risk coverage to you and your family members (spouse, dependent children and parents) in event 
of hospitalization. The coverage and mandatory debits in respect of the same are as follows:

6031/70585824/16099087/100922/1418

Disha Ingale

Eligibility

You need to visit Employee Self Service (ESS) portal post joining to declare your dependents for 
coverage under Group Hospitalization Insurance. 
 
The insurance premium and coverage amount are subject to revision as per Company Policy.

Not Applicable 
Additional Benefits

1 Hospital Room  Up to Non-deluxe AC Single Room

4 Top-up Premium for both parents (₹ per annum)  Included in Family

3 Top–up Coverage (In Lacs)  Included in Family

2  Included in FamilyInsurance Premium for both parents (₹ per annum)

1 Floater Coverage (In ₹ Lacs)  Included in Family

7 Top-up Premium for family (₹ per annum)  ₹ 13,841

6 Top-up coverage for family (In Lacs)  ₹ 5 Lacs

5 Insurance Top up Type      Optional

4 Children (First 3 up to the age of 25 years) 
(Insurance premium ₹ per child per annum)

1

2 Self (insurance premium ₹ per annum)  Included in Family

3  Included in Family

2 Floater Coverage (In Lacs)  ₹ 5 Lacs
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Disha Ingale

   
A5. Group Personal Accident Insurance  

Group Personal Accident Insurance Benefit provides you risk coverage in case of any accidents occurring 
while working or outside of work resulting in partial or total disablement or casualty. Please visit 
Employee Self Service (ESS) portal post joining to add your nominees for GPAI. The insurance premium 
and coverage amount are subject to revision as per Company Policy. 

  

A6.  Group Term Life Insurance (GTLI) 

GTLI provides coverage to your family members in the unfortunate event of death due to either accidents 
or natural causes. Total sum assured shall be payable to your nominee. However, nothing is payable on 
survival. You need to visit Employee Self Service (ESS) portal post joining to add your nominees for GTLI. 
The Insurance premium and coverage amount is subject to revision as per company policy. 
  
A7. House Rent Allowance (HRA) 
  
House Rent Allowance is paid in order to meet the expenses incurred on account of rented accomodation. 
HRA is 50% of your basic salary. 
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B. Retirals

  
B1. Provident Fund 
  
  

  
The Company deducts 12% of your Basic Salary plus personal special allowance (if applicable)  and makes an 
equal contribution, as per PF rules applicable currently. Both are remitted on a monthly basis to the 
company's PF Trust / RPFC. A part of the company's PF contribution is deposited to your PF Pension Fund / 
RPFC, to provide you with pension on retirement or after completing a specified period of service. 
  
B2. Gratuity/Ex-gratia  
Employer contribution to the Company's Gratuity Fund @ 4.81% of Basic Salary. 
  
1. All Employees who have completed 5 years of continuous service with the Company are eligible to get 
gratuity on separation from the company. However, eligibility for contribution to the Gratuity Trust / Fund 
commences from the first day of employment.  
2. In the event of separation before 5 years of continuous service, ex-gratia will be paid to the tune of 
gratuity accumulated and will be subject to prevailing Income Tax Rules, except in case of separation arising 
out of disciplinary grounds.  
3. In the case of death, the minimum service requirement does not apply.  
4. Gratuity is calculated as Last Drawn Basic Salary / 26 days x 15 days x number of completed years of 
service.  
5. For calculating Gratuity, periods of service of 6 months or more will be considered as equivalent to one 
year and less than 6 months will not be counted.  
6. Income Tax on Gratuity will be applicable as per Income Tax Rules. 
  
B3. Bonus 
Bonus is payable as per Bonus Act. 
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Disha Ingale

Employer contribution to the Provident Fund @ 12% of Basic Salary plus personal special allowance (if 
applicable).  
 

C. Performance Linked Incentive (PLI):
PLI is computed based on a combination of individual performance, business / functional performance of 
the area the employee is assigned to and (or) working for, and company performance.If any other 
functionally relevant plan (Such as ‘Sale Incentive Plan’) is made applicable, the framework of such plan will 
be applicable instead of PLI. 
 
PLI / functional incentive  will be payable provided the employee is on the rolls of the Company & not 
serving notice period, on the date of disbursement, notwithstanding any delay on the announcement of 
such disbursement. PLI / functional incentive will be subject to tax. 
 

Note: All tax exemptions, where applicable, will be as per the prevailing tax rules and laws
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Annexure - II - TERMS AND CONDITIONS OF EMPLOYMENT 
  
1.              MEDICAL FITNESS & VERIFICATION OF PARTICULARS: 
  
                  
  
  
  
  
  
 

Annexure - II

a. You are under no contractual or other restriction or obligation which is inconsistent with the conditions 
contained herein, the performance of your duties hereunder, or the other rights of the Company 
hereunder; 

  
b. You are under no physical or mental disability that would hinder the performance of your duties 

contained herein; 
  
c. You shall not raise any issue of the reasonableness of the terms, covenants, and/or conditions in any 

proceeding to enforce these terms, covenants and/or conditions; 
  
d. You have full right and authority to execute this contract and that you are not bound by any contract or 

arrangement, including any employment contract, bond or covenant not to compete, inconsistent 
herewith 

  
e. You hereby agree and undertake to indemnify the Company, its affiliates and the directors, officers and 

employees of each of the foregoing and to hold them harmless from and against any and all third party 
claims they face, which give rise to any liabilities, damages, claims, costs and expenses (including legal 
expenses), due to any act, omission, violation or breach of any of your representations, warranties, and 
covenants; 

  
f. The Company shall indemnify and defend you to the fullest extent permitted by the law of the State of 

Company's incorporation and the By-Laws of the Company with respect to any claims that may be 
brought against you arising out of any action taken or not taken in your capacity as an officer or director 
of the Company; provided, that, the Company shall not indemnify and defend you with respect to any 
claims brought against you relating to intentional or willful acts, or to other acts as to which 
indemnification is not allowable under applicable law. 

  
  
  
 

Your appointment is subject to: 
  
a. Medical Fitness: You being declared medically fit by a Medical Officer or by a Doctor specified by the 

Company and remaining medically fit. 
  
b. Verification of Particulars: In case particulars mentioned in your application and the representations and 

warranties provided by you are found false or unsatisfactory, your services would be liable for 
termination at any time without any notice or any compensation in lieu thereof.

3.              REPRESENTATIONS AND WARRANTIES: 
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Your employment is transferable to any other place/ establishment/ department/ division/ unit/ branch/ 
subsidiary/ affiliate of our client/ associate.  However, such transfer will not entail any increase in your 
salary and / or adversely affect your emoluments. 
 

2.              TRANSFER:

The Company's agreement to continue to employ you and the compensation and benefits to be paid to you 
are in consideration of the terms, covenants, and conditions stated herein, and you represent and warrant 
to the company that;
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4.                  DUTIES AND RESPONSIBILITIES:

a. Exclusivity: You agree to perform your duties, responsibilities and obligations efficiently and to the best 
of your ability. You agree that you will devote all of your working time, care and attention and best 
efforts to such duties, responsibilities and obligations throughout the term of employment. You also 
agree that you will not engage in any other employment or business activities. You agree that all of your 
activities as an employee of the Company shall be in conformity with all the policies, rules and 
regulations and directions of the Company and its clients. 

  
   You are required to engage yourself exclusively in the work assigned by the company and its client and 

shall not take up any independent or individual assignments (whether the same as part time or full time, 
in an advisory capacity or otherwise) directly or indirectly without the express written consent of  your 
Business Unit Head. You will avoid any such issue which may result in a conflict between your personal 
interest and the interest of the company in dealing with suppliers, customers and all other organizations 
or individuals doing or seeking to do business with the company. 

  
   You shall obey and comply with all the orders and directions given to you by your superior or any other 

person duly authorized in that behalf. You shall obey all the rules and regulations, either statutory or 
otherwise, which are in vogue and may be notified from time to time. 

  
b. Non Solicitation: You will not, during the course of your employment or at any time thereafter, without 

the prior written consent of the Company, directly or indirectly, solicit for employment, or employ or 
otherwise contract for the services of, any person who is employed or engaged (either as an employee or 
consultant) by the client or any of its associated companies or directly or indirectly induce any such 
employee to leave his or her employment. 

  
   This covenant shall survive the termination of your employment with the Company; and prohibits you 

from directly or indirectly inducing an employee with whom you have worked with or been in association 
with during your employment with the company. 

  
c. Other Interests: You shall not seek membership of any local or public bodies without first obtaining 

written permission from the Management. 
   
d. Controlling Interest: You agree that, so long as you are employed by the Company, you will not own, 

directly or indirectly, any controlling or substantial share or other beneficial interest in any business 
enterprise which is engaged in, or in competition with, any business engaged in by the Company or its 
clients. Notwithstanding the foregoing, you may own, directly or indirectly, up to 5% of the outstanding 
securities of any business whose securities are traded on any national stock exchanges or in the over-the-
counter market.  
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g. These terms, covenants, and/or conditions shall survive the termination of your employment with the 
Company; and  

  
h. The terms, covenants, and conditions set forth herein are essential for the Company's protection; and 

the Company has relied on these representations, warranties, and agreements by you. 
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e. Work hours: Your working hours at your place of posting shall be as per the rules and regulations of the 
client, specified from time to time. However, you may be required to work additional hours, as may be 
required from time to time, to carry out your duties and responsibilities effectively. 

  
   You may be required to work on any day of the year, including festival holidays, in the establishment.  You 

will be allowed a weekly off in accordance with law on any one of the days in the week, as per the 
schedule notified. 

  
    You shall be entitled to leave and other benefits as per the rules and regulations of the organization. 
  
 f. Non-disclosure: You shall neither divulge nor give out information to any unauthorized person during the 

period of your service or even afterwards by word of mouth or otherwise, particulars or details of our 
manufacturing processes, technical know-how, security arrangements, administrative and/or 
organizational matters of a confidential/secret nature, which you may know by virtue of your being the 
employee of the Company. 

   
g. Confidentiality: You shall keep confidential all the information and material provided to you by the 

Company or by its clients concerning their affairs, in order to enable the Company to perform the service. 
This also includes such information as is already known to the public which also you will not release, use 
or disclose except with the prior written permission of the Company and its clients. Your obligation to 
keep such information confidential shall remain even on termination of this employment. 

  
    You shall not at any time, either during your employment or thereafter, except with prior written consent 

from the company, use for yourself or divulge or disclose, either directly or indirectly, to any person, firm 
or body corporate, any know-how, drawings or any trade secrets or your user ID and password for 
various IT applications provided to you or any confidential information as to method or process in 
connection with any activity of the company or any financial matter of the company which you may 
acquire during the course of your employment, concerning the business, activity, affairs or property of 
the company or its client or subsidiary companies, nor will you keep in your possession or pass on to 
others without proper written consent of the Management, any documents belonging to the company. 
You will be solely responsible and accountable for any information loss/sharing or breach of 
confidentiality in any way which has occurred due to the missing of your credentials. 

  
   You are also expected to keep your salary package strictly confidential and not to share any information 

regarding the salary to anyone except your very close family members. 
  
h. Proprietary Rights: You will disclose to us forthwith any discovery, invention, process or improvement 

made or discovered by you while in our service, and such discovery, invention, process or improvement 
shall belong absolutely to and be the sole and absolute property of the Company. If and when required to 
do so by the Company, you shall at the Company's expense, take out or apply for Letter's Patent, Licenses 
or other rights, privileges or protection as may be  directed by the Company in respect of any such 
discovery, invention, process or improvement so that the benefit thereof shall accrue to us and you will 
execute and do all instruments, acts, deeds  and things, which may be required by us for assigning,  
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  transferring or otherwise vesting the same and all benefits arising in respect thereof in favor of the 
Company or in favor of such other person or persons, firms or companies, as the company may direct as 
the sole beneficiary thereof.  

  
   You will assign (and you hereby do assign) in perpetuity to the Company or its nominee all of your rights 

to all such new ideas (including all inventions), and to applications for patent or copyrights in all 
countries, if any, and execute such documents and take such lawful action as may be reasonably required 
to assign such new ideas to the Company or its nominee.  

  
    You will execute and deliver promptly to the Company (without charge to you but at the expense of the 

Company) such written instruments and cooperate and do such other acts as the Company in its sole 
discretion deems necessary or desirable to assign and transfer title in such new ideas to the Company 
and / or its nominee and to assist the Company in preserving the property right in such new ideas 
(including against forfeiture, abandonment, or loss) and to vest the entire right and title and interest 
therein exclusively in the Company and / or its nominee. 

  
i. Safe-keeping of Company's property: You will be responsible for the safe keeping and return in good 

condition and order of all the properties of the company, which may be in your use, custody, care or 
charge. For the loss of any property of the company in your possession, the company will have a right to 
assess on its own basis and recover the damages of all such materials from you and to take such other 
action as it deems proper in the event of your failure to account for such material or property to its 
satisfaction. 

  
j. Return of the Company's Property and records: Upon termination of your employment, you shall 

forthwith hand over any letter of Authority or Power of Attorney issued to you or any property / material 
of the company in your possession at the time of cessation of your employment with the company. Also, 
you shall return to the Company, without condition, all documents, files, records, keys, and other 
property of the Company in your possession regardless of the media on which such items are stored, and 
you shall not retain any copies or duplicates thereof. 

  
k. Authorizations for activities: You will not enter into any commitments or dealings on behalf of the 

Company for which you have no express authority nor alter or be a party to any alteration of any 
principle or policy of the Company or exceed the authority or discretion vested in you without the 
previous sanction of the Company or those in authority over you. 

  
    You will avoid any issue which may result in a conflict between your personal interests and the interests 

of the Company in dealing with suppliers, customers and all other organizations or individuals doing or 
seeking to do business with the Company.  

  
l. Non-disparagement: You agree that you shall act with the highest standards of propriety and 

professionalism and shall not criticize, ridicule or make any statement which disparages or is derogatory 
of the Company, any of its Group companies or any other employee or business associate of the 
Company or the Group Company in any public or non-public communication with any customer, client or 
member of the investment community or media or in any communication.  

6031/70585824/16099087/100922/1418

Disha Ingale

Annexure - II



Page 17 of 20Date: 10 Sep 2022

m. Confidential nature of terms of employment: You agree that, except as may be required by applicable 
law you shall not disclose the terms of employment to any person other than your close family members. 

  
n. Model Release : You hereby consent and authorize the Company and its successors, assigns, nominees, 

designees or those for whom they are acting, the right to copyright, and/or use, and/or publish 
photographic portraits or pictures of the employee, or in which the employee may be included in whole 
or in part, or composite, in conjunction with my own or any other picture, name or reproductions thereof 
in color or otherwise make through any media at its offices or elsewhere, for art, advertising, business or 
trade or any other lawful purpose whatsoever.  With respect to the foregoing, no promises have been 
made to employee to secure his / her consent / authorization to this release. You hereby waive any right 
that you may have to inspect and approve the finished product or the advertising copy that may be used 
in connection therewith, or the use to which it may be applied. You hereby release, discharge, the 
Company and its nominees, designees, successors and assigns, or other form whom it is acting, from 
liability by virtue of any such portraits or pictures, or in any processing tending towards the completion of 
the finished product. 

  
o. Enforceability: You acknowledge and agree that any violation of any of your duties and responsibilities 

may result in irreparable damage to the Company, and, accordingly, the Company may obtain injunctive 
and other equitable relief for any breach or threatened breach of such duties and obligations, in addition 
to any other remedies available to the Company. You and the Company agree that the restrictions and 
remedies contained hereinabove are reasonable and that it is your intention and the intention of the 
Company that such restrictions and remedies shall be enforceable to the fullest extent permissible by 
law. If it shall be found by a court of competent jurisdiction that any such restriction or remedy is 
unenforceable but would be enforceable if some part thereof were deleted or the period or area of 
application reduced, then such restriction or remedy shall apply with such modification as shall be 
necessary to make it enforceable. 

  
   It shall be your responsibility to initiate legal process and / or lodge complaints in respect of offenses 

committed against the Company or the Company property or the affairs of the Company, as may be 
necessary, by virtue of the responsibilities attached to the office or role occupied by you in the course of 
the employment with the company. 

 
5.              TERMINATION OF EMPLOYMENT:

a. Employment AT-WILL: You and the Company acknowledge that the employment is and shall continue to 
be AT-WILL. This means, that you have the right to terminate your employment at any time and for any 
reason. Likewise, the Company may terminate your employment with or without cause at any time and 
for any reason. Accordingly, this letter is not to be construed or interpreted as containing any guarantee 
of continued employment. As such, the recitation of certain time periods in this letter is solely for the 
purpose of defining your compensation. It is also not to be construed or interpreted as containing any 
guarantee of any particular level or nature of compensation. 

  
b. Performance: Your appointment and subsequent continuation of employment with the Company is 

strictly based on your delivering consistently on the agreed performance parameters and business 
targets. 
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c. Superannuation: You will automatically retire from the service of the company on attaining the age of 58 
years.
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d. Absenteeism: If you absent yourself without leave or remain absent beyond the period of leave originally 
granted or subsequently extended, you shall be considered as having voluntarily terminated your 
employment without giving any notice unless you:  

  
     i.     Return to work within 8 days from the commencement of such absence, and 
     ii.    Give an explanation to the satisfaction of the Management regarding such absence 
  
e. Medical Fitness: The Management has the right to get you medically examined by any certified medical 

practitioner during the period of your service. In case you are found medically unfit to continue with the 
job, you may be terminated from employment. 

  
f. Notice Period: Notwithstanding anything contained herein, the Company, in its sole discretion, may 

terminate your employment without cause by giving 60 Days notice in writing or payment of pro rata 60 
Days Basic Salary, in lieu thereof. Likewise, you may resign from employment without cause by giving 60 
Days notice in writing or by payment of pro rata 60 Days Basic Salary, in lieu thereof. In the event of your 
resignation, the Company in its sole discretion will have an option to accept the same and relieve you 
prior to the completion of the stipulated notice period of 60 Days, without any pay in lieu of the notice 
period. 

  
g. Termination for Misconduct: Your services are liable to be terminated without any notice or salary in lieu 

thereof for misconduct, without being exhaustive and without prejudice to the general meaning of the 
term "misconduct" in the case of reasonable suspicion of misconduct, disloyalty, and commission of an 
act involving moral turpitude, any action of indiscipline or inefficiency. You may be placed under 
suspension pending enquiry into the charges of misconduct or otherwise. The salary for the suspension 
period will be paid to you only when you are found not guilty of any of the charges for which you were 
suspended and not otherwise. 

  
h. Harassment: The Establishment considers harassment and discrimination of any nature to be an 

unacceptable form of Behavior, which is not tolerated under any circumstances. All people have the right 
to work in an environment that is free from harassment and discrimination. Disciplinary action will be 
taken against anyone found to be guilty of harassing or discriminating against a fellow employee that 
may result in termination of employment. 

  
i. Non-compete: In the event of your separation from the Company for any reason whatsoever, you will not 

take up any job or assignment either full time or other wise, either directly or indirectly, for a period of 
three months from the date of separation in any industry or business involved in similar/competing 
business of our client  or any of its Group Companies.  

  
j. Recovery of Payments: In the event of separation (excluding death), you shall be required to refund to the 

Company, a part of Relocation Expenses amount reimbursed; in case you leave the company within 1 year 
from the date of disbursement of amount, you shall refund the entire relocation expenses reimbursed to you. 
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a. Training: You may be selected and sponsored by the Company for familiarization/ training assignments 
with our technical collaborators or any other institutions/ organizations in India and/or abroad, based on 
stipulated terms and conditions.  You will diligently and beneficially take part in the training and such 
assignments in accordance with company policies and directives.  The cost of any such training shall be 

   
 

6.              GENERAL:
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    borne by the company and you may be required to sign a Service Bond for a minimum time for which you 
will serve the company. The company can recover the liquidated damages on the event of your voluntary 
resignation before the time as mutually agreed upon in the bond. 

  
b. Rules Regulations and Policy on Ethics: You will be covered by the service rules and regulations including 

conduct, discipline and administrative orders and any such other rules or orders of the company that may 
come in force from time to time. You must observe the policies that the Company and our client publish 
from time to time. These include a requirement that you maintain the highest standards of conduct and 
act with the highest ethical principles.  You must not do anything that may be a conflict of interest with 
your responsibilities as an employee.  

  
 

i. India or overseas, during or outside work hours, either in your own personal capacity or on behalf of the 
company unless you have express and direct approval from the Management to interact with the 
media as the representative of the Company. Only persons duly authorized by the Management are 
allowed to interact with media on specified subjects. Disclosure of any information other than statutory 
disclosures or those specifically authorized by the Management is prohibited. 

  
ii. Disclosure of information on proceedings of meetings (board / committee / internal) and disclosure of 

forward-looking statements is prohibited unless such disclosure is specifically approved by the 
Management. These will need to be combined with cautionary statements, wherever required. 

  
iii. You shall also not disclose non-public information selectively to any particular group as it may lead to 

unfair advantage / discrimination. 
  
iv. For any outside publication of books, articles or manuscripts which relate specifically to the Company 

or its client's business, policies and processes, you should take the approval of the Management prior 
to its release. 

  
v. Any violation of the company's media policy, tantamount to a breach of the terms and conditions of 

employment and may result in termination of the contract.

c. Media Interaction: You will not interact with the media - electronic, print or otherwise in

d. Dispute Jurisdiction: It is hereby expressly agreed and declared that this letter of employment shall be 
deemed to have been made at Navi Mumbai and that any dispute or suit or action or proceedings 
whatsoever arising out of or under this letter of appointment or breach thereof or in respect of any 
matter or thing herein contained and any claim by either party against the other shall be instituted or 
adjudicated upon or decided by a court of competent jurisdiction at Navi Mumbai.  

  
e. Entire Agreement: This contract and the document referred to herein contain the entire agreement and 

understanding of the parties with respect to the subject matter hereof and shall supersede any and all 
prior or contemporaneous communications, representations, or agreements between the parties, 
whether oral or written, regarding the subject matter of this contract.  
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f. Age: Your age mentioned in the Matriculation / Higher Secondary Certificate / Passport will be deemed to 
be the conclusive proof of your date of birth. 

  
g. Change of address: You will intimate in writing to the Management any change of address within a week 

from change of the same, failing which any communication sent on your last recorded address shall be 
deemed to have been served on you. 

  
h. Passport:  It is desirable that you have a valid passport at all times and ensure that the same is renewed 

from time to time. 
  
i. Suspension: You may be placed under suspension, without salary, pending enquiry into the charges of 

misconduct or otherwise. The salary for the suspension period will be paid to you only when you are 
found not guilty of any of the charges for which you were suspended and not otherwise. 

  
j. Travel: You shall make your own transport arrangements to and fro from the place of work.  
  
k. Documentation: Please submit the following documents, if not submitted earlier: 
  
 i. Certificates in support of your educational professional qualifications, experience, date of birth and 

other testimonials in original together with copies thereof. 
ii. Three copies of your recent passport size photographs with blue background. 
iii. Relieving letter & salary certificate from your last employer in case you are/were employed. 
iv. Copy of Aadhar Card / Passport / Voter ID / License / any other document for photo identity and PAN     
      card. 
v. Copy of any Government Bill / Telephone Bill / Electricity Bill / Gas Bill / Bank Account Statement / 

 Ration Card / Aadhar Card / Passport/ any other document as proof of your residence.  
 

In case of one / more clauses of this letter of employment becomes untenable, the same shall not render the letter of 
employment null and void in its entirety.  
  
The various clauses of this letter are to be read, understood, and interpreted in its entirety, and none of the clauses 
are severable from the remaining. 
  
I confirm that this contract is in accordance with our mutual understanding and unconditionally and irrevocably 
accept the above terms and conditions. 
  
Employee Name: Disha Ingale 
  
  
  
Signature 
  
Date:
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Mr Paresh Wakchoure   

   

   

Offer Confirmation   

Dear Paresh,   

   

With reference to your Resume and subsequent interview you had with us, we are pleased to 

appoint you as a “Management Trainee” in our organization on the following terms and 

conditions:   

  

Date of Joining: You are expected to join duty on 16th August 2022   

Joining Location: Pune   

Remuneration: Your Annual Total Employment Cost to the company would be Rs. 4,50,000 /- Per 

Annum (Four Lakh and Fifty Thousand Rupees Only), the details of which is been given in the 
Annexure attached below.   

Please note that the salary will be on the basis of lump sum and taxes applicable will be deducted 

from your salary every month.   

   

For the initial one year during the Management Traineeship period your payroll company will be 

“Venture Newara” and on successful completion of the training period you will be absorbed 

under the payroll of Web Werks India Pvt Ltd.   

   

You will execute an agreement of confirmed employment with us for a period of 18 months 

including the period of probation executing a bond to that effect.   

   

We welcome you to The Web Werks family and look forward to a fruitful collaboration.   

   

We are confident you will be able to make a significant contribution to the success of our 

company and look forward to working with you.   

  

Yours Sincerely,   
For Web Werks India Pvt   
Ltd. Nilesh Mehta   
HR Manager   



     

    
  

   
Annexure - A   

   

Salary Details (A)  Entitlement Per Month (INR)  Entitlement Per Annum 

(INR)  

Basic  16,667  2,00,000  

House Rent Allowance  8,333  1,00,000  

Bonus  1,388  16,656  

Conveyance  1,600  19,200  

Special allowance  5,345  64,144  

Total  33,333  4,00,000  

         

Total Fixed Compensation (A) + (B)  33,333  4,00,000  

         

Performance Bonus*     50,000  

Total Cost To Company   37,500  4,50,000  

         

Deductions (C)        

PT  200  2,400  

Net Salary (Before Tax) (A)-(C)  33,133  3,97,600  

  

    

Notes:   

   

1. For claiming tax benefits in case of admissible allowance, you will have to submit supporting 

documents to the Company’s satisfaction and within the timeline stipulated by the Company. In 

case of any under- withholding you shall be responsible to pay the necessary tax and any 

interest/penalty thereon.   

2. In case where Permanent Account Number (PAN) is not produced, highest tax rates will apply to all 

amounts on which tax is deductible at source under the applicable tax law.   

3. The Company reserves the right to change the compensation structure and/or the compensation 

components from time to time.   

4. Performance Bonus will be disbursed annually   



     

    
   

5. EPF will be applicable once you complete your training period.   

6. Gratuity will be applicable as per the “Payment of Gratuity Act”.   

7. Any expenses for business activities shall be claimed as per the actuals approved by reporting  

manager  and as per the travel policy.   

   

  
A. As an employee of the Company, you shall be entitled to the following benefits subject to any change 

made by the Company from time to time:   

   

1. Group Medical Insurance – In accordance with the Company policy you shall be covered under 

the Medical Insurance policy, which will be held by the Company. Your entitlement for the 

same is mentioned in the Annexure.   

   

2. Group Personal Accident Insurance – In accordance with the Company policy you shall be 

covered under the Personal Accident Insurance policy, which will be held by the Company. 

Your entitlement for the same is mentioned in the Annexure.   

   

3. Annual Leave/Public Holidays – You will be eligible for annual leaves and public holidays as 

determined by the Company’s Leave Policy which is subject to change from time to time.   

   

   

   
You are required to treat this letter and its contents as strictly confidential and should not disclose same 

to any person or entity without our written consent.   

   

   

   

Regards,   

Human Resource   

For Web Werks India Pvt Ltd   
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PRAJAKTA Shrikant PAWAR
sanraj co-operative society Survey No. 878/3 Rajiv Nagar plot no" 20 cidco, Nashik, 422oog,422oog 42

Dear PRAJAKTA,

Based on our recent discussions with you, we are pleased to extend you an offer to join Accenture Solutions private Ltd (hereinafter referred
-to 

as'the company') in Mumbai" This letterwill officially confirm yourannual total earning potential and terms of youremployment.

Job Proflle- Bus process Delivery Associate
Management Level- 12
Sublevel - 2
Job Family Group-Business process Delivery
Business Deal-Non Gontact Center

Your annual total cash compensation will be INR 397880 and will be structured as per the attached Annexure 1 
, compensation Details. Thiswill continue to be applicable until further communication on the same. your annual total earning potential includes:

-Annual fixed compensation of INR 343000/-; this includes allowances and statutory benefits and will be structured in accordance with thecompany's compensation guidelines. The said amount includes employer's contribution to provident Fund, as applicable.

-Variable Bonus: You will be eligible to participate in the FY22 lndiviclual performance Bonus (lpB) programme. your indicative pay-out canrange from o%olo 16o/' of the prorated flxed pay in the Fiscal Year, subject to the overall terms and conditions of the lpB, including but notlimited to your individual performance achievements and the company;s performance. The company may, at any time and in its sore andibsolute discretion' amend, suspend, withdraw vary and/or modify any of the terms and conditions of the lpB programme guidelines. Thets will be paid out subject to you being on the rolls of the comianyon the date of disbursement of these payouts and will be proratedbased on your tenure in Accenture lndia and considering the period of ieave without pay during the said fiscal year.

on joining you may undergo a training program to acquire the knowledge to enable you to successfully perform to the expectations of theposition for which you are being considered for employment. This offer and your employment with the company are contingent upon yousuccessfully completing the training program as perthe satisfaction of the company. Failing which, the company may, in its sore discretion,elect to terminate or suspend your employment immediately.

ln the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information pertaining to any aspectof your employment' the company shall provide such information to the government body/authority without any notification to you" Theforegoing shall be applicable to information pertaining to your employment being shared in pursuance of statutory requirements/compliance.You may belong to this category and your details will be discloseC to these authorities.

Your employment with the company will be governed bv the attached Annexure 2 'Terms of Employment. you are required to carefully readand understand these Terms of Employment as a part of accepting this offer. As further detailed in the Terms of Enrployment, this offer andyour employment with the company is subject to satisfactory completion of verification and/or background or reference checks, which mayoccur at any time prior to or after your effective start date"

Version 2.6 Oct 20?1 1
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To indicate your acceptance of this offer and employment with Accenture, please submit a copy of this letter and all relevant Annexures withyour signature on each page. ln addition, please provide all the documentation identified in Annexure 4 , Documentation.

At Accenture' the health anci well-being of our people, our clients and the community is our top priority. we are also committed to complying
with all government safety protocols as we bring our people to our offices. To operate offices at full capacity, there is a growing mandatefrom government authorities to have all employees vaccinated against covlD-19. considering this, we expect all our employees to bevaccinated' Therefore, you shoul<l ensure to take the first dose of the vaccine before onboarding and be prepared to take the second dosewithin 90 days from the date of onboarding.

Please note that compliance with these provisions is a condition precederrt for the offer or your continued employment with the company.

You will be expected to work from the office in the location tagged to your role. ln the current circumstances you may be allowed to workfrom home temporarily based on your assigned project. This offer is contingent to the above mentioned agreement.

After acceptance of the offer of employment or any time during the course of your employment with the company you may be required toundergo drug/alcohol/substance tesi based on the project you are deployed. This offer and your employment with the company arecontingent upon you completing particular tests as per the requirements of the company and in the instance of failing these tests namely thedrug/alcohol/substance test, the company may, in its sole discretion, elect to terminate or suspend your employment immediately.

his offer is contingent on us working together to determine an appropriate start date for your employment. The terms of this letter and thisoffer are valid for seven (7) days from the date of this letter. lf we do not receive the above requested documents from you before theexpiration of ihis period or after receiving your acceptance of this offer if you do not join the company on a mutually agreed date of joining, orif' we are unable to set an alternative date, the terms of this letter and this offer will be deemed to have been rejected by you, unlessothenvise communicated to you by the company in writing.

You are required to provide copies of all mandatory documents required by the company before joining and during the course of youremployment, as per the timelines specifiedicommunicated by the company from time to time. These documents include, but are not limitedto' your education and past employment/s' The offer of employment and your employment with the company is dependent on timelysubmission of such required dccuments. Non furnishing of mandatory document/s within the specified time shall result in termination ofemoloyrncnt.

PRAJAKTA' we look forward to hearing from you regarding your decision to join our team. ln the meantime, please do not hesitate to callheena'relhan at 9718162659 should you have anything you would like to discuss further.

We believe you have a successful career ahead of you and look forward to your joining us.Jours sincerely,

Jal

Managing Director - Accenture Operations in lndia & Sri Lanka

ACKNOWLEDGED AND AGREED:

!nsert full legal namel
Date:

Versii>r i'.ti CI$ ?0?1

Candidate's signature.
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ANNEXURE 1

Your compensation is as nlCltioned below:

(A) Annual Fixed Compensation*

(B) Variable Bonus earning potential

Annual Total earning potential (A+B)

^
As per lndian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all lnternational workers. Exemptions ifany' shall be as per the existing law. Please note that since your cost to the company (crc) includes employee,s as well as employer'scontribution to Provident Fund, appropriate adjustment in your monthly salary will be made for provident Fund contributrons as per applicablelaws/regulation in existence (or amendments from time to time). withdrawal (if any) from provident Fund is regulated by the government oflndia and ls subject to government approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal needto comply with applicable law and procedures laid down by the authorities.

*As defined by applicable law from time to time.

lf you are currently eligible to receive Statutory Bonus, such amounts will be calculated on an annual figure and paid (as per prevailing law)to you on a monthly basis every year. Please note that your variable paylvariable bonus is inclusive of the stat Bonus amounts if payable toyou' Such stat bonus will be accordingly adjusted against variable p"y. E*""r. variable pay, if any, post adjustment of Stat Bonus will bepaid as per Company evaluation process applicable to your *rnrg"r"nt level as per company payroll cycle.

AII compensation will be paid to you after deduction of tax at source, in accordance with applicable law. you will be solely liable for yourpersonal tax liabilities, as per appricabre raw, both in rndia and abroad. '

ln addition to your total cash compensation, you will be eligible for following benefits, which will be governed by companyguidelines:

1' Effective your date of transfer Medical lnsurance for self, spouse and 2 dependent children up to tNR 300,000 per annum. premium
for this will be paid by the company.
You have the option of availing Accenture negotiated rates to cover your parents, parents in-law and any additional child under aseparate lnsurance plan up to INR 500,000 per annum. The entire premium for this will have to be borne by you. This plan allows forcoverage of pre-existing ailments.
For Permissible claims underthe Medical lnsurance plans detailed above, you will be required to contribute a defined co pay, as under:

. 1oo/o of such claims for self, spouse and 2 dependent children
' 20% of such claims for parents, parents in-law and additional children under the separate lnsurance plan

2. Personal Accident coverage up to three times your annuar fixed compensation
3' Life lnsurance coverage equivalent to one time of annual fixed compensation with a minimum cover of INR 5,00,000
4. Gratuity as per The payment of Gratuity AcI, 1972

one time relocation allowance subject to maximum of INR 30000 on submission of actual supporting as per policy. Refer to the attachedrelocation assistance handbook for details. ln the unlikely event you choose to leave the company or if your seryices are terminated for anyreason whatsoever before the completion of 12 months of employment with the company, the relocation allowance will be construed as debtdue and should be repaid fully by you before your last working day.

Ver*ir:n ?.ti Oct 20?1 Cnndicj.?te's $ign*tilre

I Rnnuatrtrunt

INR 343000

Min. Max.

0% 16%

Min. Max.

INR 343000 INR 397880



The Company tnay, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terrns and condjtions ofthe above mentioned benefits.

Foliowing the implementation to the GST regulations with effect from July 1st 2017 ,please note the treatment to any continuing obligations
that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your employment, will be as under:

Any signing, joining, relocation or retention bonus received by you will be paid along with salary of the relevant or succeerJing pay month.This amount is recoverable as per your employment terms, if your service commitment with Accenture change. Any suctr recovery oradjustment shall be made from your salary pertaining to the service month before your last working day in the company. Any shortfalls wlllbe adjusted against any further amounts due and payable to you.

Verrsiorr 7.S Oct t0?1 C*ndidete's $igrrature



ANNEXURE 3

DECLARATION

I hereby represent and warratrt that as of my effective start date of employment with Accenture Solutions private Ltd (hereinafter referred to
as 'the Company'), I will have: (a) terminated my ernployment with any current/previous employer and any other employment or contractor
relationships; and (b) satisfactorily performed anr:l conrpleted all my obligations which apply/applied to me vis-,-vis any current/previous
employer and any other employment or contractor relationships.

I hereby represent and warrant that I have not, during the course of any currenuprevious employer and any other employment or contractor
relationships, entered into or agreed to any arrangement which may restrict, prohibit or debar or conflict, or be inconsistent with myacceptance clf the offer made by the company or employment with the company, including, but not limited to, any time-bound non-compete
agreement, restrictive employment agreement or other restrictive terms.

Insert full legal name]

Date:

I hereby represent and warrant that I shall not bring into the company premises (or use in any manner) any third party documents(regardless of media) or materials (including but not limited to trade secrets) with myself to the company, including any such documents ormaterials from my previous employer. To the extent I feel that my employment at the company would require me to bring any third partydocuments or materials to the company. I shall not bring any such documents or materials unless I have taken all permissions/approvals
from the third parties before accepting the offer from the company. I further represent and warrant that I have not and will not inappropriately
disclose or misuse any confidential information obtained from and/or in connection with any current/previous employer and any other'nployment or contractor relationships. I agree and acknowledge that a breach of this provision shall entitle the company to terminate myservices with immediate effect.

ACKNOWLEDGED AND AGREED:

Version 7.S CIct 2031 Can*i<J.;te's $i gnature



ANNEXURE 4

REQUIRED DOCUMENTATION

1. Two passport size copies ofyour recent photograph
2. Copy of highest education certificates
3. Copy of any mark sheets (Last semester nrandatory)
4. Relieving Letters from previous employer
5. Documents in support of your age 1t Oinft Zth MarksheeV passport Copy etc)6' lf you are ESlc Eligible ut p"t yu,i compensation pran (copy of ESri card or Form 1 Decraration).7' copy of Aadhaar card - we request you to provide for meeting the UAN generation requirement and any other compriance required bygoverning regulating authorities like EPFo, ESlc, labour welfare fund and others. prease note that by voruntariry sharing your Aadhaardetails' you are also authorizing us to share it with third parties under contract with the company and which are bound by confidentialityprovisions to meet any regulatory requirements and internal procedures of the company inctuoing but not timiteo to makingverifications' Do note that the provision of Aadhar details and seeding Aadhar with UAN u" *Ltt as compreting Kyc requirements ofEPFO is necessary and if you are unable to do so this may delay submission of your pF contributions to the regulators.

Version i'6 Ort l0?j
Csn*irJcte's $ig*ature
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AFFINITY Y

Rcf : AE I PLlo1l2107)o21 /330
Date: 21-Jul-2021

PRIVATE AND CONFIDENTIAT

subiect: offer Letter

Dear Shweta Sunil More,

ln our continuous pursuit for Talent, we look for Professionals driven by Vision, Passion and Action to achieve our
organizational and individual goals. Based on your profile and various rounds of discussion, it has been observed that
you display the Qualities required to be an Affinitian.

We are pleased to offer you the position of Junior Associate - quality Controller Grade O1. This offer is made after
considering your education, total & relevant work experience, professional/ technical/process exposure and finally the
internal parity. Your compensation details are attached in the next page.

We would be glad if you can join us as soon as possible, you should join us on or before 26)u12O27. You need to
confirm your date of joining in writing or over an e-mail. You shall abide by the Policies and Guidelines ofthe Company
presently applicable and as may be modified from time to time while in the employment of our Company.
ln case you do not communicate your acceptance of the offer within two days of receipt of the offer or do not.ioin
duties on the date mentioned above, the offer contained in this letter shall stand automatically cancelled, unless
specifically extended by the Company, in writing,

The formal appointment letter will be given to you after you join our services. Please feel free to reach out to Human
Resources (ae-in.hr-recruitment@affinitvexpress.com) for anV queries.

Please Note
a) As per our Company policy and part of joining formalities, all selected candidates/employees will undergo a
background verification of their Educational & Professional eualifications, Designation, Compensation, Nature of
Employment and Relieving, Character & Conduct. The same will be initiated through an external agency.
Reference/Background Check from your current employer will be initiated only after you have joined our services.
Also, upon your.ioining you need to submit all the credentials and the same will be verified. You may need to undergo
a medical examination/vision test during the employment as per your job profile requirement. Your appointment will
be subject to a satlsfactory/positive report on all the above-mentioned items.

b) You need to submit the following mandatory documents in sets, before your date ofjoining
l. Latest passport size photographs with white background.

. ll. Copy of Educational Documents(Marksheet/Certificate): SSC, HSC, highest Degree & Certification courses, if any
lll. Copy of PAN card, Aadhar Card,
lV. Age Proof, Photo ldentity proof & Residence address proof
V. Proof of the previous salary drawn (Copy of appointment/Latest payslip)

Vl. Relieving letter / Experience letter from the previous organization for experienced candidates.
Vll. Latest lnternet Bill or Payment Receipt mentioning the requisite Internet Speed of 40 MBPS or more via a

Fixed-line Broadband Connection
Vlll. Self-Declaration email/letter for possession of personal Laptop/Computer and viable broadband connection

Welcoming you to the Affinity family and we look forward to a Iong & fruitful association with you.

Affinity Express lndia Private Limited
ClNi U18101 PN1993PTC071 893

Otfice No 105, Sai Radhe Complex,Sangamwadi, Pune ' 411001
Affinityx.comPage 1 of 3
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A I

Expected Date of Joining:

Name:

Position Description:

Grade Description:

Location:

Copy Distribution

Original: Employee

Copy 1: Personal File

COMPENSATION ENTITLEMENT SHEET

26)ul2O2L

Shweta sunil More

Junior Associate quality Controller

o1

Pune

sSr. No. Components INR {Per Month) INR (Per Annum)

1 Basic L),124 1,52,6a8
2 HRA 3,419 41,03 3

3 Ski I Development Allowance 0 0

1 Leave Trave Al owance 0 0

5 Gross Remuneration 1,6,L43 1.93,721,

{.) Mea Allowance 0 0

7 Fuel and Vehicle Maintenance ReimbuTsement 0 0

8 Gross Remuneration includingreimbursement (A) 16,743 193,'127
9 Employer cont. to Provident Fund 1,5)1 78,323
10 Gratu ty 612 7 ,344
L7 Statutory Bonus 2,545 30,540
12 MLWF b 72
13 Statutory Contributions {B} 4,690 56,279
14 Total c1c (A) + {B} 20,833 250,000

Below are the other costs the organization will bear & payouts you will be eligible within the current policy framework of
llle glqq!lli!!!.1!g figures are calcu ared on maximur. eligibilty & are for il Lrstrat on purposes only.

Sr. No. Components INR (Per Month) INR {Per Annum)
I

*[SlC Cost Employer's contribution 525 6,300
** Night Shift Allowance (Rs 100 per day) 2,200 26,400

l
***Broadband/ lnternet Reimbursement (upto ) 1,000 12,000
**+*Pay fol Performance (Upto) 7,500 90,000
Other Payouts'(C) 71,23C) 134,760

Other Senefit: over and abovo Tota Remuncratron, enrployees are covered under a GroLrp PersonalA.cident {GpA) policy ac.ording to
rul.s oi the com pany

Accidental Death {AD} ln case of an acc dental death whi e in cmploymenl the employ,oe is covered to a maximum anrount
of 60 timcs of monlh y gross.
Term Life lnsurance: ln case of denth while in employment the employce is covered to a maximLtrn amount of 36 tinres of

Total Remuneration (A) + (B)+ (C)
(Total CTC with other payouts at maximum) 32,063 344,760

Affinity Express lndia Private Limited
CIN: U18101 PN1993PTC071 893

Office No 105, Sai Radhe Complex,Sangamwadi, Pune - 411001
Affin ityx. co mPage 2 ol 3

I
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lmportant Notes

1 *EslC - The coverage is as per the Employee State lnsurance Act 1948. Employees having a gross salary up to
INR 21000 per month are covered under ESIC. Employer contribution is 3,25% of gross salary & Employee
contribution is 0.75% of gross salary

2. **Night Shift Allowance is payable to 01 to T2 crade employees in operatlons who have their work hours in
the shifts window of 5 PM - 10 AM lST. The calculation shown above is done considering 22 days night shift
working.

3' ***As per the Broadband Reimbursement Policy, the employees will be given a predetermined amount to
cover the approximate monthly cost of the use of the internet service for the Company's business use during
the permitted work from home. The maximum monthly reimbursement will be INR 1o0o per employee upon
submission of the monthly invoice. The Broadband service must be a minimum of 3OMbps or more of a wired
broadband data service

4 ****Employees covered under Pay for Performance (P4P) Category, eligible only post completion of 3
months of service. The incentive will be governed by the Pay for Performance Plan, the maximum Annual
incentive is INR 9OOOO.

5. Transport deduction will be done as per the grade, in case you avail the facility. This deduction will be done
from the monthly remuneration.

6. Employee's contribution towards statutory obligations and contribution to non-statutory welfare/employee
benefit schemes will be made from the monthly gross remuneration of an employee.

7. Bonus will be paid as per the payment of Bonus Act, 1965.
8. Gratuity will be paid as per the payment of Gratuity Act, L972.
9. The organization reserves the rights to amend the policy with proper communication to employees. This

might result in a change in the eligibility for allowances/reimbursements.
10. lncome Tax liability is an employee's responsibility.

For Affinity Express lndia Private Limited

&*o*
Shweta Gajria
AVP - Human Resources

Shweta Sunil More

Affinity Express India Private Limited
CIN: U 1B101PN 1993PTC07'l893

Office No i05, Sai Radhe Complex.Sanga.nwad , pune - 4'11OOT

Affin lyx.comPage 3 of 3
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4/21/24, 3:51 PM Dr. Moonje Institute of Management & Computer Studies, Nasik Mail - selected students at final interview round

https://mail.google.com/mail/u/1/?ik=39d89518a1&view=pt&search=all&permmsgid=msg-a:r8620758947699235734&simpl=msg-a:r86207589476992… 1/1

placementmba dmimcs <placement.mba@moonjeinstitute.com>

selected students at final interview round

Dr. Moonje Institute, Placement Dept. <placement.mba@moonjeinstitute.com> Sun, Apr 21, 2024 at 3:50 PM
To: placementmba dmimcs <placement.mba@moonjeinstitute.com>
Cc: kirti bhalerao <kirti.bhalerao@moonjeinstitute.com>, placementmba dmimcs <placement.mba@moonjeinstitute.com>

Dear Sir/Madam,

Congratulations...We are pleased to confirm the placement offer to the following candidate at Satyam Technocrats.

We will offer a consolidated salary of Rs. 3.8 LPA cost to the company.
 
Name Designation
Kensis Sruthy Business Development executive-Trainee
Rozawala Ebrahim Abbas Business Development executive-Trainee
Wankhede Divya Ramnath Research Analyst
Shaikh Shukriya Suleman Research Analyst
Shelar Chandrashil Uday Research Analyst

Feel free to call me in case of any questions.

Regards,
HR Head-TA
Satyam Technocrats,
Nashik

marketingsatym<marketing.st@satymtechnocrat.com> Wed,May 11, 2022 at 15.23PM

05/11/2022,15.23PM

Wed,May 11, 2022 at 04.06PM

05/12/2022,11.13AM

marketingsatym<marketing.st@satymtechnocrat.com>
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Date-l2th March, ZOZ2

To,

Mr. Adwait Bhagwat patil
Flat No 1, Sumangal park-,

Veer Sawarkar Nagar, Gangapur Road,
Nashik-422013

Dear Adwait Bhagwat patil,
OFFER OF EMPLOYMENT

congratulationsl we are pleased to confirm that you have been selected to work at our organization. weare delighted to offer the following on the terms and conditions mutually discussed and agreed upon atthe time of interview.

Position Offered: Assistant Manager - H (
Annual CTC: 3,60,000/- (tncluding all benefits)

You will be on probationary period for 6 Months from the date of commencement of your service. otherterms & conditions will be as per company's policies. your Headquarterwill be Nashik.

we would like to start work on 14th March. 2022. (DoJ) (Note:This offer letter is subject to your joining.)
Please report to respected Mrs' Yadnya s. Kulkarnion your joining date forfurther communication & jobwork profile.

on the day of your joining you are required to submit photo copies of following documents & originalfor
verification:-

l-. Relevant Academic or Educational certificates

3. Copy of experience & relieving letter

5. 2 Passport sized coloured photographs

2. ldentity proof

4. Address proof

6. Documentary evidence of last drawn salary

I hereby accept this offer of employment:

, r'1
,lHDpnrr
i &)/t

lf at the time of appointment or later lt is found that you have furnished wrong information, in such caseyour services with the company will be liable to termination. ln order to accept this offer please sign a copyof this Offer of Employment & return it to the undersigned.

we take this opportunity to welcome you into our family and looking forward to a very fruitful andmutually rewarding association with you.

Sincerely,

For Spy lnfra

[W,^Wf
, Name :

]''--
. Signature :

, Date :

ffrd{$*( 9 )r

W*d7 H af?.c4 -

Authorised Signa

Lazx:

l1
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Mr. Chetar Dhongade

No. 06, Ichlamad Apaftment,

Chetana Nagar, Ra[e Nagar

Nashik.-422009

India

Ph: +9 | -7038507284

Dear Chetan,

Welcome to Infosys!

Today, the corpomte landscape is dl,namic and the world ahead is fult ofpossibilities! None of the amMillg
things we do at Infosys would be possible without aIr equally amazing culture, the environment where ideas
can flourish and where you are empowered to move folward as far as your ideas will take you.

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we
will mvigate further, together. Our joumey ofleamability, values and tmsted relationships with our clients
continue to be the comeNtones of ow organizatiol and these values are upheld only because of out people.

We look foiward to working with you and wish you success in your career with us.

Warm regards,

RICIIARD LOBO
EVP and Head Humal Resources - Infosys Limited

Sionatur€ Not Verified
D q ra , s'qn6'd b! d(had Lobo

INFOSYS LIMITED
CIN: L851 1oKA1981PLC0131 15

44, Infosys Avenue

Elecironics City, Hosur Road

Bangalore 560 100, India

T91 80 2852 0261

F 91 80 28s2 0362

askus@infosys.com

Conpa y ConJidentiat - This comnu icatio is conlidential betueenyoua dlnfosys Limited

























''&rcrct HomeFinance
August 30, 2022

Pranay Ramdas Shinde
Nashik Road

Dear Pranay,

Offer Letter

We refer to the application made by you for a position at lClCl Home Finance Company Ltd. ( hereinafter referred to as
"lclcl HFc" and/ or the "Company" ) and subsequent discussions you had with us. We, lClCl Home Finance company Ltd
arepleasedtomakeyouanofferforthepositionasSalesManagerintheDistributiondepartment atNashikRoad.
You will be reporting to Chunilal Kushare.
You will required to join lClCl HFC on or before October L],,ZOZ2.

The other terms and conditions of your offer are as follows:

1' Your salary and allowances will be as mentioned in the enclosed Annexure ,,A,,.

2' lclCl HFC shall have the right to transfer you to any of its existing offices or branches in lndia or to any future offices
/or branches in lndia or abroad or to any of lClCl Group companies in lndia and abroad (now existing or to be
established in future).

3' ln case you decide to leave the ICICI HFC'services, you will be required to give forty-five (45) days, notice.

4' The Company shall have the right to terminate your offer forthwith for the reason as enumerated below, including
but not limited to:-

a. For any act of dishonesty or other misconduct or for being held guilty or prosecuted by a competent
court or statutory authority for any offense involving moral turpitude or civil or criminal cases
instituted against you.

b' You being adjudged an insolvent or applying to be adjudged an insolvent or making a composltion or
arrangement with your creditors or being held guilty by a competent court of any offense involving
moral turpitude.

c. Any false, misleading and/or incorrect information furnished by you.
5' lfthe terms and conditions of offer enumerated in this letter are acceptable to you, please confirm your acceptance

by returning a copy of this letter, duly signed by you, within three (3) days of receipt.

Yours sincerely,

)(Y r,'*'ii
, -\.

Ashish Kakkar

Chief Human Resources Officer

Accepted, I willjoin on or before
Name of Applicant: pranay Ramdas Shinde
Signatu re:

Date:

3l-

lfl Cl Hsae Fnilrs Conpilry Uffitcd
@iEteredOmo*l
lflCl Bank Towers,
Bandr+Kuda fr:rmplsx
fu'lurnhai.Al,G tEl, lndia.

I

Corp{rrate Omce:
lClCl HFC Tswer
.tlndhsri Kurla Fload" J.B Rcraci

AndhrriL Et, I'.4unlhai.4CD ffi$, lnrtia.

Tel. : {0t l-E?2}*t:*93231
l',/eh gite-w-yrqir.ir i*ihft .corn
Cll',1 : Ll6F,S2ItutH1 SS FLC'I 2r]1 rS



Annexure "A"

HomeFinance

Finance Company Limited

Chief Human Resources Officer

Name of Applicant: pranay Ramdas Shinde
Signatu re:
Date:

lfl Cl Htrn* Fhrec Conpany U$itrd
@irtsredOffiE:
lf,lCl Earrli Tovrrerc,
Bandr+Kurla ft,nrple*
Mur1{rdi.4CB tE1, Inriia.

2

CorporaeOfrce:
lClCl HFC Tolver
.&nclh*ri Kurla Eoarl" J.E Fhaci
Anr{hr ri[ E], I'.4u mLr ai-4SF S$, kr rli a

Tel. : {081-0?2l4tDB3Z3t
lEI* h site-'rr'trrlT. ic i *i hfr. co m
f I I'{ : Ll6-q,$2 ? l+lH 1 SSFFLC1 ?t 1,ffi

Compensation Structure of pranay Ramdas Shinde
Role : Sales Manager
Location: Nashik Road

Employer's Contribution to pF**

Employer's Contribution to ESIC**

*Allowance witt inci Telephone Reimbursement, LTA anA any otherallowance as may be applicable.

** Statutory Contribution of p

state insurance act 1948.

***Please note that the payment of S
as per policies of the lctCl HFC.

You may be covered in the performrn." B

H:: :i',"t-t:::.':.l',^"r:.I"rT:ed 
performance bonus, it wourd however be subject to provisions of the payment ofBonus Act, 1965 wherever applicable.

Comprehensive Mediclaim Coverage fo, y

lilr?llyl".l::j^,::::'::, TIy ii1l1!es 19urserf, 
your spouse, your dependent parents and dependentvr vvPer rvsr rL

children (2 children maximum). This benefit is subject to change as per lclcl HFC,s policies.

You will also be entitled for coverage rndut.
the Company.

The remuneration which includes b
prescribed by the Income Tax Act, 1g6L / Rures and poricies of the company.

For lClCl Home

[', 3

)twtr
1

Ashish Kakkar
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OFFER LETTER

Divya Gaikwad
Ghat Road , Chalisgaon
Chalisgaon

Dear Divya R, Gaikwad

Congratulations ! We are pleased to confirm that you have been selected to work for SHARMA EVENT
AND PRODUCTION. We are delighted to make you the following job offer.

The position we are offering you is that of EVENT PLANNER & MANGER with an annual cost to firm of
3,5 LPA,

We would like, you to start work on 1 July,2022,. Please reporl to Mr. Jitendra Sharma documentation &
orientation. lf this date is not acceptable please contact me immediately. On joining Yu o will be invited to
are HR tool in which you may be required to upload your document.

Please sign the enclosed copy of this letter and written it to me by 24 June, 2022 to indicated your
acceptance of this offer

We are confident you will be able to make a significant contribution to the success of SHARMA EVENT
AND PRODUCTION and look forward to working with you

Sincerely,

SHARMA EVENT AND PRODUCTION

Date: / i
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PR IVATE AN D CO N F I D ENTIAL

Reference No. _ 13g4301132
Applicant lD - 5296617

08-Aug-2022

Sujit Vshwakarma

Dear Sujit,

We take great pleasure in extending an offer to you for being a part of lClCl Bank.

Please find enclosed the job offer letter. Kindly note, that the offer of appointment issubject to you having fulfilled the requirementi of successful completion of the degreeprogramme within the timeline-, which is the basic requirement of your eligibility. ln anevent, where the laid out requirements are not met within the stipuLted timeline, this offershall be withdrawn, cancelled and stand revoked which please take a note of.

Please quote your reference number, which is appearing on the top of this letter for allfuture corres pondence.

ln case you have any queries please feelfree to contact atthe below mentioned details:

E-MailAddress

Telephone No.

Yours sincerely,

lClCl Bank HR Team

: iciclcareers@icicibank.com

:022-71872500

?el.: {9'l-?}} 3$Sg 1414
F*x: {Str-i2} }SS3 11rt
We bsite wivu-,, ici*iha::k"**m
f; $rt. I tssl $s*J 1 S?4pLCS21 0t 2

fSlC* Sank Lirnited
l*lCl Bank Tcw*rs
ftancira.Kurla C*n"ipl,*x
Murnbei 4SS 0$1. ir,rji;:.

fiegd. Office : lClf,t Sa*k T*w*l
Siear ChaktiCir*le,
*ld Fa,$ra ft*ad,
Vadrelare $$t] S*?, f*clia.

#rc, ,Bank
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PRIVATE AN D CO N FID ENTIAL

Reference No. - 1384301132
Applicant lD - 5296617

08-Aug-2022

Sujit Vshwakarma

Dear Sujit,

We are pleased to make you an offer of appointment as Assistant Manager-ll in lClCl Bank. you
will be placed in eRELATtoNSHTP MANAGEMENT at rHANE-sMC seuARE KHopAT.

Kindly note, that the offer of appointment is subject to you having fulfllled the requirements ofsuccessful completion of the degree programme within the timeline- which is the basicrequirement of your eligibility. ln an event, where the laid out requirements are not met within thestipulated timeline, this offer shall be withdrawn, cancelled and stand revoked which please take
a note of.
The details of your remuneration and benefits are given in Annexure.

The following are the terms and conditions of the appointment.

Commencement/Term:

' You shall be required to join the Bank on or before 22-Aug-2022.

' You will be on probation for a period of one year or such extended period as may be decided
by the Bank based on your performance duiing the probation period.

' on satisfactory completion of your probation period, including that of extended period, if any,
you will be confirmed in the services of the Bank in writing.

Other Terms and Conditions of Service:
a) Professional Ethics & confidentiality: While you are in the services of the Bank, you are

not permitted to carry on any business or profession or enter, for any part of yourtime, in anycapacity, the services of, or be employed by or engaged with any other fiim, company orperson' You will devote your whole time and attention to your office work to promote theinterest of the Bank. You will not divulge details like your compensation structure (CTC),
performance rating' performance bonus amount, increment, etc. and will not divulge to anyperson or utilize any of the Bank's secrets or other related information (which -yo, ,rypossess by reason of your association with the Bank) with any external agencies, press etc.
outside the Bank. Any act in breach of this term would entailinltiation of ap"propriate action as
deemed fit by the Bank.

b) lT Security Practice & Procedures: While you are in the services of the Bank, you will
adhere to the lT Security Practice & Procedures as prescribed by ICICI Bank. Any instance/s
of violation or any attempted violation of the aforesaid lT Security Practices and procedures
on your part shall result in disciplinary action.

$]*$Ct E;irnfs $-irnit*lei }:1.: {11-lJl i?ilir3 .i ill;l ui:sri. {)fiicr: : iClf,l srni;It-,r.,",rr,,illill LJ;:rilr li',,...,r:r :,; l,*x: iltl :iI] il{:I:: I I :::l i\*;,ii Cl;.:kii fiirrir:,tJ*lrtji;i-ii.irr"l:r l.lurr,l:i*.r V\irl;1i11 i"i,..,,1o,,.ir:ti:ii.:iir-il.Idlirt {,}irj iia,tJr ii il;ird,l''llttirl-:lli ,'lflil illl, ln4i;.i. {-liirj.^ L{il,iillJi:.j jii:lii,i,:){r)li::.i ) ,r.r,ir,,.rr:aii: i.}fl; 1.1*i, lrrdi,r.
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Reference No. - 1384301132
Sujit Vishwakarma

' Notice Period: ln case you decide to leave the Bank's services during probation period or
after confirmation, you will be required to give thirty days' notice. The Bank in its solediscretion can decide to waive offlreduce the notice puiloo depending upon the exigencies. lnsuch case, you would be required to pay to the Bank the gross salary for the notice period soreduced/waived off.

After conflrmation, your services would be liable to be terminated by the Bank, by giving thirtydays'notice or on payment of thirty days'gross salary in lieu of the notice period.

' Transfer: The Bank shall have the right to transfer/depute you to any of its offices or lClCl
group companies in lndia and abroad.

' Joining Competitor: ln the event of lermination of your services by the Bank or your
resignation from the services of the Bank, you shali not join any Banking or Financial
services company for a period of six months from the date of resignation/termination.

' Please note that during the course of your services with the Bank or in the event of cessation
of your services in fu.ture, due to any reason whatsoever, you shall, for a period of six monthsfrom the date of such cessation, directly or indirectly, eithlr on your own accord or on behalfor in conjunction with any other person/s, firm or company refrain/desist from canvassing orsoliciting or attempting to or inducing any employee(s)/business associate(s) to leave theircurrent employment with the Bank/Group Companies/Business pa(ners to ioin the servicesof your new employer/firm/company or any other competitor of t'he Bank/Group
Companies/Busine.ss Partners. Any act in contravention of the above provision shall entailinitiation of appropriate action as deemed fit by the Bank.

' Please note that gyti!.g the course of your services with the Bank you cannot be a memberof any anti-social/national outflts or of any outflt which is declared as banned by theGovernment. Any act in breach of this term would entail initiation of appropriate action asdeemed flt by the Bank.

ISIG* Bank Lirnit*d
sr-tLl uanK lO\.rers
B*nSr*-Kurlx **rxpiex
fdurnbai 40S 0$1, lnrji*,

Tel.: {$1-2?} 3S$3 1414
F*x; {S1-32} ?d$3 t12t
Kleirsite wrivw"icicib*n k. can :
Cll,$^ I LSS 1 SSSJI $g4pLCSZ1 SX S

ftegd. Offi*e : l*if,l Eank yowai
Nean Shekli Circle.
Skl Fadra fiuad,
Yad*dcr* 3$0 0$7" lndis"
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Reference No. - 1384301132
Sujit Vshwakarma

. Please note that while joining the services of the Bank and during the course of your services
with the Bank, you would be required to notify the Bank immediately with details of civil or
criminal case/s instituted against you in any Courl of Law or any complainVshow cause
notice /prosecution with/by any Police Station or by any statutory authority, as also you willnotify any outcome of such complaint like flling of Chargesheet
/ArresUConviction/Acquittal/Discharge. Any act in breach of this term would entail initiation of
appropriate action as deemed fit by the Bank.

. The Bank expects resolution of issue/s relating to your employment, if any, within the
framework internally, at all times during your service period and even after cessation of
service due to any reason whatsoever. As such please note that any attempt to bring any
outside influence - directly or indirectly - upon any authority to further your interesUs in
respect of matters pertaining to your services with the Bank would amount to breach of
employment contract leading to initiation of appropriate action.

. Please note that during the course of your services with the Bank, you will not take part in
any demonstration/agitation against the Bank and its official/s for or on behalf of any external
bodies/political outfits- either as a member or as a sympathizer. Any act in contravention of
the above would be treated as prejudicial to the interest and reputation of the Bank leading to
initiation of appropriate action.

. Termination of Employnent: Your services with the Bank are liable to be terminated:

' Without assigning any reason and without giving any notice during probation period
and after confirmation by giving thirty days' notice or on payment of thirty days' gross
salary in lieu of the notice period and at any time during your services with the Bank in
the event of
a) Any breach of the conditions mentioned in this letter on your part
b) You not successfully completing the degree programme within the stipulated

timeline during the current academic year and non-submission of your certificate
and mark sheet within 3 months of result announcement

c) Any incorrect information furnished by you like:
. Mismatch in your previous employment data even for a day. Mismatch in your previous pay slip
. Fake qualification certificates etc; and

d) Suppression of any material information by you.

e) Any breach of the Rules and Regulations of the Bank as applicablelmay be made
applicable to you from time to time.

l$lCl Bank Limired
SelCl Sank Tswer*
Barrdr*-Kxrla f, *rnpiex
Mut'rhni 400 0$1. lndi*.

Iel.: {91-22i ?$53 1414
F*x: tS1-?t) gS$3 'lttt
\Sebsite wianrn"ici*ibe*k,*orn
ClN" : L6S1 9S*J t gS4PLe0?1 St p

Hegd. Office : l*lCl Bank T*wer.
Near Chakli Sir*le,
flld Fadra finad,
V*d*dars 3$S S0?, lndie,
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Reference No. - 1384301132
Sujit Vishwakarma

. General:

' Your appointment and continuation in employment are subject to reference checks,successful completion of your course during the current academic year and submission
of your certificate and mark sheet within 3 months of joining.

You will be bound by the Rules and Regulations of the Bank.

You will keep us informed of any change in your residentiar address.

' Your acceptance is taken as your understanding that the role in lclcl Bank may involvesales' You may be required to travel extensively l. pur the requirement of your job/role oras may be needed for the exigencies of the Bank. Also, that you further understand thatyour services in the Bank are transferrable in any location and profile including sales,across geographies as per organization requirements.

lf you are agreeable to the above-mentioned terms and conditions, please intimate youracceptance to us by returning a copy of this. letter, duly signed by you, within seven days ofreceipt' ln case no confirmation is received within the abovelmentionld period the appointment
letter shall be deemed to have been withdrawn.

Yours sincerely,

RAJNISH SINHA

Digitalty signed by RAJNTSH STNHA
Date:2022.08.O8 11:3.1 :04 +05:30

I haG"ffiAf#?fib:p"t"rms and conditions of the offer and would tike to confirm my acceptance.

Signature of Applicant

IS{SI *ank Liarited
34r$r AIr.lLl 68lll( l0\.1r'ers

*cndrx-X*rlx C*mpl*x
htunrb*i 4G* *$'1, lneii*.

Tal.: {si-2L} 2$SA 1414
Fex; {91-t2} t&$A 11?:
Website wrvw"icirih*n k"**rn
ClF,$. : LSS1 $0SJ1 gg4plC0t1 {,! 2

fiegd. 0ffic* : tetCl Bank T*we[
N*er Ch*kli Clrcle,
Sld Fadra fr*ad,
Vadodar* 3SS 0S?, fndi*.
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Reference No. - 1384301132
Sujit Vishwakarma

Annexure:

Remuneration:

' Your Base salary will be Rs. 99,600/- (Rupees Ninety Nine Thousand Six Hundred only)per annum.

' You will eligible for the Performance Linked Retention Pay, as per the policy of the Bank.Please note that_there is no guaranteed performance bonus, 
"ru1u"i 

to howeverprovisions of the Payment of Bonus Act 1965, wherever applicable. ihe performance
linked Retention pay would be payable to an employee only if the employee on the day ofpayout is on the rolls of the bank and he/she has not resigned and / or'is serving noticeperiod.

S upplem entary Allowances :

' You will be eligible for a Supplementary Allowance of Rs. 1,2g,9641- (Rupees one LakhTwenty Eight Thousand Nine Hundred Sixty Four only) per annum. supplementary
allowance will include -conveyance i Travel Allowance, LTA, Medical Reimbursement,
canteen and any other allowance. All the components of supplementary allowance aresubject to limits and rules prescribed by lncome tax act and policies of the bank.

' You will be eligible for HRA of Rs. 49,800/- (Rupees Forty Nine Thousand Eight Hundred
only) per annum.

' The composition of supplementary allowance can be decided once in a year. Theunexercised amount of the supplementary allowance will be paid to the emptoyee subjectto deduction of tax at source.

S uperann uation Allowanees :

' You will be eligible for a Superannuation Allowance of Rs. 14,g4ol- (Rupees Fourteen
Thousand Nine Hundred Forty only) per annum.

trSIGl Sank Lisnirad
ECICI Senk Trwer
Bandrn"Kurla C*mpl*x
Mtrr:r-rbai 4$CI 0S1, lndi*.

Tel.: {S?-?2}2SS3 141q
Fax: {91-!2} fS$3 ilpA
Wehsite rnnw" iei*ibsnk"corn
efFi" : 1-$s1 90SJ1 SS4PLC021 *T a

Be6d, *ffiee : lCi*l *ank Tbwer"
$lear flr*ktiCtrcls,
$ld Fadra fimd,
Vadsdar* 3$fi *S7, ln*i*.
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Reference No. - 1384301122
Sujit Vishwakarma

Benefits:

ItlG* Eank Linrited
lClCl Ssrrk Tcrrv*r*
Bandr*-KL;rla fi onrplex
Sttrrli*ni 4** S$1, lndi*.

Digitally signed by RAJNISH STNHA
Date: 2022.08.0& 1 1 :31 :05 +05:30
Reason: Offer Letter
Location: Mumbai

Signature of Applicant

ftegd. *ffic.e : lClCl Eank T<rwet
f{*er frhaklieircie,
*ld F*dr* ftred,
Vad*dara 3S0 S$?, lndia"

comprehensive Mediclaim coverage for you and your immediate family up toRs'400,0004 (Rupees Four Lakh only) per annum. Your immediate family'includesyourself, your spouse and dependent children.You will also be eliglble for Retirement
Benefits of the Bank; namely Provident Fund and Gratuity, in accordance with thestatutory requirements and/or, as per Bank policy.

The salary and perquisites including supplementary allowance are subject to limits andrules prescribed bythe lncome TaxActi Rule= and policies of the company.

Maternity leave benefits as defined under the Maternity Benefit (Amendmen t) Act, 2ol7are offered to eligible w.omen employees by the Bank. Details of all types of leavesincluding the Maternity leave benefiti offered to employees and eligibility criteria foravailing such benefits.are notified by the Bank undei "Employee Benefit policies,,
available on the Bank's intranet which will be accessible upon joining the Bank.

Tel.: {$1{?} 2$83 1414
Fax: {$1"n3} IS$3 11}!
Hlcbsite prww. ici*ihenl*"**m
Cll{^ : LGSl $SSJl S$.tptC0Zt (.} ?

Frank
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JOINING FORMALITIES

The process to join the Bank is by way of completing the online joining formalities. you arerequired to complete the online joining formalities witriris days fromthe date of accepting offer
Ietter' Please note that completion of online joining formalities is a mandatory process.

The login credentials are provided below:

URL:

Username: Registered email id orApplicant id

Password: Which has been already communicated to you through registered email id. ln case,
you do not remember the password, please use "forgot password "option to generate a new
password.

Following documents (photocopies) are required to be uproaded:

1) Self-attested copies of educational ceftificates and marksheets lxthxttthl Graduation/Post graduation)

2) Work Experience Document

a. Resignation accepted retter from current organization

b' Relieving.letter from two previous employers or companies worked in last fiveyears whichever is higher

3) Passport size photograph (against Red background)

4) Address proof (passportA/oter id/Ration card)

5) PAN Card

ISICI Sank Lirnired
lClCl Scnk To,rrrsr*
Eandr*"Kuria *umpl*x
Murxbai 4*S 0S'!. lnrji*

?*1,: {*1-2f} 3$.S3 f 414
Frx; {91-}?} 3$S3 11t?
Vlebsite www. ic i*ih*nk"** rxr
llN. : {-SSlBOilJt S*4pLC0ti fi 1r

Begd, 0ffi*e : tCtCI Ba*k Towsr:
Neer Chakii eir*le,
Sld Fadra fi*ad.
V*dodan* *SS *S7. tndia.

Please note that Vou are leQUired to attend lnduction proqram (l-Banker) on vour date of ioinino.

vour Recruitment Manaqer.
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Remuneration Details

Name : Sujit Vshwakarma
Position: Assistant Manager-ll
Group: RETATL BANKTNG GROUp

Location: Mumbai

SSIC* Bante Lirnited
$ClCi Bnnk Trwerx
Handr;:-Hurla C*mplex
Mur-rl:rni 4** 0$1, india

Tel.: {S'i-?2} 3SS3 1414
Fcxr t$1-*3i rs$i rlrI
Website www"icicibs*k"c*m
*lN" : t-S$1 $0SJ I SS4pLC*zx *i ?

fimgd. *ffioe I tCtfit Sa*k T*wet
{tJear Ch*k}ifir*ie,
*ld F*cira fia*d,
V*riodara 3S0 0$?. lndia"

Assistant Mana.,Ei-lt
Monthly Annua!

Sasic
8300 99,600IRA 4,150 49,800

JuPPrer I I Et rrdt y r\ltuwancg

-

i uperann uation Allowance
10,747 1,28,964

1245 00 14,940

otal 24,442 2_93.30.4

e{trals

2,491 29,892

Iotal Fixed 26,933 3.23.196

erlormance Linked Retention pav#
5,000 t,0,000

IotalCTC
J'l ,vJJ 3,83,196

Supplementary allowancu *ill
ry other allowance

You will be

r Bank policy,ase note that there i. no O

isions of the payment of Bonus Act 1g65, wherever applicable.
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Reference No. -  1383830111 
Applicant ID - 3937268 
 
08-Aug-2022 

Sameer Shaikh 

Dear Sameer,  

 

 

 

 

 

 



 

 

Reference No. -  1383830111 
Applicant ID - 3937268 
 
08-Aug-2022  

Sameer Shaikh 

Dear Sameer,  

 

 

 



 

 

 

Reference No. -  1383830111 
Sameer Shaikh  

 

 

 

 



 

 

Reference No. -  1383830111 
Sameer Shaikh 

 

 

 

 



 

 

Reference No. -  1383830111 
Sameer Shaikh 

 

 
 

 

 

 

 

 

 



 

 

 

Reference No. -  1383830111 
Sameer Shaikh 

 

 

 

  

 



 

 

 

Reference No. -  1383830111 
Sameer Shaikh 

 

 

 

  

 



 

 

 

 

 

 

 

 

 



 

 

 

 

Remuneration Details 
Name: Sameer Shaikh 
Position: Assistant Manager 
Group: RETAIL BANKING GROUP  

 

 



 

 

 

Reference No. -  1383835246 
Applicant ID - 3932215 
 
08-Aug-2022 

Pallavi Rakhech 

Dear Pallavi,  

 

 

 

 

 

 



 

 

Reference No. -  1383835246 
Applicant ID - 3932215 
 
08-Aug-2022 

Pallavi Rakhech 

Dear Pallavi,  

 

 

 



 

 

 

Reference No. -  1383835246 
Pallavi Rakhech 

 

 

 

 



 

 

Reference No. -  1383835246 
Pallavi Rakhech 

 

 

 



 

 

 

Reference No. -  1383835246 
Pallavi Rakhech 

 

 
 

 

 

 

 



 

 

 

 

 

Reference No. -  1383835246 
Pallavi Rakhech 

 

 

 

  



 

 

 

Reference No. -  1383835246 
Pallavi Rakhech 

 

 

 

  

 



 

 

 

 

 

 

 

 

 



 

 

 

 

Remuneration Details 
Name: Pallavi Rakhech 
Position: Assistant Manager 
Group: RETAIL BANKING GROUP  

 

 



 

 

 

Reference No. -  1383845264 
Applicant ID - 3932218 
 
08-Aug-2022 

Raj Kedare 

Dear Raj,  

 

 

 

 

 

 



 

 

Reference No. -  1383845264 
Applicant ID - 3932218 
 
08-Aug-2022 

Raj Kedare 

Dear Raj,  

 

 

 



 

 

 

Reference No. -  1383845264 
Raj Kedare 

 

 

 

 



 

 

Reference No. -  1383845264 
Raj Kedare 

 

 

 



 

 

 

Reference No. -  1383845264 
Raj Kedare 
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Raj Kedare 

 

 

 

  



 

 

 

Reference No. -  1383845264 
Raj Kedare 

 

 

 

  

 



 

 

 

 

 

 

 

 

 



 

 

 

 

Remuneration Details 
Name: Raj Kedare 
Position: Assistant Manager 
Group: RETAIL BANKING GROUP  

 

 



 

 

 

Reference No. -  1383848542 
Applicant ID - 3936589 
 
08-Aug-2022 

Anjali Yadav 

Dear Anjali,  

 

 

 

 

 

 



 

 

Reference No. -  1383848542 
Applicant ID - 3936589 
 
08-Aug-2022 

Anjali Yadav 

Dear Anjali,  

 

 

 



 

 

Reference No. -  1383848542 
Anjali Yadav 

 

 

 

 

 



 

 

Reference No. -  1383848542 
Anjali Yadav 
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Anjali Yadav 

 

 
 

 

 

 

 



 

 

 

 

 

Reference No. -  1383848542 
Anjali Yadav 

 

 

 

  



 

 

 

Reference No. -  1383848542 
Anjali Yadav 

 

 

 

  

 



 

 

 

 

 

 

 

 

 



 

 

 

 

Remuneration Details 
Name: Anjali Yadav 
Position: Assistant Manager 
Group: RETAIL BANKING GROUP  
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LIFE BLECTRICALS PVT LTD

C-15 NICE Area, MIDC Satpur, Nashik

Manufacturers & Suppliers of LT & MV Switchgear Panels and Control Panel Components.

Mob: 8793778588 Email: lifeelectricalsl@gmail.com

To,

Mr. Nilesh Madhukar Wadile

Plot No. 35, Samarth Nagar,

Tapovan Road, kathegalli,

Dwarka, Nashik

jubject: Offer of Employment

l6May 2022

Dear Mr. Nilesh,

This has Reference to your application for employment and the subsequent discussion we had with you. Weare Pleased to inform you that you have been selected to work with- us in our purchase Department as a"Manager" at C-15 NICE MIDC Satpur, Nashik on terms and condition mutually discussed and agreed byyou.

As Agreed you are expected to join the services on or before 16104/2022, if you fail to join your duties asper the stipulated time, this offer will stand withdrawn without further communication to yor. 
"

You shall be paid Total Gross Salary 38000/- per month. This total amount will be broken up into various
heads such as Basic salary, HRA, and other allowances. Your contribution towards pF, ESIC as applicablewill be deducted from your salary.

^Before joining please produce following documents

1. Qualification certificate
2. Experience certificate and last month salary slip
3. Photo ID and address proof
4. Four passport size photo

Letter of appointment will be issued to you on your joining duties. We now look forward for your earlyjoining with us and hope that this will be the beginningof lorrg and mutual beneficial association.

Ga

@irector)

I understand hereby s and conditions of this offer letter after having understand the same.

Signature

Name: Mr. Nilesh Madhukar Wadile

With best wishes,

For Life Electricall
A^-of ffi"s

tr{ rvasHrr }}1,i\)
-r.---/
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Date: September 09, 2022

Sudarshan Ashok Kasar
N4'1 CD11410,
HEDGEWAR NAGAR
TRIMURTICHOWK, Cidco
nashik, Nashik - 422009,
Maharashtra, lndia

Subject: Offer Cum Appointment Letter

Dear Sudarshan,

With reference to your application and the subsequent interview, we are pleased to offer you a promising career with us.Your appointment with HDFC Life lnsurance iompany Limiied l"Company';; will be'subject to yo"ui agreement /acceptance of the terms and conditions as defined therein, else the lettei snlti automaticalty stano invilioated withoutany further obligation on the part of the Company. The details of the terms and conditions are as mentioned below:

Designation: SDM - Corporate Agency

Department: Bancassurance - Alliances

Organizational Band / Grade: J3

Location: Nasik - City plaza

Date of Joining: Within 15 days of September 26,2022

Job Detait

Although your normal work will consist of the duties and business targets as assigned to you from time to time, whichshall be achieved by you to the satisfaction of the company; you may it any time 5e called upon to discharge any otherduties which in the oplnion of the company are within capality to oirinrrge Lno you wilt forthwith unoertat<e to dischargethose duties with diligence and care.

Compensation & other Benefits

1' Your annual emoluments will be 3,oo,ooo per annum on cost to company basis. The brief details of which areshown in Annexure-1. The company will deduct taxes and other statuiory'dues as may be applicable from timeto time from the remuneration payable to you.

2' Your variable Pay for performance (vPP) is subject to your individual performance as we1 as company,sperformance (as dectared by the Comfany iiom tim6 to timey.

3' Based on your grade.entitlement and as per the rules and policies determined by the Qompany from time to time,you will participate in:
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Soniya Borase,

 CIDCO, Nashik 

Maharashtra, India

Dear Soniya,

Soniya Borase 

CIDCO Nashik 

Maharashtra India

Dear Soniya,
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5.

xBr{
Life

a' The Provident Fund Scheme and other retirement schemes, if any. The statutory provident Fund (pF)
contribution by the C9.mp9ny and your contributions (or deductions from your payroll) would follow th6
prevailing PF rules at the time.

b. Medical Hospitalisation Scheme, as applicable

c. Group Term lnsurance plan, as applicable

d. Gratuity: You will be entitled to gratuity as per 'Payment of Gratuity Act, 1972,.

e. Employees State lnsurance 
-Corporation: You will be entitled to the benefits under Employees Statelnsurance corporation Act, 1g4g depending on your erigibirity.

Th-e company in line wjtn. it9. business requirement or based on your performance as applicable to you from timeto time reserves the right in its sole discreiion to effect change inihe compensation struciure or its components.

All matters pertaining to com.pensation on your joining or thereafter is to be maintained under strict confidentialityand not shared with any third party.

A Probation period

6' You will be on probation for a period of 6 months from.the date of your joining the Company, which may beextended in case it is found necessary by the company. You will continue io oe-on prooatijn u'niess specificallyconfirmed in writing.

Your confirmation.in the Company would be based on your performance, which would be evaluated at the end of3rd and 6th month from the date of your joining or it tne end of extension period. wrile on probation, yourservices can be terminated at any tirire by eithdr party, with notice oi is oays *iinori 
"*lgnilig "ny 

reasonwhatsoever. However, to mitigate brganizaiional risi<s, ii'any, the Lorp.nyr decision will be niar ano binding inthis regards.

Transfer

7 ' Although you are initially appointed at our Nasik - city Plaza, lhe compq"ny may at its discretion transfer yourservices either temporarily or permanentty !o any other tocation or. oapirt=r,L;i;? fr;;;;""y or to any or itsaffiliates,.su.bsidiaries, or any of their branches ind you shall comply witn arr directions and instructions in thatbehalf' while on your transfer, you will be govern6d ov tne ruiJsl r"gul"tion. and conditions of service asappticabte.

,a Leave

8' You will be eligible for leave as per the rules of the Company appticable from time to time.

Retirement

9' You will automatically retire on attaining-the age of 58 years and that no further notice whatsoever to you will benecessary.in this regard' The last oay ot the rionth whln you attain the age of oB years wouro-rii considered asyour relieving date.

Conflict of interest
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BY MARft IOTT

July }CI,2*?Z

Vishal ladhav
Nashik

Dear Vishal,

onbehalfofShwetalnfrastructurePvt,lrd. AsownersofcourtyardbyMarriottNashik,wearepleasedtoofferyou
the position of "lncome Ar.lditor Executive,, with effect from August l"g, Z1ZZ.
Hswever, this offer is subject to you being declared medically fit by the Company's Doctor and satisfactory
references from your Referees.

The break-up of your salary and details of benefits are mentioned ln the attached 'Details of Compensation &
Benefits'.

Your letter of appointnrent will be issued to you on joining the property.

Please report to the Hutnan Resources Department at 09:00 arn with the photocopies of the following documents:

o B passport-sized photographs
e Proof of Date of Birth (Birth certificate / passport)
o Proof af address (Ration Card, Voters lD)

' Govt' certified Photo identification (Passport/ Driver's License / Aadhar Card lrrcluding full Family)s Photocopies of Educational eualifications
o Previous work experience (if any)
6 Last drawn salary slip (if any)
o PhotocoFy of Marriage Certificate (if married)
a pAN Card (Compulsory)
e Police Verification

lf the above terms are acceptable to you, as a token of acceptance, please sign the enclosed duplicate copy of this
letter.

Welcome aboardl

Yours sincerely,

N\ffif;t
ilrfurM*rr,**,
&{ur"nan Regources fixeeutive

enurtyard by Marriott@ l\lashik
Neor /r4umboi Ncrko, Mun-rbcri - Agro N<-riionol Highwoy Noshik - 422a{\, Mdhoroshrro, rndioBoord line +91 025366,1,{1i55 I Fax +9 I 0253{,61,65!5 I wrrw.cor-rfiy4ryclnosfrik.conr www,morriolt,com

Registerecl office: shwetcr lnfrostnrclure &.l-lousing fl) Pvt. Lfcl., ctN: u45200M1.12005pTC,}55413, Somroot HQ. A-33, NICE Areo,Sireei No 7. Scrtpur MtDC. Noshik tulohorashlro - nZZbbl

J&.,tr
Amqbtffiare

E{otelldlanager

ean d idste's ackn awle dg * me nt :

Agreed & Aceepted by
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BY MAftF{IO?T

DqTA'!-5 OF COMPFN$ATIOIU & BEruEFITS
vrst{Al,,ADHAV - [NCQ|lleAUUlI09_lxEqu_IvE

Caurtyard by Marriott@ Nashik
Neor Munrbcri Noko. Murnbcri - Agro_i\rotionor Highwc]y Nr:shjk - 4?.2.001 ,Mahqroshtra, rnciiclBoorcl lirre +91 0253666655s I t=ox-+9t 02535656!:!'i ;(vw.couriyr:rdrroshik-com www.morrio6.c(")ft)

i,?S$ii3i:X',:?,,til[::J:H,il,l:ffij#,.:,:,\lrtLi,, Lrcj crN: u4s20oMH200spTC]ss4e3, somrocri He, A.33, NrcE A,eo,

As per property monthly payslip and subject to statutory ueductioni & i.."r- t*

House Rent Allowance

Sotal Remuneration iCost To Company)

Medieal and lnsurance: You witt be etigibre to parricipare in *r* uoiJitii-,orttffiililiililfr"ililM"di.irir*",r**
for self & fanriiy (spouse and two chiklren)
Personal Accident lnsurance for self.

Annuei Leave, l.iolidays

and Days Off:
in accordance vrrith the Leave policy in prii

:::,",,?^:,X..:T:f j^r^!::i1esl needs. However, if you teave the org;rization, then any
unavailed leave will ba encashed on gross salary (on basic if duration oflervice is less than ayear) up to a rnaximum of 30 days. paid Leave entitlement will be 1.5 for Managers &Execrrtives per calendar year on pro_rata basis.

Apart from the ahove, you will be also entitled on pro-rata basis for 04 National and 0B Festival
Hoiidays as per the rist issued by the Hoter at the beginning ofeach year.

You i,vill be entitred to six (6) days off in a month, as per Marriott rndia poricy.

ls applicable in accordance with tlre Act.

You will be eligible to participate in thu lo

A cominitment nf a minimum of 50 hours oi trrinintpe, yer,1



BY I,I ARRIOTT

Confidentiality: You shall not disclose, divulge or communicate in any manner, any information

regarding your comper"lsation to any employee of the Company, or anyone outside

the Company, except Vour Department Head or Humarl Resource [Vlanager.

tsuties & ResBonsibilities: Yr:u shall devote your worl<ing time and effort to the business of the Hotel.

This attachnrent is and forms part of the offer letter dated Jtlt/ 2A,20?-2

M
Arnol More
I-!otelManager Human &esourees Executive

Ca ndi d ate's a cknow I e d ge rne nt :

Agreed & Acc@pt€d bV

Courtyard by Marriott@ Nashik
Neor Mumboi Noko. Murnboi * Agrc Notiorrr:l Highwcry Ncrshik - 422001, Ir4crhorqshlro. lnclicr
Boorcl line +91 025366d6555 I Fr:x +91 02536666555 lwww.courlyordnoshik.com www.nrorriott-conr

Registerecl Of fice: Shwe to Infr<rsh-uclure & Housing (l) Pvt. Ltd., CIN: U45200^/H2005PTC 155493, Somroct He, A-33, NICE Areo,
Street No 7,Sotpur MIDC, Noshik Mohoroshtro - 422OOl

,

0n
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Date : 16 Jun, 2022

To,

TAHIRA MAHAMOOD ANSARI
SANJEEVANI NAGAR, SARADWADI ROAD,
ASHWINATH BABA CHOWK, SINNAR NASHIK,
NASHIK-422103

Subject : Offer Letter for the post of Executive - OPERATIONS.

Dear TAHIRA MAHAMOOD ANSARI,

This has reference to your final round of interview undergone with our company on 14 Jun, 2022. As you have
successfully gone through the screening process of the company, let me have the pleasure of extending the below
offer of employment to you on behalf of NJ INDIAINVEST PVT. LTD.. We are pleased to offer you the position
of Executive - OPERATIONS at Nasik Road.

1. Your terms and conditions of appointment shall be governed by all organizational policies applicable to
employees as amended from time to time and your roles and responsibilities shall be as determined and
assigned to you by your superior(s), as per the requirements of the Company. You shall also be responsible
to look after the work of the other functions assigned to you from your superiors as per the need of the
organisation.

2. You shall be required to duly furnish details as required by the Company from time to time.

3. You hereby represent to the Company that your employment with the Company in terms of herein shall not
be in conflict with any of your obligations towards any of your previous employers or other engagements.

4. You will be placed at M8 Grade & OFFICER Cadre. We are offering you annual Cost to Company
(“CTC”) worth Rs. 2,65,800/-, of which the Fixed component shall be Rs. 2,12,640/- (P.A.) and the variable
component shall be upto Rs. 53,160/- (P.A.) including annual performance incentive (Subject to
performance), all the perks and other benefits. All pre-approved business development expenses will be
reimbursed to you as per the defined limit on presentation of relevant supporting documents subject to
approval by authorities. The detailed break-up of the CTC structure is attached herewith as Annexure – 1.

5. All statutory deductions will be made from your Annual CTC as per the Applicable laws, rules, guidelines
issued by any Governmental, regulatory and/or Local authorities from time to time. All eligible employees
will be considered annually for increment on Fixed monthly CTC.
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6. Your appointment is subject to probation of minimum period of Six (6) months from the date of joining, as
mentioned in Appointment Letter. However, the Company on its discretion can shorten or extend the said
period as it deems fit. You shall not be entitled for any benefit such as paid leave, promotion or Increments,
performance incentives, etc. during the probation period.

7. You shall keep the confidentiality of any knowledge or information you may acquire in the course of your
employment with the Company relating to machinery used, technical know-how, sales, accounts, statistics,
control systems, office processes, Agency operations, Taxation and other Statutory Authorities etc. You
shall not share any trade secrets, organization methods and systems, internal policies and procedures to
anyone. You shall not share or disclose any data and/or information of the company and/or its group entities
to any one in any form. This confidential obligation shall be effective throughout your employment and
even for period of 3 years after termination from employment.

8. All intellectual property rights, in tangible or electronic form made available to you or developed by you in
the course of your employment shall be exclusively owned by the Company, even after termination of your
employment.

9. On termination / resignation, you agree to handover all the properties of the Company and its group entities,
lying with you without any demur or protest and you shall be bound to provide certificate in this behalf if
required by the Company. Further, you shall discontinue using directly or indirectly any name, brand, logo
etc. of the Company or its group entities and cease representing yourself having association with the
Company.

10. You shall devote your full time and dedication to serving the organization and shall not undertake, employ
or engage yourself into any other economic activity without written permission of the Head – Human
Resources or any other person as authorised.

11. You shall not be allowed to carry on or get engaged into any business or profession which the company or
its group entities are engaged into or that of a similar nature, directly or indirectly through any of your close
relatives, without prior written permission of Head – Human Resources or any other person as authorised.

12. In any case, you are found guilty of any act or omission of misconduct, breach of organizational policies,
act subversive of discipline, or found unsuitable for the above post, the Company reserves the rights to
terminate your employment without giving any notice or money in lieu of notice. Independently company
can terminate you by giving one month notice or salary in lieu of notice.

13. In case of resignation from your end, you shall be required to serve a prior written notice as per the below
table or pay a CTC in lieu of such notice period. Notwithstanding, you shall not be considered for
separation formalities unless you have handed over the properties and belongings to the Company in
compliance of the terms tabled below:
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Employee Separation Preference Matrix

Latest Cadre of Employee Notice Period Hand Over Period In lieu of Notice Period

Support Staff & Officer 30 days 07 days 1 Month CTC

Junior Management 30 days 15 days 2 Month CTC

Managerial & Above 90 days 30 days 3 Months CTC

14. Before leaving the organization you agree to clear all your dues, liabilities and hand over all the assets of
the company that you were using when you were on duty. If you fail to serve the notice period as mentioned
herein, the company reserves rights to adjust the same against your full and final settlement.

15. The Company ensures to protect the confidentiality and privacy of all details of employees andwill not be
shared with anyone except under applicable laws.

16. You shall be subject to retirement from the employment of the Company on your attaining Sixty (60) years
of age or any such age as prescribed under the applicable laws as amended from time to time. In support of
your age, you will be required to produce a Birth Certificate or any other acceptable proof.

17. You agree and acknowledge that the Company reserves rights to transfer your place of reporting at any time
to any branch or office on temporarily or permanent basis including new branch or office open later on.

18. The extant organizational policies, service rules and regulations of the Company in force from time to time
shall govern your employment with the Company. You agree to abide at all times, by all instructions,
guidelines, orders, rules and regulations issued by the Company.  Policies, rules and regulation are available
in Employee Manual.

19. Courts at Surat shall have exclusive jurisdiction to try any suit or dispute arising out of this offer or
touching any matter regarding your employment hereunder.

20. You agree to furnish below details and certificates before your joining our Company :

[a] Service clearance certificate or relieving letter from your previous employer, if any.

[b] Last salary slip

[c] One recent passport size photo.

[d] Any other documents specifically demanded by Human Resource department.
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You abide to provide all the documents, details, information to the Company, before the joining and during the
course of employment, if any. All the information and documents provided by you are certified true and correct,
else strict actions may be taken, including termination of services.

This Offer Letter is issued in digital format. You will have to E-sign this document as a token of your acceptance
of all the terms & conditions contained in the Offer Letter. Failing which, it will be presumed without any further
reference to you that you have not accepted the Offer and our Offer shall automatically stand withdrawn.

A candidate joining kit will be digitally generated for your candidate joining portal after your accept the offer
letter. The details will be auto filled in from the personal information which you have entered in portal. You  need
to authorize candidate joining kit by doing E-sign on it. Your joining date will be determined only after we receive
the requisite documents.

For and on behalf of,
NJ INDIAINVEST PVT. LTD.

___________________________

DHAVAL BHASKARBHAI DESAI

Head - Human Resource

I have taken due care of reading all the above mentioned terms and conditions and I accept all the rules and
regulations of the company as mentioned in this Offer Letter. And I agree to abide by them all. I hereby confirm
and declare that all the necessary documents submitted by me at the time of joining the organization are true and
best to my knowledge and nothing material has been concealed therefrom. In case of any failure to comply with
above, I understand that I will held responsible, and will co-operate with the Company to hold any disciplinary
action taken in this regard. I also provide you the confirmation of my joining from below mentioned date:

___________________________

TAHIRA MAHAMOOD ANSARI

This letter is digitally signed and does not require physical signature.
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Digitally Signed by:
Name:DHAVAL BHASKARBHAI DESAI
Date:Fri Jun 17 12:39:38 IST 2022



 

 

Job Description

Function OPERATIONS

Sub-Function BRANCH OPERATIONS

Micro-Function TRANSACTIONS

Job Title / Designation Executive

Name of Employee TAHIRA MAHAMOOD ANSARI

SN. Nature of work Primary Role / KRA

1 DOER
MF / EXCHANGE / FD /  BONDS TRANSACTION PROCESSING-
ACCEPTANCE, AUDIT, ENTRY, SCANNING AND REJECTION MARKING.

2 DOER
TRANSACTION ENTRY IN SYSTEM, DAILY UPLOADING, SCANNING OF
APPLICATION, ETC.

3 DOER ACKNOWLEDGMENT COLLECTION AND SCANNING (MF & FD)

4 DOER ASSISTING TRANSACTION DEPARTMENT IN UPDATING PENDING TARs.

5 DOER
NJ ACCOUNT REGISTRATION (TADA & PMS). FOLLOW-UP FOR PENDING
REGISTRATION.

6 DOER
COURIER MANAGEMENT, MAINTAINING BRANCH EXPENSES,
MAINTAINING PETTY CASH & DAILY UPLOADING.

7 DOER
ASSISTING NJCC IN QUERY SOLVING. LOCAL REJECTION MARKING,
ASSISTING NJ CC IN QUERY SOLVING.

SN. Nature of work Secondary Role / KRA

1 DOER MAINTAINING NON FINANCIAL TRANSACTION.

2 DOER OFFICE ADMINISTRATION, ASSISTING PARTNERS, SALES SUPPORT.
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Annexure – 1

Fix Cost to Company Structure
No. Earnings & Deductions Monthly Annual % Share
1 Basic 13000.00 156000.00
2 House Rent Allowance (HRA) 6.00 72.00 0.05
3 Leave Travel Allowance (LTA) 0.00 0.00 0.00
4 City Compensatory Allowance (CCA) 0.00 0.00 0.00
5 St. Bonus 2530.00 30360.00 20.00
6 Gross Salary (Sum of 1 to 5) 15536.00 186432.00
7 Employer's PF Contribution 12% of Basic 1560.00 18720.00 12.00
8 Gratuity provision 4.8% of Basic 624.00 7488.00 4.80

9 Employer's Contribution to ESI 3.25% of Gross 0.00 0.00 0.00

10 Actual Salary for month (Sum of 7 to 9) 17720.00 212640.00

11 Deductions of items 7+8+9 2184.00 26208.00

12 Employee's PF Contribution 12% of Basic 1560.00 18720.00 12.00

13 Employee's contribution to ESI 0.75% of Gross 116.52 1398.24 0.75

14 Professional Tax 0.00 0.00

15 TDS (Aprox) 0.00 0.00
16 Net Take away Home Figure [Total of 10 - (Sum of 11 to 15) ] 13859.48 166313.76

Variable Cost to Company Structure

No. Reimbursements & Incentives Monthly Annual
17 Performance Incentive (Depending on Performance) - 53160.00
18 Total Variable Cost to Company - 53160.00

19 Grand Total : Fix + Variable Cost to Company (Sum of 10 & 18) - 265800.00

►

►

►

► You will be entitled for Mediclaim Policy covering Self, Spouse & kids (max. 2), if not covered in ESIC.

►

►

►

________________________

TAHIRA MAHAMOOD ANSARI 

We are offering you annual Cost to Company (“CTC”) worth Rs. 265800/- of which the Fixed component shall be 
Rs. 212640/- and the annual variable component shall be up to Rs. 53160/- including annual Performance incentive 
(Subject to Performance), all the perks and other benefits.

Employee will be eligible for performance incentive in a particular year subject to he / she gets confirmed on 
or before 31st March of the respective financial year.

You will be eligible for Performance Incentives up to 3 monthly CTC subject to performance. The incentives 
will be disbursed on the number of months worked in the financial year i.e. on proportionate basis. 

The TDS figures mentioned in point No. 15 is calculated considering Old Tax Regime. It may change 
depending upon your income slab and investment declaration made. Professional Tax is not calculated in this 
structure. It will be deducted as per the State P. Tax slabs.

You will also be entitled for a Life Insurance cover of Rs. 10,00,000/- & Personal Accident cover of Rs. 
5,00,000/-.

You shall be entitled for Conveyance Allowance (Local) of Rs. 3.5/- per KM for whatever travelling you do 
for business development.

Company may provide a Sim Card (If Eligible) and  no handset for business communications. Company shall 
bear bill amounting up to Rs.1500/-, if more will be adjusted from your salary. Ownership of the Sim card 
will be of company.
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II' fF
Ma.poworGroup Se.vices India Private Ltd,
Suite No. A,1A, 1st Fo.r, Gobind lvlansion,
H Block, Connaught Circu.,
Ne,,r Deh -110001
T: 1800 - 419 4001

Date:15/May/2019

Name:

Address:

E]1]ployee IDr

Dhiraj Kailas Vha.mane
Home No 4072, Juni Panyachi Taki

10046 s 343

Subject: FIXED TERM CONTRACT

Oear Dhiraj Xailas Vhanmane,

Wilh reFerence lo your appointment wrLh Manpow€rGrosp
ln cffering yc! the position of SEC in our organization on a

Start date of Asslgnment: 15/May/2019
End dale of Assignment: 3olNov/2019
Gr_css Salary per mcithi 20455

Budhwarpeth Nashik 422OO1

Services India Pvt. Ltd., ure have pleasure
Fixed Term Contract basts. The detait of ihe

S;g.ature

Ary statulo.y Cues lke PF, ESI, Bonus etc, if appltcabie, will be pald / Deducted as per ta\,\,.

All taxes wi lbe deducteil as applicable by law.

lhe terms and condltiOns ot the contract and details of your,salary break up a.e specified in Servlce
Contract attached here to,

Kindly send the accepted copy of the same and your PAN number to lvtanpowercroup. In case lhe
slgned acceptance is not recelved by llanpo!\,erc.oup within 7 days of ihe offer date, tyarpowercroup
rese.ves the r ghl to w thdraw lhe oFf€r.

Serv:ces India Private LimitedManpowerGroup

:t
*,,

I

Dipankar Das
Heaal Staffinq Oteratioas

Accepted By
)hilaj Kailas

MairowerGmtrp Sefli.e5 iidia Prreare Lid.
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[n novatiue ${ uman Resou rce Compllance Solutions

Date: 01.JUN.2022

MR. AKASH CHHABU SONAWANE
EMPLOYEE NO: 8XC01720
HQ- SAIKHEDA (MH)

Dear Mr'. AKASH CHHABU SONAWANE

Appointment Letter

We are pleased to aPpoint you in our organization as Product Promoter Officer subject to the following terms and conditions:

l' Your contract will commence from 0l't May2022 and expire on 31"tMar2023 during which you will render services toour client at their ptemises subject to the terms and conditions of the 
"rgugl*ri lJfter executed by you ono?"dMay}oZ1and in accordance to the instructions receivecl by you from us or any other authorized person and will bebound by our rules and regulations.

2' You hereby agree to be liabre for the folrowing terms and conditions:

i' Fully perform the services, in a professional rnanner, at the clients location until the completion of the term ofthe workassignment.
ii Dtrring the te|m of the lvork assignftrent, render services exclusively to ttre client and such pertbrmance shiil[ not heinconsistent with any obligation you may have to other third parties.
iii' Not engage in any conduct which is detrimental to the interesi of the Client or Reouman Services.iv' Not receive any payments of any nature directly or indilectly from the client unless ugru"d to by Recruman Services.v' Neither directly nor indirectly offers you for employnent with the client or its affiliaies during the perio6 of the workassignrnent without prior permission of Recruman Services.
vi' Extend all cooperation to the client's employees, consultants, representatives, etc, and do all such things asmay beIrecessary and cornpiy with ail terms of the Appointrnent letter so as to etTectively unc{ertake the work.vii' Report and be present at the designated location during the working hours menti"oned herein and abide by therules andregulations as required by the Client.
viii comply with the safety, health ancl other rules and regulations of Recruman Service and the Recruman servicesClient thatyou have been made aware of.
ix' Duling the course of y_our contract, you can be transferred to a location within the territory of India as and whenrerltrired by Recrurnan Services for executinp; the services proviclecr herein.

3' Should you be selected to petform the work Assignrnent, the nature of your relationship with Recruman services willbethat of a contract of Service for a fixed period. By executing this letter or 
"rgug"*"nt neither 6o we offeryouernplovment with Recruman Service nor do you become"an employle of Recruman s";i;:r u;.,r expiry or terminationof theWork Assignment, your employment with Recruman Services shall stand terminated forthwith,

4' Except for expiry of a work Assignment due to completion/expiry of the same or in respect of a work Assignment ofoneweek or a lesser period of tirile, either party may tenninate this wro;'k Assigriment Letter by issuing ls claysnotice i. rrviitingor payment thereof.
5' Termination ofthis letter ofengagement shall not affect the obligations ofthe parties that have been incurred priofto suchtet'rnination and Recruman Serv^ices shall promptly settle all your cl"ues after making the applicable deductions.6'You agree to defend, indemnify and hold Retruman services or the Clientllu.i.,l"r, i-* uny *a rl claims, damages,liability, attorneys' fees and expenses on account of your failure to satisfy any of your otligations under this workassignment letter or for misconduct or for violation of any law or creation of any legal tiabitity by t;,,

#539, sth Floor; Trishla Litile lndia Market, Zirakpur, Mohali (punjab)
E-mail : recruman services@yahoo.com

Recru Man
Services

ffimffitrffiffi$ffiffix ffimrusmms



7' Any dispute between you and Recruman services shall be referred to a sole arbitrator appointed byRecruman ServicesThearbitmtion shall be conducted in English language, in accordance with the arbitration and Conciliation Act 1gg6,atchandigarh India, This Engagement Letter shall be governed by the laws of India.
B' Details of your salary breakup will be as per the Aniexure attached herein. you hereby authorize Recruman Services tomake all salary payments required to be made to you by Recruman Services including"all reimbursements either by way
- ofCheque or by directly crediting the arnounts to your bank account.
9' The salary payout will be made latest by 9th of tlie folrowing month.
10' You will be paid "Travel Reimbursement" maximum ,p to Rs.oooo/- per month subject to submission of travelexpensestatement along with proper supporting.
1 1' Performance based incentive -You will be entitled for "Performance Based Incentive,,, as per the performance BasedIncentive Policy declared by the company. For current financial year, you will be paid Rs00/- per month as performance-based Incentive-

As per abovetnentioned polity' evely year in rnonfh of April your pe.r'fonnance lvil] lre evaluatecl by yo,r rep.rtingManager'on the basis of your performance, rating will m aeciaed uy reporting Manager. Accordingly, performance basedincentive amorult payable to you for the next financial year will ue aecioea.

12' You will be entitled to ar.r employer's contlibution of Provident fund to the extent of lz% of your basic salary andapplicable ESI contribution' You will also be covered turder medical and accident insurance and will be entitled to all otherstatutory benefits whichever is applicable during. the contract period. It is hereby clarified that if you fail tosubmit theESIC' PF' Gratuity nol:jnation forms togethe. *ith uny other document as required under rhe applicable labor-u. legislations,Recruman setvices shall not incur any liilility with relards b ,t Ci;i*r under the said applicable labour legislations.

13' In addition to the tems contained herein, your relationship with Recruman Services may be subject to such otheradditionalterms and conditions as may be communicated to you frorn time to time.in wr.iting by Recruman services and youherebyagree to have read and clearlyunde.stood the ,",r"r li "*fLy-"nt provided in the Service Rules, which isattachedherein.

we at Recruman Services would like to create an environment and culture cornmitted to co-operation, quality andresponsiveness that permeates every activity' As a new entrant we would like you to add value to this process. pleasereturn thecopy of the offer Letter enclosed after affixitlg your signature at the appropiiate place on the office copy in token of yourhaving read' ag.eed, fully understood and i."pt"a th" t"r*, und 
'*nditions' 

of appointm"r,. pr"u." send the sig,e.acknowledgement to our chandigarh Address mentioned below. In case we do not receivl'y;;. ;;i.;.*ledgement copy withina period of 15 days from the date ofjoininS, your assignment at Recruman,services *ith tt"u.."ptance of your first salaryfrom Recruman Se.ices will be conclusive p"rotf of youiu.."ptun * ii....oraun"" of telms andconditions-

Recruman services neither accepts any consideration in the form of any cash or.kind no-r supports any policy of acceptingsuchconsideration by any third party for providingemployment to p.orpJ.tiu" candidates. In the event you have paid anysuchamount to any employee, officer, representative of Recruman services kindly brings the same to the immediate notice ofyoursuperiors or report the same to Recruman services through email or tt rough th" toll-lree number which is provide to you.

IherebyconfirmaCceptanceoftheaboveassignment,ffiffi.nditionsstipu1atedtherein'

FOT RECRUMAN SERVICES

iA;;h;;;;Jii;;;;";ri

Accepted and Agreed

%t rLL
sis;;;;;;;.;;;;;,

NAME- AKASH CHHABU SONAWANE



EMPLOYEE NO: EXC01ZZ0
NAME-AKASH CHHABU SONAWANE
DESIGNATION : product promoter Officer

Salary Annexure

Note; -All above information is strictly confidential between you and Management.

company will take strict action in case of any transgression of confidentiality.

Net Pay Annexure

Basic
10700 i28400

Ijouse Rent Allowance oll 6IZ4
r[arurory IJonus

891 r0696
Performance Based Incentive 0 0
Gross Earnings 12268 147220

For Recruman Services AKASH CHHABU SONAWANE

Particularc Amounts (P.wt) Amounts (P.A)
Basic

10700 128400
House Rent Allowance otl 8124
Employer PF Contribution 1284 15408
Insurance

78 936
CI rUI IIIAIICC IJASEO INCENTIVE 0 0

Employer ESIC Contribution 370 4437
Statutory Bonus 89i 10696

r dvurrlllB r(eunoursement 6000 72000
Artiuutlt 2nnrvr

240A01
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HR-Rec: 121 -221 163951 0 Date:January 3,2022

Mr. Darshan Ghandrakant Naik
S/O. Chandrakanrt Naik, Narmad Banglow, Jijamata Nagar, Gynr= Jailroad, Nashik Road,
NASHIK-4221 01, Maharashtra, INDIA

Sub -: Offer cum Appointment letter for the post of Senior Sales Qfficgr Wheels Used

Dear Darshan,

This is with reference to your application for the above mentioned position. As per our
discussions with you; we are pleased to offer you, your appointment as Senior Sales Oflicer
Wheels Used at our Nasik - Krishna complex - Asset Center. Your Grade shall be A2 and HR
designation would be Senior Executive in Sales Department. This offer of appointment is
subject to the terms and conditions not limited to below mentioned terms but also include the
Annexure(s) attached hereto and/or any form of communication or office orders, circulars,
communicated or to be communicated to you:

Your basic salary plus allowances in accordance with the Bank's rules that are in
force for the time being and from time to time shall be as per the enclosed Annexure
l. Please note that the Management reserves the right to restructure or change your
compensation at any time at its sole discretion.
Annexure ll lists out the broad terms and conditions of service governing your
employment with the Bank. These are subject to change from time to time. You will
be expected to carefully read, and keep yourself abreast of, the policies of the Bank
as announced or amended from time to time. These amendments would be binding
on you, immediately on its publication.
Upon successful fulfilment and satisfaction of all the terms and conditions
mentioned in this offer cum appointment letter within Three days from the date of
this letter, this conditional appointment shall become absolute. ln case of your
failure to fulfil any or all of these terms and conditions within the aforesaid period of
Three days from the date of this letter, this offer cum appointment letter shall be
automatically revoked and no claim and/or disputes shall be entertained.
Your employment in the Bank is subject to satisfactory verification of your
certificates, testimonials and personal particulars/ credentials. The Bank reserves
the right to get a background check (including criminal history record search,
education and employment; and personal details verification) conducted on you,
which you explicitly agree to, whether done directly by us or through nominated
third-party agencies. ln the event that such verification or background check reveals
any discrepancy in the statement(s) made in your application or in the bio-data with
the Bank or in the declarations made by you in this agreement, your services are
liable to be terminated forthwith without any notice or compensation.
This offer is valid subject to your acknowledgement & acceptance within ',72
hours", sharing of resignation-submission copy from current employer within seven
days and resignation acceptance copy from current employer within "2 weeks" of
receiving this offer. Each one of these terms are interrelated and breach of anyone

A.

B.

C.

D.

E.

ffiru
fl;Y&Sflmh"'ffi ennr



SALARY PAYMENT Monthly Annually
Basic 9,4'1 1.00 1 12,930.00

House Rent Allowance 4,705.00 56,465.00
Education Allowance 200.00 2,400.00

Leave Travel Allowance 784.00 9,408.00
Special Allowance 2,321.00 27,852.00
Statutory Bonus '1,400.00 16,800,00
TOTAL GROSS PAY 18,822.00 225,860.00
RETIRAL BENEFITS

Employer PF I MinimumContribution I

1,6s3,00 19,839.00

Gratuity 453.00 5,436.00
FrxED COST TO COMPANY (CTC)Al 20,929,00 251,135.00

VARIABLE PAY

TOrAL (A2) 0.00 0.00
TOTAL COST T
Other Benefits

20,929.00 251,135.00

oTHER BENEFTTS (A3)

Group Mediclrm (ctvlcD 480.00 5,760.00
GroupPerso@ 25.00 300.00
Group term Lire tnsurance@Tfi] 234.00 2,813.00
TOTAL (A3) 739.00 8,873.00
TOTAL 69 21,667.00 260,008.00

BENEFITS DESCRIPTTON

Appraisal You shall Og 
"tigibcompany policy. The appraisal period will be from date of Joining to end of financial

year and increment would be prorated accordingly. Employeesl:oining from Jan to
ciat y'eai.

Monthly Target Rs OeciOe

lncentive As Per Company Policy.

Group personal
Accident Policy

Covered under GPA
the date of endorsement in policy.

Group Ternr Life
Policy

Covered unOer O
from the date of endorsement.

Mediclaim Policy eil9tr.,Ie rvreotctatm as per Uompany mediclaim policy
Conveyance Conveyance expense will be reim
Mobile Limit srral oe engtDte lor tne mobile limit as per our company policy
Foreign Tour
Elisibilitv

As per appti

NOTE



Private & Confidential

Date: 28th Jun zo2:-

Miss. Harshada Vijay pagare,

OFFER AND APPOINTMENT LEfiER

Dear Miss. Harshada Vijay pagare,

We are pleased to appoint you for the role of Branch Credit Manager - Member Services
- Retail Business loans in Bharat Financial lnclusion Limited (Formerly "lnduslnd Financial
lnclusion Limited") havinj"its registered office at one lndiabrrr, clntr.,-;;;"l. 1, Bth
Floor, 841 Senapati Bapat Marg, Elphinstone, Mumbai - 400013 and Head office at 3rd
Floor, My Home Tycoon, Block A, 6-3-t1,gz, Kundanbagh, Begumpet, Hyderabad- 500 0l_6,
Telangana, lndia (hereinafter referred to as lFlL or "the Company,,), subject to your
acceptance of the Terms and conditions of Employment as follows:

APPOINTMENT

i;)
lo

The terms governing this appointment will be effective from the
duration for determining the period for confirmation of service/
matter shall be reckoned from the date of your joining duty.

REPORTING AND RESPONSTBILITIES

date of joining. The
or any other policy

loans orYou will be
whosoever
required to
position.

reporting to cluster Manager - Member services - Relail Business
the Company may subsequently specify. ln your assigjnment you
perform duties as more particularly laid down in the Job Description for your

Signature of the employee........
(Signifying acceptance)
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posrNc AND TRAN'FER 
Private & confidential

Your initial posting will be at Kalyan-Retail Branch office However, your services are
liable to be transferred, at the sole discretion of Management, in the same position or
such other capacity as the Company may determine, to any department / division /
location at any place in lndia, whether existing today or which may come up in future. ln
such a case, you will be governed by the provisions mentioned explicitly in the transfer
policy.

REMUNERATION

The company shall pay during the continuance of your employment hereunder, an annual
CTC of Rs' 2, 52,000 l- per annum. Your total minimum monthly gross salary will be
Rs 19,229 J- h words, Ninety Thousand Two Hundred and Twenty-Nine only). The
Salary Sheet is annexed herewith as Annexure - 1.

COMMENCEMENT DATE

Your appointment shall commence on or before 0l-July-202L

PROBATION

You will be placed on probation for a period of 3 (Three) months from your date of
joining. on the successful completion of your probation period, you will be confirmed in
writing. The probation may be extended for a further period or periods in case the
management is not satisfied with your performance and you will continue to be on
probation until an order of confirmation in writing is issued, notwithstanding the expiry of
the probation period.

LEAVE

You will be entitled to leaves as per Company's prevailing leave policy.

OTHER EMPLOYEE BENEFITS

As an employee of the Company you would be covered under the following employee
benefits: Life lnsurance cover, Hospitalization Floater Cover (for Employee, Spouse, two
kids, Dependent Parents) and Group Personal accident cover. The details are provided in
Annexure - 1.

You shall be eligible for retirement benefits as per the applicable laws in this regard such
as Provident fund and Gratuity.

Signature of the employee.........
(Signifying acceptance)
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Private & Confidential

WORKING DAYS

A normal work week will be of 6 days a week as scheduled by the Company. The
responsibilities of your position may necessitate longer working hours forwhich there will
be no overtime or additional compensation.

WORKING HOURS

Your working hours will be as per Company's HR policy on working hours.

INCOME TAX

All payments will be subject to tax as per the lncome Tax Act and rules or any other tax
jurisdiction for you earning in the employment of the company and the same shall be
borne by you. The Company shall, at any time, be entitled to deduct or set-off against
your monthly salary income tax or withhold tax amounts, due from you to the lncome Tax
Department or any other tax authority.

TERMINATION

After confirmation, the Company can terminate your services by giving 2 (Two) months
written notice or payment of salary in lieu thereof. However, the Company may relieve
you at any time purely at its discretion during the notice period and without any
compensation otherthan the payment of salary in lieu of the remaining period of notice.

After confirmation, you may resign from services by giving 2 (Two) month's written notice
to the Company or payment of salary in lieu thereof. lf the exigencies of work so require,
the Company may not relieve you earlier than the expiry of the entire period of notice. No
leave would be allowed during such notice period. lt shall, however, be open to the
Company to accept your resignation with effect from any date earlier than the one
offered by you in your resignation letter at its sole discretion.

The Company has the right to terminate your service without notice or payment of salary
in lieu thereof or take such other actions as the company may deem necessary if:

' at any time the statements or declaration made by you to the company are
subsequently found to be incorrect, untrue, incomplete, or misleading;

Signature of the employee.........
(Signifying acceptance)
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Private & Confidential
you commit any breach of your duties and responsibilities under this contract of
service;

you are found guilty of dishonesty, gross negligence or misconduct which
contravenes the express or implied conditions of your service;

at any time subsequently after your appointment it is found that, there have had
been any legal proceedings initiated against you, or you were involved in any
misconduct /fraud/ embezzlement of cash in your previous employment or current
employment, or you have been convicted by any Court in lndia for an offence
involving moral turpitude.

RETIREMENT

The retirement age is 58 years. You will retire from the employment of the Company at
the end of the month in which you attain 5g years of age.

DISCIPLINE

You shall take up all assignment that may be offered to you by the Company.

lf you abstain from duty without prior sanctioned leave in writing for a continuous period
of exceeding 8 consecutive days excluding any intervening declared holidays, it shall be
construed as unauthorized absence and be presumed as a conclusive proof of your
intention for all purposes that you have voluntarily abandoned the employment and have
left the services of the company on your own accord with effect from the date of such
a bsence.

You shall be expected to abide bythe rules and regulations of the Company, be courteous,
honest and professional within the Company or with its clients/customers, and maintain &
represent the Company's high standards of professional Services at all times, whether in
the Company or at its client's site(s).

You shall be responsible for all Company properties and material that are in your
possession, and all infrastructure like telephones, computers, etc that have been provided
to you to enable you in your work.

You shall not publicly criticize, defame or misrepresent the Company and shall not,
knowingly, commit any such actions which may result in the Company's image / business
being adversely affected.

Signature of the employee......
(Signifying acceptance)
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Private & Confidential
You shall not furnish false information or declaration or willfully suppress any material
information.

SECRECY & CONFIDENTIALITY

Any information related to the business of the Company, its operations or finances which
would reasonably be considered to be proprietary or which is designated as such in
writing by the Company (hereinafter "Confidential lnformation") shall be deemed
confidential. You shall not disclose Confidential lnformation to any person, except to its
Affiliates and those of its employees or representatives who need to know such
Confidential lnformation in connection with the conduct of the business of the Company
or the exercise of its rights hereunder or as may otherwise be required by law, and not to
use the Confidential lnformation for any purpose other than in connection with the
conduct of the business of the Company, the exercise of its rights hereunder or its
assessment of an investment in the Company.

NON.COMPETITION U N DERTAKING

So long as you remain in employment with the Company, you shall not directly or
indirectly engage in, advise, manage, serve as an advisor, officer or employee of or
otherwise hold an ownership interest in any Person/Company/Firm which competes in
any material respect with the Company;

Nor shall employ or solicit for employment any employee of the Company or encourage
any such employee to leave the employment of the Company during your term in the
company or for a period of one (L) year subsequent to your termination of employment.

COPYRIGHT

You acknowledge that the copyright and other intellectual property including but not
limited to business plans, procedures, strategies, etc. in all materials produced by you
during, or in connection with your employment (whether or not produced during normal
working hours), including, within limitation, computer software, belong to or shall vest in
the Company.

BUSINESS CONDUCT

You shall not, without prior approval of the Company, which shall not be unreasonably
withheld from you, undertake any other business or profession or be a director, employee
or agent of any other Company, firm or person or assist or have any financial interest in
any other business or profession (whether whole or part time), except that nothing in this
clause shall prevent you from owning or acquiring shares or securities in any other

Signature of the employee........
(Signifying acceptance)
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Private & Confidential
Companywhich is listed on any recognized Stock Exchange or make any investment in any
other bona-fide orga nization.

RETURN OF PROPERTY, EQUIPMENT, MATERIALS, RECORDS AND DOCUMENTS

You shall not wrongfully obtain possession of any property of the company nor will have
any such property in your possession, wrongfully withhold it or knowingly apply it for
purposes other than those expressed or directed by the Company and shall return to the
Company immediately upon request, or upon termination of your employment for any
reason whatsoever, all property, equipment,

materials, records and documents which you prepared or which came into your
possession as a result of your employment.

GENERALTERMS AND CONDTTIONS OF EMPLOYMENT

ln addition to the terms contained in this offer of appointment, you shall immediately,
upon entering the service of the Company, be subject to such other existing general terms
and conditions of employment as may be laid down by the company, to govern all
members of its staff, and rules or regulations that may be introduced by the Company
from time to time.

The Company reserves the right to vary the terms and conditions of service based on
business needs from time to time and may change in relation to your proposed
appointment in the Company.

You may be required to undertake travel on Company's work as and when required. ln
case of travel on Company business, you are entitled to such travel expenses/allowance as
may be in force as per the travel policy from time to time.

ln case of any change in your residential address during the tenure of your employment
with the Company, it shall be your duty to intimate the same to the Company in writing
within three days from the date of change of address. All communications mailed to you
by the Company to the last address given by you shall be deemed to have been received
by you.

You will be responsible for ensuring that compliance requirements as stipulated by the
company and locally are adhered to and it shall also be reviewed as part of your annual
performance reviews.

You shall not assign your rights and/ or obligations herein. The Company may assign its
rights and/or obligations herein to any person or entirely acquiring all or a substantial

Signature of the employee........
(Signifying acceptance)
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portion of the Company's business or entity controlling, controlled by, or under common
control with the Company.

You are required to submit a certificate about your medical fitness to the satisfaction of
the Company.

You shall not, under any circumstances either directly or indirectly, receive or accept for
own benefit any commission, rebate, discount, gift or profit of any nature from any
person/ company or firm having business transaction with the Company.

INDEMNIFICATION

You shall during the course of employment, duly and faithfully devote to and execute,
perform and discharge all the duties of his/her office without causing any injury, loss or
damage by reason of any act, default or misconduct negligence, error in judgments,
breach of duty, embezzlement and mismanagement to the company and in the
alternative you shall from time to time and at all times indemnify and keep indemnified
the Company against all loss, damages, costs, charges and expenses which the Company
shall or may sustain by reason of any act or default or misconduct,
Negligence, error in judgment, breach of duty, embezzlement and mismanagement by
you, along with interest if any.

Signature of the employee.........
(Slgnifying acceptance)

Page 7 of 9



Private & Confidential

JURISDICTION

This contract shall be subject to the lndian Law. Any disputes arising from or connected
with this contract shall be submitted to the competent Court at Hyderabad to the
exclusion of all authorities.

Should the above Terms and conditions of Employment be acceptable to you, please sign
the duplicate copy of this letter on every page and return it to the Company immediately.

We welcome you to Bharat Financial lnclusion Limited (Formerly "lnduslnd Financial
lnclusion Limited") and look forward to a long and mutually rewarding career with us.

Yours Sincerely,
For Bharat Financial Inclusion Limited
(Formerly "lnduslnd Financial lnclusion Limited,,)

Manager HR

l, Harshada Vijay Pagare having read and fully understood the terms and conditions
stated in this letter and also the Annexure(s), hereby accept in entirety the appointment
on these terms and conditions, and confirm that lshallcommence work on 05July-2021.

Signature :

Date :

Signature of the employee
(Signifying acceptance)
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ANNEXURE I

1,00722

ANNUAL INSURANCE BENEFITS (PREMIUM PAID BY THE COMPANY) :

Life lnsurance

Hospitalization Floater cover (For, Employee, Spouse, Two Kids
and Parents)

Group Personal Accident cover

Signature of the employee...........
(Signifying acceptance)

Page 9 of 9
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Employee Name : Ajay Kambte

Position: Customer Service Specialist

Components Per lonth I PerAnnum

Components

Bas c 5,285 63,42A

HRA 2,643 31,71A

PersonalAllowance 7,413 88,952

A.Total Components 15,340 '1,94,OA2

Retirals

1,524 18,285

Graluity 254 s,051

ESIC 499 5,983

B.TotalRetirals 2,276 27,318

C.Total Cost to Company (A+B) 2,11,400

[4onihly nei,13500/-

Notel

. Your Salary detaiis are personal and ConfidentiaJ. A1y sha.i-q or di,cussino ot rhis tnto.mat:on s aga nst lhe Coroanv poticv
' Any statutory payment, wh ich may. be nctud ed in your a bove ire,iti" *i'irc, s h a, be made rn accordan cewilh timelines prescribecl under applcable laws.. Co.npulsory lllecticat test will be required 1r-be done through our fiedi.at pariner beforeioinjng.. Your emproyment is subjecl to successfur crearance 

"": 
ur"l gi.;o vorjfication & compursorysubmissio:t of r€quiaed documents., Co,rpulsory COVID vaccination doie to be done by you before.ioining,

5126122, 8:32 AM Gmai - Lelte.oflnrent & Offerproposed by tnlntiRetai Ltd.

!k& *'xxit Ajay Kamble <ajaykambte48080@gmail.com>

Letter of lntent & Offer proposed by lnfiniti Retail Ltd.
Amit Dubey <amit.dubey@croma.com>
Toi "ajaykanrble4S0S0@gmajt.conr,, <ajaykambte4808O@gmait.com>

Hi Ajay

Further to your application and selection please find below lhe Leter of lnient ror lnfrniii Retail Lt.r

11 May 2022 at 16:41
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Fine ;
ffi*Lw*.;ti*n W

ts/oLlFS2O220674O4

Date: t4/0212022

To

Mr. Satish Vijay Chaudari
Nashik

Subject: Offer Letter

Dear Mr. Satish Vijay Chaudari,
with reference to your application and subsequent interview you had with us, we are pleased to offeryou the position of
"Associate" with our client "Writer lnformation, Nashik" on the following terms and conditions:

1 ' The Salarv and benefits (ANNEXURE - l) offered will be as accepted by you and you will be required to join thet) 
services by 14IO2IZO}Z.

2. However, this offer letter shall automatically cease if you do not join on or before the stated period.

3' Your Monthly cost to the company (crc) will be Rs. 13,382/- (Thirteen Thousand Three Hundred Eighty Two only)
4' You will be on probation for a period of six months from the date of joining. Notice period forprobation
would be 15 days and one month thereafter.

5. Kindly sign the duplicate copy of the letter as a token of your acceptance and return to us.

6. Please bring copies of the following documents on the day you join duty:

. EducationalCertificates

. Age proof Certificate

. ResidentialProof

. Relieving letter of the previous companies

o J Passport size photographs

7' Your appointment is subject to finding you medically fit and on receipt of copies of all your certificates, testimonials
/\ and salary details from your existing / previous employer and references fromthe referees. ln case the reference check- comes negative your appointment becomes null and void.

we take pleasure in welcoming you to our organization and hope you would have a long and mutuallybeneficial
association with us.

For Fine Solutions Facility Management pvt. Ltd.

Authorized Signatory



Frne ,-
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Annexure - |

Salary Structure

Position Associate

Department Operation

Earnings

Basic 7,230
HRA 4,820
Conveyance

Medical Allowance

Other Allowance

Gross Salary (A) 12,050

Emptoyee Deductions

PF Contribution Employee (72% X Basic ) 858

ESIC Contribution Employee (0.75% X Gross) 90

ProfessionalTax 200

Total Deduction (B ) 1,158

Take home (A-B) 10,892

Company Contribution

PF Contribution Employer (t3% X Basic ) 940
ESIC Contribution Employer (3.25% X Gross) 392
Total company Contribution (C) 1,332

Cost To Company (CTC) 13,392
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Yajwal Karkera

Jogeshwari Buiiding No. 1m Room No.5. lgatpuri

Disi Nashik

i:J a

1[.ppqi.]tment Letter for Fixed Tenure post fcr Compan]. Employee

Dear Yajwal,

.r.s pe:- your ap:lication, we have pleasure in appointing ;-cu in our- corpany asAssociate
- Ops w.e.f. 22-Dec-2O2L on the following terms and conditions:

Nature of Post:

iju: post i' a -enr-,re post for a fixecj perioO. lnitiaiiy lou are app<;int=o for a perioci oi 74
months i.e. 2L-Dec -2023

O: explry of tre above tenure, your services will automaticaily enc without any further
notice or communication.

1. Place of work: You are initially posted at Nashik.
2. Renewal of Tenure: Depending upon the requirements of company and subject to

your suitability to the job, your above tenure may be renewed in writing with mutual
acnsent c'bcth !he parties o. such terms as l.llav h: 

=cceoi=bie:o coth the Darties: Nature cf Duties: Yot w,;i be i-eq,uired to =ic=r c3ta c,-oc=ssing services ai,.i
another services incidental thereto or connected therewith.

4. Supervision & Control: You will remain under the supervisiorr and control of our
company for the purpose of your transfer, promotion, revision in service conditions,
overali pei-formance of yo,i' work and terminaiion from service etc. and the same wiii
be decideo by our company. However, you will also receive instructions for day to
day performance of your duties from company's officers and you will abide by such
instructions given by them.

5. Responsibilities:
1. While rendering data processing services, you must effectively, diligently and to

the best of your ability perform all responsibilities implicit in the data processing
job and you will ensure results. You will be expected to work extra hours to
achieve the results whenever the job so requires.

2. You will be required to engage yourself exclusively in the work assigned by the
company and you will not take up any independent or individual assignment
(whether same is part-time or full time, in an advisory capacity or otherwise)
dlrectly or indirectly without the express written consent from our company.

3. You will ensure that you will not directly or indirectly engage in any activity or
have any interest in or perform any service for any person who is involved in
activities which are or shall be in conflict with the interest of our company.

4. Take the responsibility of achieving the targets and objectives given to you from
time to time, in order to earn your salary and other benefits.

For lYHS Giobal Services Pvt. Ltd. Accepted and Agreed

2L

,q& fi*y*{wulo
Adil S Nargolwala
Corporate SVP - HR

HeaC Tai=rt Acquisitio:'i Gioul:
Cantl itlete's Nar:ie & SignatLr re



^WNS
c saiary / Leaves: y:-: '-oia -xe. ;,:y SZ:zrl w,, J€ INR 1,g5,096 (incii=.rr Rupeesone Lakh, Ninety Five Thousand And triinety Six only) per annum A detarredstack-up of vour Compensatron is aliached herewith as Annexure.v'oit tn;ill be entitiec fcr ieaves as cei corrDany pclicy, suDject to prior- anircval fro::-rtire COnCerned Suoer,",iSor.
7' confidentiality: Tne naiure of y'cur Job cemancs highest ievel of honesty, rntegrity,slcrecy and confice:aiai;iy a.d .,cu v,;ill maintain tf,-e same and you v,,iii _ct use Cro,vuioe or dr<ciostr anv such co:-:t,dentral tnfornrat,on exceDt as per reo,r:reo unoerobligation of law Thrs covenan: shall endure durinq your employment and for aceriod of one '"'ea:' frc:n tne c:ssaticn of yor; uric!ryment (irresnec:.ve of thecrrcumstances or the reasons for the cessation).8. General:

1' we trust that you have not provided us with any false declaration or willfullysuppressed a;:;- ,-^raterial inf:rmation. lf you have, you will be liable lc;- rearovaifrom services without notice.
2' Please note tnai you are required to inform us if there are any agreements, oralor written which you have entered into and which relate to'yo-rr-.o*rnitmentunder this aoreement.
3. while in emproyment if ycu 

. 
indurge in any act of misconduct, ycu may besuspended pending enquiry without salary.4 lf during the tenure of your employment, ir no work is available for any reasonwhatsoever you may be raid off without any sarary or compensation.5' During the te.nure you may be sent on deputation or transfer to any other office,location, factory etc of the company located anywhere in lndia (whetherpresenfly in existence or set up in futurl).6' You will not be entitled to any salary if you refuse to do any work assigned to youor refuse to join duiy when sent on deoutation or- transfer.9' separation: Nc:w':*s'=nii'g wi=: is stated hei-er:above, if during ihe p.3131 ci ycL,.working, your services are not found satisfactory. t,e-rar";;;=d t-eiminateo wi*r24 hours'notice ano without any extra.ornp"nrution. similarly, you will be at liber-tyto resign from the services by giving 6o days advance notice. The Management canwithout notice o!' compensation ter--,inut" y-orr r"*ii"r with immecjiate irect if youcontravene anv clgules-of thts Appointment o, co-mit any acts oetrrmental to tnecompany such as theft, fraud, dishonest, assault, threatening, etc., or any ol,er acts.10' Handing over of charge: on cessation of yorl ernproyment, you will hand overcharge to the company lruthfully and sincerery anJ return all the documents orproperties of company in your poisession. tn oiscnlrge of the above obligation, youwill obtain a No-objection certificate from th" .orpu,iv. on receipt of the above No-objection certificate, your full and final dues will be'setiled.11. Other Conditions:

1' Reference Checks / Background and testimonials verification: your appointmentis also subject to a satislactory reference / background check and testimonialverification' Th9 comgany shall, at its discretion idnouct backgr;nd 7 ref"r"n."check and testimonial verificati.on either oeroie1oining trre company or within areasonable and practicable time frame artei loining. This'offer and yourcontinued employment is conditional upon the resllt of such checks. ln case theresults of the same checks are negative or unsatisfactory for any reasonwhatsoever,ygyt offer lemployment will be treated as null and void ab initio. lnsuch eventuality, you may be immediatery-iet,:eveo from the emproymentwithout giving any notice.

For |VNS Glohal Services pvt, Ltd.

#Ct llnry*{wala
Adil S Nargolwala
Cor;:r-,r'ate SVP - HR
Heacl J'alent Acquisitiorr Gi-olp

Il.1rti:':- ',
i"tA*mli rlfsr*, lrdrmbei ,iA05i0 &:d{ta.Tet

Accepted and Agreerl

Canslidate,s Name & Signature

f11 
-.; -:, ttiz4i lc Eo1;cs Cc+-g)iq i.r3-,'j.,:rrcEal ijs-:\i:g
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vllNs
1. -\'o: r';'ri procua€ ar -aaa:er vei:if ai,a - :€1rica:a ii' _.--, poiice cepar::^eni r.; it:ti

3 nionti-rs f1-6n js'nino on your own (not aDDlicabie for valid passport hoiOers).
3. Effect of inabilitv io clear the profrciencV l conrpetencV training i thresholds: you

n-]ay be reouir-ed to undergo pi-e-Drccess anci orocess tr-aining as a orerecujsiie
to your gainful enCagement aS mav be cresCribed,1nder relevant ComcetenCV /proficiency paranlelers. The con:pan'i lnvests stgn,ficant amount of effor-ts andcosts on sUCh iralii''g and /ou r,,,i!i at::earate tnat in case one is not able meetii-]e reoUifed nOrnrS 6grr nQ tfarnrnO rntr ( OmOanv W.it not be abie tO enoaOe VOutservices productively. tn such evenrualrty, the Ccmpany reseru"t= rGf-1i"a
terrn i nate ern ol c;-ment.

4' Effect of Substance Abuse: The Company, at its sole discretion, may conductfrom tinre to time screening for substance abuse during ir,u course ofemployment' lf the results of such screening are found to be positive,
enrployment is riabre to be terminatec ;.;rtacut g;vlr,g any notice.
Please confirm that the above terms_ur" u..ep"tunte to you and that ycu acceptthe appointment by signing a copy of tnis letter of appointment.12' Your Absence for.a continuous period of seven days w;ihout prior approval of yoursioervisors, (including overstay of leave / tiaining), would b; treated asacandonment of service and can lead to -vour servicei being terminated withoutnctice' ln such an eventuality the Company i"serves the right t5 recover from you allexpenses incurred with regard to any trainino and development, special education,uo skilling or on the job training imparted by ttre Company and damages suffered byCompany due to loss of billing, etc.

Yours sincerely

FoTWNS Glohal Services pvt. Ltd.

"f,rV f{a,'ys,{*nl,o

Arlii S Naigr:lwala
Corporate SVP - HR

HeeC Taient Acquisitioit Gr{:ru[)

Accepted and Agreed

i.ihr;ol'j itris;r,;,Uur,:h:i,f f Bg i! lr:rfrs

Canclidete's Narrre & Signature



Offer: Computer Consultancy
Ref: TCSL/DT20184945989/Pune
Date: 25/02/2019

Mr. Shraddhesh Prashant Kulkarni
R.No. 188/189 'Shri Sai Prasad' Dgp Nagar 3Ambad Link Road,
Khutwad Nagar,
Nashik-422008,
Maharastra.
Tel# 91-9765535830

Dear Shraddhesh Prashant Kulkarni,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,93,158/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 48 hours, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

After you accept this offer you will be issued a joining letter indicating the details of your joining 
date and initial place of posting. You will also be issued a letter of appointment at the time of your 
joining after completing joining formalities as per company policy.Your offer is subject to a 
positive background check. 

1TCS Confidential
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `7,100/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `2,840/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `1,400/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

2TCS Confidential
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,500/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

3TCS Confidential
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benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expense-s towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 
includes successful completion of your final semester/year without any pending 
arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 
normal duration of the course only will be considered to decide on the eligibility. It is 
mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 
XIIth by securing minimum passing marks in the first attempt itself as specified by the 
respective board of examinations. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 
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It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the 
TCSL selection process are not eligible to re-apply to TCSL within six months from the 
date on which the candidate had attended such selection Test and/or Interview. In case 
you are found to have re-applied to TCSL within six months of previous unsuccessful 
attempt, the management reserves the right to revoke/withdraw the offer/appointment, 
without prejudice to its other rights. 

3. Training Period
Continuous Learning is a way of life in TCSL and forms a critical part of your employment 
with TCSL. On joining TCSL, you will be given the opportunity to undergo our Initial 
Learning program (ILP). This formal learning will add value to you as a professional and 
help you to excel in your career. 

Formal assessments will be carried out during your learning period. The weighted 
average of these evaluations will be a major component of your first appraisal. 

If your performance is found unsatisfactory during the training period, the company may 
afford you opportunities to assist you and enable you to improve your performance. If 
your performance is still found unsatisfactory, TCSL may terminate your traineeship 
forthwith. 

You may please note that in the event of your performance during the ILP falling short of 
the required standard, TCSL reserves the right to either extend your ILP or terminate your 
services. You will be confirmed at the end of twelve months from the date of joining 
TCSL. This confirmation will be communicated to you in writing. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 
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4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 
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11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
In an event if the traineeship is discontinued/terminated no notice or payment in lieu 
thereof shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, 
either you or TCSL can terminate the appointment by giving 90 calendar days' written 
notice or three months' basic salary in lieu of the notice. If your services, behavior and/ or 
performance are not found satisfactory at any point in time during your employment, 
TCSL may terminate your services by giving notice as mentioned herein above. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 
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15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted. 

- Permanent Account Number (PAN) Card
  You are required to submit a copy of your PAN card along with other joining
  forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a
  mandatory requirement for processing salary.
- Standard X and XII mark sheets equivalent
- Diploma certificate and mark sheets of all semesters
- Degree certificate and mark sheets for all semesters
- Birth Certificate / Proof of Age
- Work permit and/or any other documentation as prescribed by Government of India
- Passport
- 6 photographs
- Medical Certificate
-An affidavit/notarised undertaking stating:
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university
 *If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.

8TCS Confidential

TCSL/DT20184945989



Please note that failure to produce the prescribed set of documents before completion of
your Initial Learning Program would entitle TCSL to withdraw this offer letter.

20. Initial Training Programme
On joining TCSL, you will be given the benefit of formal and on the job training (Initial 
Learning Programme) at our offices, as identified, for such period as TCSL may decide. 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 48 hours, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCSL Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=iq8i0TqTUF4U3pxUq4q68088Up4UxZx44p449xpZ8q8830xUF4FFx3x4b8Li99pZbZLiUp4UZUF


GROSS SALARY SHEET Annexure 1

Name Shraddhesh Prashant Kulkarni

Designation Graduate Trainee

Institute Name K K Wagh College Of Eng, Nashik

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary         7,100        85,200

Bouquet Of Benefits #         5,332        63,980

2) Performance Pay

Monthly Performance Pay         1,500        18,000

3) Annual Components/Retirals

Health Insurance*** NA         4,000

Provident Fund           852        10,224

Gratuity           341         4,098

ESI Contribution##         7,656

Total of Annual Components & Retirals         1,194        18,322

Retention Incentive NA             0

TOTAL GROSS        15,126      1,93,158

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

##Contribution towards Employees' State Insurance borne by TCS.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         2,840        34,080

Leave Travel Assistance           592         7,100

Food Card           500         6,000

Personal Allowance         1,400        16,800

GROSS BOUQUET OF BENEFITS         5,332        63,980
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Offer: Computer Consultancy
Ref: TCSL/DT20185008876/Pune
Date: 25/02/2019

Mr. Prathamesh Sanjay Thorat
E/2 Gaurav Smurti , Gaurav ColonyAmbad Link Road,
Gaurishankar Mangal Karylaya,
Nashik-422010,
Maharastra.
Tel# 91-9850964525

Dear Prathamesh Sanjay Thorat,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,93,158/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 48 hours, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

After you accept this offer you will be issued a joining letter indicating the details of your joining 
date and initial place of posting. You will also be issued a letter of appointment at the time of your 
joining after completing joining formalities as per company policy.Your offer is subject to a 
positive background check. 
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `7,100/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `2,840/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `1,400/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,500/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
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benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expense-s towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 
includes successful completion of your final semester/year without any pending 
arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 
normal duration of the course only will be considered to decide on the eligibility. It is 
mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 
XIIth by securing minimum passing marks in the first attempt itself as specified by the 
respective board of examinations. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 
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It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the 
TCSL selection process are not eligible to re-apply to TCSL within six months from the 
date on which the candidate had attended such selection Test and/or Interview. In case 
you are found to have re-applied to TCSL within six months of previous unsuccessful 
attempt, the management reserves the right to revoke/withdraw the offer/appointment, 
without prejudice to its other rights. 

3. Training Period
Continuous Learning is a way of life in TCSL and forms a critical part of your employment 
with TCSL. On joining TCSL, you will be given the opportunity to undergo our Initial 
Learning program (ILP). This formal learning will add value to you as a professional and 
help you to excel in your career. 

Formal assessments will be carried out during your learning period. The weighted 
average of these evaluations will be a major component of your first appraisal. 

If your performance is found unsatisfactory during the training period, the company may 
afford you opportunities to assist you and enable you to improve your performance. If 
your performance is still found unsatisfactory, TCSL may terminate your traineeship 
forthwith. 

You may please note that in the event of your performance during the ILP falling short of 
the required standard, TCSL reserves the right to either extend your ILP or terminate your 
services. You will be confirmed at the end of twelve months from the date of joining 
TCSL. This confirmation will be communicated to you in writing. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 
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4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 
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11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
In an event if the traineeship is discontinued/terminated no notice or payment in lieu 
thereof shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, 
either you or TCSL can terminate the appointment by giving 90 calendar days' written 
notice or three months' basic salary in lieu of the notice. If your services, behavior and/ or 
performance are not found satisfactory at any point in time during your employment, 
TCSL may terminate your services by giving notice as mentioned herein above. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 
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15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted. 

- Permanent Account Number (PAN) Card
  You are required to submit a copy of your PAN card along with other joining
  forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a
  mandatory requirement for processing salary.
- Standard X and XII mark sheets equivalent
- Diploma certificate and mark sheets of all semesters
- Degree certificate and mark sheets for all semesters
- Birth Certificate / Proof of Age
- Work permit and/or any other documentation as prescribed by Government of India
- Passport
- 6 photographs
- Medical Certificate
-An affidavit/notarised undertaking stating:
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university
 *If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.

8TCS Confidential
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Please note that failure to produce the prescribed set of documents before completion of
your Initial Learning Program would entitle TCSL to withdraw this offer letter.

20. Initial Training Programme
On joining TCSL, you will be given the benefit of formal and on the job training (Initial 
Learning Programme) at our offices, as identified, for such period as TCSL may decide. 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

9TCS Confidential
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 48 hours, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 

10TCS Confidential
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCSL Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=4q4494pZxix49ppZpbpFU94U4p44TT6Tqqq6L0L80xqT09qTb9Li8Z88L4L800qTFLFFU04UTT6


GROSS SALARY SHEET Annexure 1

Name Prathamesh Sanjay Thorat

Designation Graduate Trainee

Institute Name K K Wagh College Of Eng, Nashik

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary         7,100        85,200

Bouquet Of Benefits #         5,332        63,980

2) Performance Pay

Monthly Performance Pay         1,500        18,000

3) Annual Components/Retirals

Health Insurance*** NA         4,000

Provident Fund           852        10,224

Gratuity           341         4,098

ESI Contribution##         7,656

Total of Annual Components & Retirals         1,194        18,322

Retention Incentive NA             0

TOTAL GROSS        15,126      1,93,158

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

##Contribution towards Employees' State Insurance borne by TCS.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         2,840        34,080

Leave Travel Assistance           592         7,100

Food Card           500         6,000

Personal Allowance         1,400        16,800

GROSS BOUQUET OF BENEFITS         5,332        63,980

11TCS Confidential
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HDB Financial Services Limited
2nd Floor, Wilson House,
Old Nagardas Road,
Near Amboli Subwav,
Andheri East, MumLiai- 400069
Tel. .022 - 7945 5000
.Email : hdb. hrcompliance@hdbfs.com
Web :mvw.hdbfs.bom
ctN - u65993cJ2007P1C051 028

l9

September 77,2021,

Mr.Siddhant Anil Randhe,
House No-1,

Jai Mata Di Raw House,
Murlidhar Nagar,Pathardi,
Behind Changla Chungla Hotel,
Nashik-422010

Dear Mr.Siddhant Anil Randhe,

R ef : H D B FS/2 1-22/HR1C248220/ Ap pt/ S BS 638

LETTER OF APPOINTMENT

Further to your application and subseqltent discussions for enlployment, HDB Financial Services Linritecl (,,Company,,)
is pleasecl to appoint yoll as SALES EXECUTIVE on the terms and co,rlitio^s as set out below.

Your Total Salaly per anl]u]l1 is set out as attached in Anrrexure A. All lemur.reratiorr, benefits a.d perquisites will be
taxed ir.r accordance with the provisions of Income Tax Act, 1961 and any other enachnerrts i. force from time to ti,.re.

Terms and Conditions:

a) Your duties and responsibilities will be explainecl to you ol.l yolrr 1'oining the Coprparry.

b) You'initial place of posti.g will be at NASIK. The Compa.y reserves the right to cha.ge the cluties assig.ecl to you,
tr-ansfer you, temporarily or perlnarrently, to any other office / brar.rch, subsidiary or associate of the Cortrpally or to
any other place of business of the Compatry that is irr existence or nlay conre ilto existerce at a future date. The
Company further reserves the right to transfer you from orre shift to another, clependir.rg upo. the exige,cies of work.

c) You shall devote your whole time and attention to your dr-rties with the Conrpany arrd will not directly or i.directly,
for alry part of yotrr time carry oI1 atry business or occupation or enter irr any capacity, the er.nployr-nent of or
association iu business for profit or otherwise, witl-r any filnr, cor-npany or perso. withor-rt the pr.ior writte. co,sent of
the Company.

d) You shall abide by all the applicable policies, rules, regulations, proceclures ard practices of the Conrpally, as rrray be
amerlded, from tiure to tinre and comply with all applicable Laws. Arry violabiorr of or faihrre to comply with or abicle
by the sa,re shall be deemed to constitute a. act of ,-risco,duct.

Registered Office : Radhika, 2nd Floor, Law Garden Road, Navrangpura, Ahmedabad-38g 009.

Page 1 of 5



,r) You will retire from the employment of the con-rpany on your completing 60 (sixty) years of age. It will be necessary
for you to produce proper proof of your age withir1 7 (seven) days on receipt of this ]etter as may be required by the
Company.

n) This letter of appointment shall be governecl by ar-rd construecl in accordance with the laws of I.clia. The ter.ms a.cl
conditions set out in this letter of appointrnent constitute service conclitions applicable to your e,-rployme.t i. the
orgar-rization and any dispute arising out of this letter of appointment or pertaining to your employ,re.t shall be
subject to the exclusive jurisdiction of the courts of Mumbai.

o) You shall comply with the data protection policy of the Company when handling per.sonal data in the course of your
employrnent with the Company inclucling personal clata relating to any ernployee, customer, client or age.t of the
Con1pany or any of its affiliates ancl you shall promptly repolt any breaches or alticipated breaches of the sarne.

^ p) You corrsent to the Company, its affiliates processing data relating to you for legat, personnel, acl,ri.istrative and
managelnent purposes and in particular to the processing of arry "sensitive personal clata or informatio.,, (as clefi.edin the poJicies of the Con'rpany). Tl1e Company may make such inforrnatior-r available to any of its affiliates, thosewho provide products or services to the Comparry or ar-ly of its affiliates (such as advisers and payroll
adrni.istrators), regulatory authorilies, potential purchasers of the cor.npany or the business in which you work, and
as may be tequired by law' You also consent to the Cornpany carryirrg out the above activities ancl other sirnilar
classes of activities prior to, during ancl after the tern.rination of your employmerrt with the Co,rpany, provicled that
such activities are calried out in a lawful llral1rlel ancl for legitimate purposes.

q) If at a,y tirne during your employment you n.rake, develop, discover: or participate ir.r the makirrg or cliscovery of a.y"irrtellectual Property Rigl-rts"(as clefinecl ir-r the policies of the Company) reJating to or capable of bei.g used i. thebusitless beilrg carried on by the Company or arly of its affiliates, such lntellectual property Rights shall be theabsolute property of the Company. At the request of the Comparly you shall execute all such docurne.ts and do allacts' matters ar.rd things whicl1 may be necessa.y or clesirable for obt;ri.irrg registration or.other protectio. for tire
h.rtellectual P,ope.ty Rigrrts as l11ay be specifiecl by trre Co,.rpany.

^ r) You hereby acknowleclge and undet'take that you clo rrot have ancl shall not have at a.y poi.t of time, ar.ryowrrership' itrte'est, right or title irr the h.rtellectual Property Rights.or will you clainr ary ow,ership, i.ter.est, rightor title i. the h.rtellectual Property Rights or bra.d for,ri.g part of the busirress of the Conrparly or arry of itsaffiliates.

s) Yo, sl-rall r-rot' at any ti,re during the course of your enrploymerrt and nry tinre trfter the termi.atio. of yourel'nploynrelrt with the Company, make any statenrent, representation, post comrrentary, content or i*age orcoturuutricate in writing, orally or otherwise or take any action dilectly or indirectly in public or private, in any
111a1111er or through atry mediutn whatsoever irrcludir.rg but not limitet-l to newspaper, social ,redia, e-rnail, sMS,irlternet' blog, social networking websites etc., which may directly or indirectly, clefan-re or disparage the i,rage,credibility, good uat,e, goodr'r'ill alrd repr-rtatio. of tl.re Co,pa.y or a.y of its officers, directors, e,rployees, agents,
col]sultants, representatives etc. or create arr hostile work errviropnlelt.

t) Your appoi.tt.ne.t will be subject to the orga,izatio, receivirrg satisfactory refere.ces arrd Corrtact poi.t verificatio.
report.

Ref: IJDBFS/ 21-22 / HRIC2a8220 / Apptl SSs638 Page 3 of 5
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Annexure A

I accept the terrrs a.d co.ditio,s as me.tiorred i, trre Appoi,trne.t retter.

Compensation Breakup

7,O7,256

Provident Fund (Employer,s contribution)

ESIC (Employer's contribution)----(B)

Gratuity----------- (C)

This offer is subiect to nositive contact.point Verification, Reference checks &cIBIL/sAS checli. your tonr.nt-ior ia"iiaji,j'" oiir-." ;;fu;;;y-;iir-o'.'.'o'llio"r"a u,consent for accessing your CIBIL repori. ---- - "

!1pfo_yge,9na Employer,s contribution towards ESI wiil be O.75o/o & 3.25%respecttvely

You will be entitled to performance Incentive plan as per Company policy

Gratuity is as per "The payment of Gratuity Act,,.

5?U#il.?;;"vered 
under Group Personal Accident Insurance as per poticy of the

Ref : H DBFS/2 1 -22 / HRIC24B22 O/Appt/S856

Mr.Siddhant Anil Randhe
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As a member of our orgonizotion team, we would ask for your commitment to deliver outstanding

::i::_111:::,1,: li:::i:",:T".nization expectations. in addition, we expect your personat

Ketan Sangale,
Nashik,

Letter of Offer of Employm ent -lunior Scientist _ Design

Dear Ketan,

Following our recent discussions, we are delighted to offer you the position of Junior scienfisf withOur Organization.

accountability in all the products, actlons, advice and results that vou provide

grow and stretch to the highest rever of your ability and potentiar.

We are confident you will find this new opportuni
points outline the terms and conditions we are pr,

and rewarding. The following

Title: J u n i o r Sci e nt i st

Job description: you will
passenger drones.

doing research and development of components

Start date: 10th

Salary: You following salary.

Probation: Your probation period is six months storting from your joining dote.

L

I
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Hours of worki Your working hours will be from 8AM morning to spM evening lrom Mondoy to
saturdoy. L't Soturday ond i'd soturdqy wiil be working Soturdays.

Horidays: Aport from weekends, you are erigibre for notionor hotidoys.

Following the initial probationary period, a progression and performance review will be
conducted on a quarterly basis to assess performance to-date, and to clarify or modify thisrrangement, as the need may arise,

This arrangement may be terminated by either party upon notice in writing to either parties withone-month notice period.

we look forward to the opportunity to work with you in an atmosphere that is successful andmutually challenging and rewarding.

Sincerely,

AnilChondoliya
For possenger Drone Research private Limited

With the signature below, I accept this offer for employment.

_ klon " \. sont*
Name Date

ffi
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Pr€mi Sddlln Gurulo,
clic$ie 'H App! tndirs Nallsr Nashik {9

0c* PmtiSrchln GurrJq

Rc: Offir lrtti{ for ti€ ,ost of Rd€srrh A{sfyllglqiaet}

Following our discmlon$, I am pleassd b offer you, on behalf ol Decimal polftt anal),ti* Irrilrta Llmikd, 6 pciilffi
83 ltese Erdl Analyst{Tr6lnee)"'.

Your fired sstto thesmpaoy wourd be Rs.164g0ol- pnr 6onffi. r'his incrudes gr.ruity as perrures.

1'(e look rorwerd to your loii{nq us ofi or b€for€ 22 F€b 2022. By acc€pting this lettei you agree td bitrd yourselfto
tlc temsof the emplo/menl hcluding thf noticeperiod 6s deuided bZ the oompany.

I would like to l€itsste oul hlgh r€gard fof you, elid in the lfterlnr. if I tan !e of help. plEsse do rut hesitate ltr call
IYE.

Sinf€mlf,

Shatl(*ft Dhilrl
(*tie{ Execsttvs Offt66r

w:::rer 
& abidf bvthe rerns of e,nprov,"ent

Encl:

6. Terms & Conditions
b. Aeeeptsne! Copy

c. Arxtexrirc - |

frrylreald CfiE.
jA. S"v{i\i, T 

rodc SEr 8qnnb.&|. 0. Nrp{
A.dhd-(s& Rqd. Ard*d {Frsl,
lluFbri . .18{ 05?i Hrh.nihra tndii

I +rl il Jml 3!0d ! +91 11 !ftt ,!50

[ ffidHimJFltuoelyu.a.m

I ruEk,.rgsrirwprc.

I 
r*n. rc.rn rxo,

[ ,.,. 
.'. ,o rr* ,,*

tnto(*deinElxrmMtydseft

S*te,t400, Ncd Y&{(

NI io0r{ u.t^.
t r l trttl l4t t1{*

STATEMENT OT TERMS OF Eil4PLOYMENT

{l S ffilS ,dl ,rtl I
ir



Se*ior Vice President - Talent Managemenl
nrcimal point A.nalytica priyata Limitcd

^HNE)$HE 
* f ro Agrt€tncnt bertde$ h$lnEl point AnafFtics F.ivstcLirnit€d ,ndlc$did5& HdnrEI

JO8 TITIE ANg B€PORTIH€ LINE

Your job llii€ is R€$esrctr Anallst(lrBine) ln DecirI1al Foint.&dalyticK prilate Limited and your reportihg dir.bctot
Wodd be ShailEsh Dhuri - Cfiief E|eutiv€ Offrf,er.

Bas€d on )tur petformar:){:e aftl coftlpbny reqirlt€riledtr, your dr$iqilafinx. *fid repdrtlng llne msy te r€{lewed by the
Cdmpaly.

ptoEATrON ArS CONfl ft MATtOll

cottfifftationdflouf ernploylnefll with the compslly wbuld be erfectlve uponyow ssllsfacbry coflrphtlon of the
rrst 6 lnonths of enploynrr{ (also called as t'|robation / rrsi[ing psiod) with the cotnpany. iN* 

"ip,ir,"Jp*rtashould be sufiicient for iEU Io gel trained and stan deliv€ring the deslred standards of work basrd upon tt e gosr*
and ohiecuves sgr€ed to with tour rncnager

yaxrn0J:

Tha employee onjoinlng Decimal Foint Analytics should $ubmit the lollowing documents to the Tnlent [4anagement
Depaftff€r11:

1. 3 copiesof latesl Fassport $i2e photogr+h.

2. Seanned eoples of 6ll the eduoatlonal Dertiflesles ,nd mark $he€ln. {Att€stedl.
3' sconn€d copieE o[ proof o( date of birth i.e. birth cefiifrcate or school lea{ing c€rtirtcate (Att6st€d}.

4 scsnnBd copies o( Rerieving r€tter snd service certificair froffi thB rEsi emprol'r (if appficshre).
g. Scanned cople$ ot t-d$t saldry slips fiorfl last omplolar (if BpplicBble,l.

6. ScrflnedcopyofpdNCsrd

7. $canndd copy of Address prr:of (pussport. Electricily bill. Ration c6rdl any one
8. $ctrn€d cop), of .4e{Jhssr Card

+

))



lntft llNlual ftsperrystrd Pqsr-ierfthisllafi 0blig$!iofi Cl6urE& ALlfite.

20, NOTISES

?0 1 Afif ftotios ffl olher rol!xnufilcation giyen or m6d& undBr thir Alrsrmerrt shall tr! in writitrg lnd sh6ll h6
delive'ad tu the relealll pscy or stfit t I re$i$t*rd po$t t(l lhe addrqs$ ol ilral p6rtf stBcined in thi* ngrerment nr
sfth otller dddle$s ifl htdio mBy be nolif€tl by thst pdriy trcrft tifiie to tihe tor rhis Lturrjo$a, rtrd shall be Effectu&l
rlotwithBtsndirr{J Btly clungc o[ oddrcss rDt $o noti6ed.

fi] 2 uoles$ thu filllttslY $hell ttt prowd 30(h $r,&ll n{rtiud ot gorrtltlurriuiliflt $trall be tjeenred to hgv6 beer qivah or
n6de. it hy r(rsristererl $o$t,48 lrours after po$ing snd. l( by deliulry. &t lhp r[]H ol rlelrr]ry

2T, GOVERiIING IAW

Yhis Agrgeft€nt sh6ll bEgdvixna{ byilld"on$rt*d lR {llrcspqqte in eLrod'ncc with tndlsn law and thep6rriL*
69100 ft':Iubmit lo lhe fioft-(xcluslverurlsdiotitil ol tM court$ rlf Mumlrsl as rcgtrd$ driy cl&iffi or m6tte{ arisinu hl
tfspadi of thl$ I\gre$n€nt.

You trill 6l$o be srvorncr, t y Bll othel in&tructio[slrule&/Follcl6s of lhe fomrr6fiy, which aI{ ni]t $pocificfrlty
rt€fitioned in this lethr

I hDve fir&d, und8rstood and a0r6a fo lh6 brmB Bn{, condttion* s€t out ir tlii, StalBmcnt o, Terf}s of Empbym{rnl.
with Afifiexuff, - I ntrd id the cdfftiiEry.$ rqll6y6B Hil{hoold. I 8l$o Donfirrn. thar ttlry ,.upefs€de eny othBt leffi}*
6nil bnditioii$ lhet miy fi6v6 hcen IR {sict dt lli6 t|me{tsigtiriF uli$. statdN8rit,

I;illnalur r:

Presti$achin Burutc

$igred on beh{lf 6f lhe Cornpany lry:

Si(:1llBturp:

.$reilo&lr Ohud

Chio, Execstie€ Offi66.
Oeeim€l pcintAnrlytkc khatF ljmltBd

-: ,'
, tl:,{/.t"1
L{."',

,';/\ /
Iiisrsl$e: ',./

Viduts prdr'i6l

Seflloryic6 frGrldent . Trtcnt Msndgs$r€nl
nochxrl FointArstytk$ rtiv.ti limlted
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"Restrillt'd Period" nt€3ns the peliod Df 36 mofiths an,J oakulaled frotn xhe d6ie o{ tf,trninatiDil of your ol,)plo}lnpfit,
subiect lo : iedu(tioh fr)r aliy peritd spert rfi c ar(len Laa'r'e, ss meitioned un{.i€r the Clause.Termina{on of

Eirplo)fiefil".

1 7.2 You lEreby und"ftake ttlat you will not for xhe Restricted Freriod wilhoul the prlof writteil codsent of th€
corflp6n! eitha ilfi€ or iolntlY wlth oi on belralf of 6ny person diaetly or ihdirectll whethei 6s rnnnEget agent.
coDsultsfit, €ryrplq*ee of 61l.ie twis*:

't7.2.1 in &irnectiori v{ilh the cEilying or) of dfiy bus hess irr coil)pethlon whh llle Buslfiess. eafi{ass, sr,lici!
spprosch or dc bu$iness. eitlEr directl)' 0r irdiructll,'.!ith &r), persot.I or orgilrization wtx) dl which has 6t any timts
during tlre periodof 24 nonilr$ imnrdia(rry pretrding the dale of the tffminaiion of your emproymBnr6arna
busin€ss with ltrc Busiress as a cilefit and with whorr or wtrichlou hak had d*"rhgi ,rr,rr€ ir;;rrr* otyru,
enrployrnem; or

u'2'2 s6licltoreilite6s*yoiend€a{ortosolicitdtertieeE{}ayfronrtheBusinessarryKeyEmplo)eewhoelthe
dsre of the ternirrati,n of lour ernpl.yrrerrt is ernployed or eflgaged by the coffipany (.whether ornoi rIe key
Employee would commit a bregcfi of sntract bt atrepllng such m approach).

18. $HAHE DEALINS.S

You shall eomply with all lele'lant r0ies of tt€ corilpahy. regulatrons aild l6ws ln tsrce l0 rela{idn to share de6lihg$.
debentures or other securities.

19. CGl'tERAt

t9'1 Notriilureotdela:iblthecolnp6rYyin€xercisinganyrighLporl,erorprivilegexfiderrhEJA,qre€fireritsh6ll
opelEte 8s a wsirer ther€Df n{rr shall Bny single or partial erercis€ qr th€ cofiparv of I rigt*" power ot privilege
preclude eny further exFrcise u*reof of lh€ exercise of my other rigl,t, po*", o, pit"it*g"i
19'2 ThisAgieernerrt supert€des 6ll othel agreernents sheth€r writt€n or oral t etween th€ company Dr 6Fy
As sociatdd colnpany 8nd ytu IelEtlng tq you employrFnr ard you ackn0'/rledge and warrsm to the corpsrry lhsr
Inu sre ,lot *ntering intolhis lgrgerrrent ir reliarce on sny rapfeseftation hot erpre!sry e*t 0ur herelrr.

19.3 Ydu ,,r6trdHt that by llrtue of ofit€ririg lrito this Agrcerfiert you wlll not be ln breach 6f any €xpress ot irrrpliorl
tefi1s of afiy contract with, or of snyother obligatidn iq any thifil pariy bindlfig upfi )/ou.

i9.4 lf yout enlployfil€nt under thicAgreemetrt. ls renxir)8lsrj by reason of the liquldation of the companyior the
prtpos€ {,f ,€c'onstruclion or amalgamation and you are ollered employmef,t with any concem or uldst6klng
lesultilig kom the ierYfislrudiion or arnElgamatiofl on lefms and conditiofis not less {avorable then tl1e terms of thls
&reefilent thEhyou shall hsve tro clEiril Egair$t the c6ffipahy ifi respectof tllc lerminariori of you, rmployment
urrder thls Agreen)ent.

19's You co0fi{fi tlrat yr)u have rucei'r€d or ht,/e had fte oppoftutlit} to teceive independent legal advice.as to the
teft{rs and etfect of thls A,greerrEnt aBd, h psticular, to lhs restilctions contslred t; fte cond€nuality End
lntfllaetusl proper(y snd Fost-tem{nollon Obligation clase$ ah6ve.

20. NOTTCES

20 1 Any notiot or other communic8tion gi{eo {rr m6de under this Agreerngtt shall b€ ln wrliing and shall be
ljqll.vered to lhe ralsant palty or sent by registerec p6st to the address of thar party speeiried li rhis Agreemenr or
swh other address in lildia rnay be ndtifed by th6l parly frorn time to titrE for lhls purpose ffid st ail b-. efirctrsl
trOlwitlrsisoding arlyehsng€ of address rct so notif,ed.

20 2 unles$ the contlary shsll be ploved e6ch such notice or cotnntunicstiod stlall be de€nEd to hav6 been gtven or
nrode. il by registered post, 48 lErlrs afrer posilng a0d. if by deliftry. at the ilme ofdeliydry.

21. GOVERNINc TAW

This .Agreernent shall be govPrned by and ronstrued in all respBrtc in Eecordar.ce with lndiafi law and lhe parti*s
sglee ltr tubrriit ld lhf noll-sclirsive lijlisditli{in of llre cdi.rls of Mijmbal d$ regf,rds snyelaim or rnstiea atisihf, ifi
respst of tlns AAreemenl.

You will 6lso be oovernec by Bll othet in$tru0tions/rules/policie$ of the cornpany, which tre not speciE0all,.
rr€ntioned ir {his lettRi

I hfl/e r€tsd, und:rstood and agle to fte terrns and corirlitions se( oul ifi lhis s:f.aterrunt. ol Temns o{ EmpbymenL
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lllient Cdfllpafiy, lt shfrll l1e {rE prdt)etly ol suuh Cliert.

I i.1 Yo! hereby adknovritdg€ thal hecaus* dt lhe h stur( xf yo ur duliL.ri Ehd t he partir ul6r lespohsib il il ie$ a risinq
trlonr the rlalule of tsur dutili$ you haye and al all LiIies duril:g ,oqr €ii]ployrneiit will hdre a sp6ciEl obligallori lo
furlhEr lhe interusts of the undarlakings o{ the Canrptny arriJ ot arly i ssocisltrd UD,ripsfty.

16.? ?du l}erelr!undeilEketo tlolifyenddisrldselo the cornljan!.it, fvrilinq thetull drtsils o{ alllele|{allt ltltellerrual

Properl, forttilith upotl lhE productiorl of th€ sam, ar:d prrlnptly rheitever requeste.l t y the Complhl 6nd tr sny
eqenl up0n the d6t€lminstlol,r of youi elflploFrt€rrt with lhe cdrrparl,/ (reliver uF tu th€ Uofiipety all corr€spond6rce
and olher dDcdrnenlq pGpss and records. and all ropirs, whetllel pil,,sicBI or el6ctroniq or ofi $fty trEgnelir or optic
dr inF other medla thercof in youa possesslofi, cuslody dnd Fofter ri:lathq to ariy relrvsnt I ntrlleciual Froperty;

1 6.3 You hereby undefiak€ to hold upon trust tor the banefil 0{ lhe ComFany or Bny Assoriated Coffipany an!
r*iev'r{ tntelleerual proporty and th€ lfiteilectuai prapertf ftrghls Likreiii to rhe erlefil lF€ garoe mar.not be aftd udir
tlrE saril* are vected absoldt€ll. in llrE ilrJft.rpany or any Agsocisted Ootllpsrtv,

16.4 You hereby assigfi lot liio benef{s of the Comparry by way df tstur€ assigfirtenl all coplrlght. tlesign rlghts End
dthsr proprietary rights (if afly) ifi sll rdevant tmrllectual prrrpertli

I6.s You f€rEby. ureoft,itiofially and iffevocably wsiw your rights ro be ider{ii'€{i ss the {uhor o{ atry ol the
rEl'etanl lnlellectsal ptoperly in $hich copyri{lht subeist$ 6nd fiot to .have the work subjecled l0 deftrEatory
t€atn)en( and this wBiver is ih6de expresslt in fa}our of thtr c$mpstrI and shall €xrend to lben$es 6t1d successorj
h litle ro Lhe eopyrigm- in rhE woilg

16 6 Ynx hg1gby 6ekaooiidgelha! Eale as Forided by la!!, n6 iuriher rcnuneralior flr compensation othEr than
thal prolided {or hetelfi ls or mat Ledsn'e du6 tr yoL in r€$pect of the pedail\Ence bf your obliliutldis rrixlet tl.{i
Clause; aild

16.7 YrJil l€reljy und€nake 8l tlle erlreose tfltrc Company trr ereede all such doculrtems, make such applicBti{ns.
give suth as$l$t6 rtce aftd do suuh 6cts snd thlflg$ as fi$l in tlre op iuion flf the Conlpeny be nece n$6ry or drsirable
lo velt in and reglster or tblaifi l€lters pat*nts lfi the nanle of the coftpany, it$. elients" it6 clients,eliEfit$, it$

:lrpioyfBs 
or 6ny Associ6t€d cornpBnr and othErwise 10 lroted ahd trralftain the l,elel.Etrt I ntell€ctuat Ffoperty ,rd

tlle ltrElledusl property nights therein.

"fb the elterlt tlrat ry lH( sny lele/ant htellectual pror:Erty ir tlre lltrlled\ual Frdperty Riglts d)ereifi do ho( of aire
not pefmitted t0. vest lfi or belong io the comprnyor any Associat€ri cofilpan!. you agtef, imm6iately upon the
sarne coming hto €xlattflce to orfer 1{ thf compan} ot afiy.&:is0ci6ted Coripany in $rriting 6 riglrt of frrst tefusal (o
6cqui.e rhE b6m. orr arm's length terms to he rregoti,r€d ahd egreed b€Mern th* parlreg ih good tarth,

I 7. FOST IERM INATTON OBLI6ATIONS

17.1 For rtle putposerf thls ClBuse. the fdlowing trxpressiofis sh$ll tt6ve the fsllowjng respeathe nr€anlngs:

"Bu$ine$s'meafl$ lh8 csfflffg on of the businesr rf.. providlng fi[a:ckl anrl inr.estrmnt s€trirtrs and rupporr
s*'vlces 16 companies in tliE lioaficlBl servitEsseclur aild aily other sslors tt1dl the cmlpany ol any c,uup(bfipalry pruTide$ seNic'Es ttr. idcludrng the sale arrd nrarketirrg of resEaach ilila prodlJ+eri by Ure Cunrpsny or ar:y
t:iroup Oon$6ft? srd any other [rusilnss which ma, at the t€rrnin6:i()fr oi this /rgrre'lireot be c6fried ofi b; rhe
Company or any Group Compsny al the dste o{ terminotion of your employmeni and in *.hich you have heen
coreerned to a mstedalextent dt anytlme ifi the 24 fiofths lrnrnediaely preoeding such tef mifialiofi,
"Key Efitployee" tnean$ any person who ai the daie ol trilrin6tioo df your errl,rloyrmdl is employed oi erigoge{, t}y
Itle cofitpany or thy GrduF cohlpahy (t wlth whodr you hd'f h6rJ ,rtaterial cortt6ct durlng ure r:orrsr or yiui
empl6ytfrefi sod {li} slther (r) ls €mployed dl engagerJ ifi die cafflrlg on of the tJusinesi or cor)}any's Busir:$s anrl
8ny other buslnes& Dr (tr) ls in poss€sslon of confidentisl ifitormslion or (c] is directly manegerl uy oi rcports ro you
or (d) in the f leri that such KeF Emplol,a€ i$ fomd to l)are been $oliciterl by tou priot to lhe-d8teof terrlrin6ttofi of
your enploymert wlro would hrve beer er arrployed but for,pur 6ctions.

"Restricled Area' mrErls thy patt sf'the world h $il]lch you hdlu lfder tsker.'rur duties to a ftaterldl ektet,t 6t afit
linrt itl lhe 14 months lmmedlately prededlng the ltrminirtion of your employnent.

"Resuitted p€ritd{ lileaflc ttE perlod t)f 36 mon0ls aftd calaulated lrom the date of terfirifiBtiot\ r)f }oU| etDployment,
subject to s r€duc[ion for s,l]' perior, sFenl oo G srder L{evr}, B$ moririorsd under flre ckusc,Tbrminclion of

Erllploynetrl",

1?.? You lrcreby undertak€ that yol, willfiot for tlro ltectrrLted Frriod without tlt€ plior writ+t c0n$r)!- of fhe
0onpany eilllel alon,B or Jolntly with or un bclrolf o! Bny person dir$ctly Dr irdirsllt whsiher as illanagtri agLlnl,
l}onsultant, efi pldyee or sthem/isa:

- -* l7
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.I3. 
DEOUCTIONS FFOM SALARY

The Co(rpany res er rts tfie righl in its atrsfllute dilcreiion to deduet trom your pay aoy sudls whieh ,,ou rtlii, oy{e the
L:Onlpany includinq r\rlhout lir)Iiiatiorl any over pEynlerts or loarrs made to yr]U by the Company ."or loss suiieied lr/
tlle Cc'hrtrsrl/ E$ s tcr ult of ytrur negligence or Lrrccch 0f the Oortp6try! fuks, Erry'fos due+ af)y t3x d[rs, afty other
statut0ry dues

14. OUTSIOE INTERESTS

You will not, durih-r] 1lle surse of your edtploymslit be etflployed or engago{1 lft sn! cfrpi}clt} ir1 Er}, other bu$ir€ss
witlrut tlE pri6r writler conlent crf 6 L)ireotor of the Company.

I5, CONFIDEI{TIALIIY

You ack.nowledge that in rr* cours€rlf lour emproyrrefftwi$ th€comrJanyyou silr hee ffias.s r,D. r$d be
enlrusted wlth inforrrE!i{n in respect of ltE busires6 ind firrnclfig of the compafiy. ite clietrl$. its clietrts. clients,
lE €rrlployeeq ils dEallngs, !ransEctionE snd a(talrE lroludiDfl Esy parenl or subsirllary conrpany, another sutlEldiay
of palelil cotlp6ny. ioirt !t[ture cornpany 6hd associated companies (lt)geil1ef 'Group cotfipailies"), ell of which
infotrnation isor tnay be confi denUBl.

You ftus1 nol, eitlrcr durirrg your efnplolment 0r at on! other [i0te Srtei c<rmpletion o, enrployinslt with the
Compffiy, divulge to 6ny p€r$on or otgarisatioil any cofifid€ntiEl infoflnstion relating 10 lhe Company. its Ciiefits, its
clients'clienlc, il$ efrrployees and any Group eonrpany, ercept $here requir€d to do so 6s parl of your dulies wlrile
eri]ploy€d by thd ColI)Fstly.

-confidetltiil infotrr*tion" ir$ludee all ln{orl]u1i6n which hss bEEd $ pecifrcally desi$)at€d a$ r,orifidential by the
(lomp6lly, its clierts, its cli€nlC cllsnis. its ertployees or eny parent cotyNpany, ahother subsiclar y of parent or
subsidiary coffipany. joinl tenture company (l*reinafter coll€eti\€ly r€.fetr€d to as 6roup Cmpany(les )1, any
inlormation irr$stt€d in clrcurrisliinces which lrnply that it is conlidential. and arry inlormatiori reiating io ttie
technical, strdtegit plaftfiirlg. fiarketih0" prlcihg or financldlacrivlties o{ lhe Cdmparv lts Clieflls. its dientic[rne.
Iti employllEt or dny (roup c{tnpany. the umulfx}ri$ed disclolure of which wouitl emtrarms. haHn or pr;iudicr tlie
companyoranyGroupconpany. ltdoesilotinckldehforffiationw])ichislegitiffiatelylnthcpublirdormin.

You must nol. Bl srl lirlE dullng youf sfitploymsfit wiih the compffiy qnti thercsftet share the fiarne oi Bny Oliefrt o{
the company ot client$ client" eithfr direclly or lndireclly, or ln such i€rm9 lh6t€ny lhlrd petson ls able t6 asgetl6ill
the nam of thtr Cllent or client s cllm! lft any soeiEl networkhg stt€ such Bs Lintedl h and FEefbook or eny job
portal or sit€ such as Ncukti, Mon$ler artd'l"irne$Jobs {,lrhoutthe expre$s prk}r wrltten spproval of a 0ireetor ol ttre
[ompanf,.

Bre8ch o( ihe oroup's cofifirlentislity rules duriug your rmpk tftnt v$ill normally had to sunrmary drsrrissal for
gro$e ryiisconduct or any otlrr lBgal remurse a,Jailable to the Comp6ny.

I 6, INTSLLECTUAL PROPERfi

lll rele{dnt htellectual Frdpen! and sll lntelldetusl Pioperty Rigllls tier€lr shsll to tlre fullest extent permilted b]
lB{v helong to, test in and be th€ absolute soleand ullencufffsed propertyol the company or if ir o igiletes mainty
fmft an AssoeiatBd cdilpany lt sh6ll be tha property of such Asroelflted comp6ty, or if itorigitr8tes mai,rly froft E
Client Compahy. lt sh6llbe t ie Uoperll df $rrch Clieilr.

l6 ' 1 You lEreby acknowledge that bccause of the itatt re oI y6ur dijlles and the particular respohsibilitle s srisidg
fioft the trature of 'four dulies you har'r 8nd 8l sll times dutlng your €mploytrEnl will h6se a special obligatiod to
fslher the inierssls of the undtriakings of the CompsrV 0ncl of ary As6;sgsg Company;

16 ? you hereby undert{k€ to nolify and dislDse to tlre Cortrpany in writing the tull detoils o{ all relevsnt lni€llstual

PlDpen! forlh'l''ith upoll the productiod ofthe satt)e, and pforiplly wheriever requested by the compaly aod in arry
event upon llle deleimlnstion of your rmplo/n(nl wilh the company deli\€r up to th* Cbinpany allcolespondence
8nd qther decrm€nts, pspels add reeords, and all coples, shether physiuil or €loctronlc. orlon any rnagr1ftlc or cptia
or any other medla tlrereo( in your poigessiori, custody und powef f*laiing t6 dny relpv6fit I [lillectugl propenyj

ui.3 You hereby ufid*rt^ke to hold up'h irirst foi rhe behefl o{ the cornpan} or efly At$oeidrd company arty
rele,ullt lfitellectual tlropertY ,nd the lnt€lleetual propelty Rlgtds th€reifi to the €itedt the sarne nlay not be alrd ufitillllt $anie src resled dbsoluttly itl tlte Contpely or arry Assdclste(t Conrpar)y;

16 4 You hereby assiqil for ltle benefits of the tiofipshy hy wdy of tutur€ asslgruflrnt rll copyrighr, design rights and
othrl piuprie[ab- rights (if 6fiy) inall relevi]xt lnt(rllL,rtual properl],]

16'5 You ltsreby" urtorxlitiotlally Brld iireocabl? walle )dur .ights to he ider{ifisrl ss tlle Butllnr ot url} dt lhe
rele!ar\i lntelleelual proPerl'/ ln which coplrlght stJhei6t$ afid not td hDyc th€ work sutJieclgd lo rlerogatory
trc8tll1€nti ffld lhrs waiver is fiIade expresslri iil flvour of thr Comprnf *rd shall extend to l[erise$ and sucr:essors
hr lille to tli€ copyriglir in tfiE $rorl(
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gu.Jh shales withlri sfr,€d deys of suuh rtquesl, llrr L.onlfEriy r!1By effe{:l suclt ttansfE,s ot) fout. behslf.

upoll tetfnitlittiunolyoulcntpl0yrfiettt, ior afiy tegslut uther lllGn those rr\et{ior:ed iti clause 1}.e all unr-rsid
lMretrent*, borusEi, whethel r€1entiotl 0t perlorftanca or Btly rther bonus. rcrised salsry will $taritj fodeied snd
no b0ftDs and re?isionc will be paythl€ to lou durinq the nr{ira IJprirxl or a{ler tenrirrotron of ernplovnrenl.

Iht terminalion ot !\rur omployment for !vhalefer rf,(son sh6ll noi afref;t tls$cr proyisions o{ this AgrH,ilient xhict:
arc exptesned lo ha€ E {el.l thereafter.

12 SUMMARY TERMINATION

lf vou:

12 1 I shell cornmll afiy acto! dislsae$ty whsthrr lelatilrQ lo ll)e Qorlpefiy, {rry .&ri$ociat€d cor!1p6n},. an €mploy6e
or 0rherwis€; of

12 1': sreguiliyDfanyorossMissduciorcomnrlstryirridtrsbre6chof6nyo(yDurobligalilnstothecor.pary
or-any A$$oclatod cnmpafiy or refuse or ftgbci to romply lvitlr lartul orderr Eivelr to you b;the Board; or rdporting
o{fieer

121'3 8leguiltyofEtryconduc(wlticliintlEreasonableoptnioru,thecotrrpatlbrtngsyuu,thecompsny(rrary
Assoeiated Cofilp$ry ifllo rJisr€put€: or
't2 '1"4 shell b€ prohit ited or disqutlilied by law froffi holding lhe ofrr$ l4.fiich you hold ift the co;npsny or sn!
''lssocialsd cortrpsfry or shall r€sign trom any such oflirre wirl$ut tho prior written r.onsent ol thr Boaj: or
I2.1.5 sr€inth:ft'n$or$br€opinr{)hoftrrcrmpunyinconrpelentirrtrlrperfornl6hdrofyourrfutres;or

u'1 ,6 lsil lo obs€rYe 6lid pedolfi itr all rratetial re$prcts tho tilr'fils dntl pruyisions of this llgrcenrert fwlr€xr: such
eoMuct does mt farl w,thrn crxse Iz.'r .3) and tair to renredy any srah nonol:**aruu o, nmpertonrmm (w6m
capableol rsrredv) nrthin fouReen (r4) days afrs prior writren mtice f rom rhe cornf r* ,*r,,ilgy*;i ,", 

"12.1.7 sr€ d€cls.ed :bshhrupt i or

12.,1,B dre oonylcted of any irrestdbE cr irnlnal of feitor ; Dt

1!.1,9 nreprev€.ltedfiornperformingyourddiss{ruerornc.pacity(ircrudhuanriilm$$c,usdbyyffirowR
ftegllgencel ldr 6 pcrlod of 120 norking dEs in aggreqatE ifi 6ny peilod of .l 

? nronths; or
12 1-10 fsil to observe ind eonipll nniih lhe rcquiremem* arrrJ ohligdtions of any lan whbh is reqtlhed to be
obscrved iA pedorffisncf of lrut rJuti6q

THEN the CdfpErly shall be entltlod at its absolr(e di5.retiflll txlermihEte ]itr|rr *nrploy,?eht lrr]fiediat€ly without
fiollce or payryehr. irl lr*r 0f ndrfe whs*rrp(,r ydu sheil h{v€ fio claifil agerisl the coft1p6ily lor damages or
otherwiselryfetsoronlyofsuctil€rmlnall{rn. rurlher, lti$herebyogreedthotthecotnpanyshallbee-rrtlledto
terinlnat€ your e,HlployftBnt ijnclel clsu$B I 2.1 .g noi!$ilhltarrdirq that to do so would disantiilo you to 6n, bff,efits
ln lor6e at ihe date of such teimination.

't:.2 Th,$?tgreernsittshnllsutomillcally terntirrate m your 60th birthr,ay.

1!'$ The Comp8fiymffy sL,sF€ft1 !'du lor thf purpdse 6t lnvsstioating 6ny misf,olt.tuct alldged against you erid
durlng Bnysuch perio.,r you shali fiot, exc{pt wtth rhe Llrior L{nsrni in wiiting of tii" eoara. or iout ilprnr,ig.m*";
st!€ftd st 8ny prentsss of the compdny or any Associated corl\panyor contatt Btry empldvee customdr rt $uppller
of lhecompanyoraryAs$ocrsterrcompint'.'r'rxL'ompsnyshalbeunrjnrnoobrig,il.nr0Froriareafu,rorkforlou
durlng suchperiod andyou shdll, dt the request of th6 corr\parry, imffiediately dellyer to the ealmparr/ 

"tt 
* *y ot ixpropert .

Ii, OEfiTCTMilS FTOM fiqlAfiY

Tlle coffpary r€ssfjo$ {ls tighl ifi its absolutsdist:retinn to tlsduct fro,fi yjur pBy ufiy suffis:vrhidr yr.}u ma} owa the
Company including {{thout limititiort dnf or*r payments or loons nade to yorj by tlrf Compbny or loss su{fercd b,
llE eoftPahl Es I r€suit of your rleglioeiii€ or breach d the conrpany's rules, eny TDs due*, artl tax dueg afif dth6r
statutory dur$.

14. OUTSt0€ tNrER€S"|S

\'ilu l&ill not, durinq ilffi cdurse of lout erilplslrftenf be €,mFlqyed or *rBagad h adl capadti ih dHy $lher busir€*s
witltout tlr plror writtert cotlsetlt ul a L)irecl.o, o, tlie Cun)pdt\I.

j,
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Jililui,ry 31 nf rlir foll[lling 9*at. I3ri$(d 0n lt€ r!nit$, ]0$ likr.d sffiusl salary ,,vill he re{iewsC anrl ,rJiuetrrj {rilerjt

ton)l)lLililn ot tl1,-' llsrf!{nrithcc tovlrw.

9. MONtTOntFIG OFE-MatLq tNImNfT AN* TfLfpHoNE CA|L$
'I here rttf tilll*$ NhHl thtr fiur]uilny u1$t nr4{.1 t{r illofiilor tl1g u{a of fl'mallt lhe lntfrnot (}td teleFl)on* c.}llr, hy ile
un8lfyees, tor exarfiFlq ro idlfstiEat€ $uepeeted rnlsu{c, bre6ch6s fi( the law or (rn)Fery rlji0$. 6nd prolje{0reri. tsy
signifiq this staterntjnt, ydx ernsenr k, the c0firpfiDr s$ dotng, lvltlrout lvovidihu ant n0ri(;r! ta yru.

Yuu *hould also tefet tolha f,omFaru! pllq onemail, usrdl lfiieft1el a[d Bu$irr6s{r corrilnunicallorl ir ih*
LrfiFloyrr l{&rdblotr

IO, APO|IIONAL A6IiE6MBNYS

You mffy be lequireil lry lhc coffiD*ny til $igfi *ddiiiohal 0gff*filerit€ th,l r'ftE he $Ferlfe to rlleftt$ or Drqecl$; you
are ruquired to NrIk rot,

11. IE&MltlATHlN OF BMFtOy{,rENy

Youl appoitltltt€ll{ .-'ih hr tmll]iftsted by lhe comFsn). i, yo|Jr h,l*dii:al S$eer.!lng ot B$i:kqround vrrlfi{)ation rl$lck
tPlrort$ hare trBj(x ilrsurep$ncies. I hp il)arEsement'Bdedslon ln ell euclr txses *illlra fihBl 6nd birr(ling

thrfftfiin1t,llperlodslfiuti&tht{tbolhydt uili,th6Comt)allyfi'tu$lOivetole,lntn*toyourdtriFloy[lffiti$tltrea
nll)nths. Nr:tlce ftu$t bB girln h wrilirlg.

F$ilule tr PrDti&: ttB ilgIfd llotio( Beriod Eltall reildet lou llst k] to pfiy lhr f{nlpurry nollrs p$iotl ualary in li*Lr
lhereol 0nd $hilll *ntltie the C(ffilafiy to d*drJit I {,lthhold thls anloufll lr{}n mrv rrxj slldues payrhl* lry ihu
cofipany !6 you. Tho msndgenrenl tfist dtrile t{rsceept €alary ln lieu of Notlcr Ferioel or adiust aqainst les,rq et il*
o0tt disrreti6n.

TlrumaflaglmantlllayalsodccitlBtow6iveoLth€NollceF4rio{,ant relleveyoutirLlrtoilrDexpjtsti.}rtllet*ol
[xsed on lhe teqlitemeltls o, thu c'ornl:an]. The ntanagorn€,nt's tkcisla0 ln flll such c{se$ will br linal Bfid !lrdl&.
It i3 ypdr res$firr*lhilily t{ uoftplele you( hando}er durifig tl$ noflce fleriud befa{e ls*vtr!!J th€ {,r(*nh$tl$rr. l his is
te{iulred t$ Bfisut* stltooth tru[$itloft of Soras}(s ln the alJ$]nco $! lho fesi$ir$ ettploysB.

Upoll l.'r{hg th'} conrpary, you t.flu$t rsr$il to lhe eoififl$ity t{l ofit,r FrDlxefly thnl i$ h ifiur lrs}o$$ioIr irclrrlinE oll
relerBrd lnlellrclual prqre rty artr:l mnfider,ilffl lxl$inesa lnf ({ffiallot.

Ohf,ePilhefl{iu sr lhe Cumpany ha.',glveli nolireto ierifiinsteyour€$iployfirent,urilyu: m$ion *lthdut Siviqlplopsrnotice.lheeompEff/ltaydlredyoutotske"&ardenLea*€"rorrheumxpireoperiodolrrotire. 
Thi*nreafis

tlffil the cffllpafiy lr:d? ft)quif€ lmu to ser!,B }rour tlollce period awala lrom the wrilkplaco, to perfornr r)t1ly $urh dulieB
0s it mBy sll0eato tolouorlut lo perror,tr rny duiiegnnd to hwstro cofit8clwith sr0 errployee.sorcliarrts nf lhr.
ColllFlrly wittluut tlB expres,i 1lr.itlen psmlminn of an {)ffrcer ol the coDtpary. h caxer where il]m eorT{n, dirsi:ts
lrru tr take "&adon Leaye'yrrur salafy &fid fiil olrnlractuBl h6tr6fits will f,nfillfiu* lo bc psi(i tili lh6 stld of your noticr
perir)d

Urort tcrminrlion dl Iolrr cm$loyftreill forwlEt€ref rea${n }ou agrer thet at thr nque$t f f tirc Crniwn}ry{u .rylli

hun{distsly resign (wlthout rl8iln fotftsllf}en$stionl lrom sll rllr€ctorshlps snd other offic$} wl}ieh yo{r rrray hold ifi
tho 0otrp*ny sl lfi ory A$sqlll6ted compsny ondi i( 6ppll6oble, trdrr$ hr ont (u6hfying ot. noNinee $hlr!c hdld lr!
yDU, issued 10 you wirh r*spectrve pro,,il$ ion$ ol reim$ of l$sue ttsm tlme ro rimr, io tire compo,ry ,r;; ;;
45s{,eiBted{ampsm/ lntlieelentof}ourfiilurctn,tollt!llNcofipEnyttrrl}ruwill resignwlthirr*erenoapufa
leilu&$l bflhs compshy, you hBreby lrre.,oc&bly aulhslsc thf, eolru)srry t$ fippolrr u person to ereeuttr any
do+uminls[ftllodscvorytlthuneee$$slYtseff0fituchfi]sl!fldtionoily0urbehall rurthni:lL]oufslltslrar$tcf

$r*hnh,(er wi01ril $f'*n ddr*o{xu{hreque$l,th*fiompsryftsreirefl su*htmnsf*rson r.urb*h&la.
Llprfi [*nrin&ti$n or your emproynrenl, (0f sny rr*$Dil nth*r rhsr] th$c {ff*ntiflned in criluue 1 ?.2 g[ unFsi.d
lne remenl$, boltis(s, whether rct*ntion.rt performfincf of sily othef bonk$, rcvi$trd 5$lery will Rtand {{l rf*ite,l snrl
ru lront* filtd reri$ion$ w lll bf F{tyahle to you durin{ thi: fiotlrc lxariod ot 0tt(r lenllihElioh of rmptuiytnent,
'l.lro len11n,',,oo *, ,ur omFh,yft1f,llt fut whfil€yer raasort $hall n0t alreel tl$s{, 0rorislotr$ 0f thi$ igr$orre|lt nilicit
ilrr BrDres$$d li:r hfl,/e ellsrt thereatrt{,rr:

1?, SUMMAHV TgHMINATION
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3. f LACE OF WORI(

Your initldl place ol work wilt be IIdslrik.

The coffipany re<erv€s $e right 10 reriui,e to! to ehange yoirr pr*ee of wr)ak ro shy ot the c6rnp6nyt ofrlee
locatiorls, its. Clientg ofnees or ati! oth* lftr{iDd worl{rwide. as trsy bd required hy the Conpany. h ihe eleht nf ahy
troposed re1ocatiofi, the compary wilr c0rsult with you und provide you whh as much notice as practical.

It i$ a conditlon of your employrnent th6t )rou are prepsred to relDcrte arry*here wlthiil hdis and, if ngcesssry,eerses at rr* requesl of the company. Ar)y such rerocation shdil be as per poricy raid down by cornpany.

4. WORX RET.{T{D TRAVEI

The eompany hss o,fices in multiple locBtior$ in ltdi6 flnd ebroad. ln addition, the company has clierlts Bll o\€r the
world Youmayberequiredtoworkatanyof theseloffitiotrsortlswfure,fushortt€rmorlongtermdwalotrs,
frorn time to time.

It js a cofldition ot your empld'yrfient that ym are preparrd to trayEl filthin lndla and, il neresssry oyerseds at the
reasdrnable r*que$t6t {le Company. you shali travdl by such means 6rd in acc{rdailcre 6,ith sueh treral tsflff as tlrecdrnpsny maytrt}fi) tinre t0 time deternrifle. Trre c0nrp6n, wiil mst pfopefry sub.rrr,trrr"o 

"*p"n.* 
i;;;;;

with eompanf polao/, the details of which areset out iri thE Etwlolee Hnndboo*.

s. ilouRs oF wOR(

l$brk Timings h Declmal poirlt Afialytics r+fiecl th€ i.equirerfienls ot bushess.

Ihe woJkiflg hours exp€ded o, eath Decinlal poir]t +rnployee i$ of9 (nine} hdurs 6 workinQ day arid 4g hours per
w€fk, including s 30 minule lurch/dinnar break and 2 r€st breaks of i5 ffiinules Each.

lfue b the naurc d i]rrsiness at Decim,ar Foint, hours of tryork rray vary antr you $re erpected ro vfirrk such
6ddltlonal hours as necessury to fl'ieet buslness requir€menlli and fulfiI the duties 6ndresponslbllltles of tut role.
l,ro ov'efllffiFp6lments $ould be rnade 16r sueh additiondl hd$s of wort.

6. luTlfs

Tt.:1n0 
lfi-: mt'lee n{ ynlr Fm0l6yreri'l }nii willdishxroA ynrt drJri}-{FffBterrly. diti$Frrfly nnd ln lh6 hFri 6{}brtr

abilities' You $h€ll dgiote your wfi0le {nre ind attentiofl to the busii}ess ifiterasts of the coryratry sM geirertslly
carry odl dutles alld work as assiglrtd to you, and shell obey ard comply lvith ell the lawfrrl orders ard directhn$
given to pu b!.your srrp€riors. vou shall hores.U.diligentb and faith(ully serve,h. C".rp;,;;-;";;;;;;;'-
pronrote the buslne$$ lnteresl$ of the Compnn), 61 0ll times.

?. LEAVESAND HOIIDAYS

Durlng your sntire period of seruice, yru wlll be entitled ta lenv$, holirlays aM all other benefits s per lhe rules aftl
regulations prevalling in llE company for each sueh benelit lrom time lo tirn€. A deralled pdicy on the same is
E. sailabl€ in Sr6 Erplo,€e Hanr.ibook

8. SAI.ARY

Your fixed d6$t to the csmp6nl wourd t e ns.l 64500/- per annum. This rncr.ides graturly a$ par rurrs.
Any Boou$eE lyifig unpEid oD the datE of r*$ignation is subjeqt !o ftrfeiture et *i€ sol€ discretiorr of !h€.OffrpBny,
our perfomanef i€ar is Jdnuary oI to Decerflber 3l of e*h ysar Your perfonrurce lor the year wlll be rE{ier,ed by

1trJ:2 Et g S,

Dones' '-:
:t

--i :

E' {l 6 .BS,dl*tl*

-t.t.-.*



STATEMETIT oF TERMS oF EMFLoYMENT

'rhis siater:ierI incrurr€s rrre psftieutarc o{ efirproyn]eht aild is ffiarJe between rr1u I0il{wir1g pEr rieE:

D€ciftal Foint An.lytle€ priyate Llrnh*d ald

Freetl Sachln 6urule

rlrE iertns and r-ondiliods o{ youf efnplErnehl witlt Eeclmal poinl Ar)elytic} rlrivsle L ifirited err sel oiJl helow and
6lso in cer!airl SeLlions ol tlF cffilpmy's Employe Hsrdbook. ln the evcnl or duy r,rru,rorote,r"y t "tJo"i,,*,",nr"set 

'ur 
rn thrs sratenreilt sild tr$ Emproyee Hsndb,.k, rhe l€rms 

'et 
rut in rhe stat€n*nt take pl€rMeilce.

The Conrpury teset?e$ tie right id rrary and ahrend lhe t€rrn$ eilrj condititils 6t emphyrrrerlt trurtl tirn€ to tin.ls cnd
will give teasolroble hotice of 6ry such ch&ng*.

ll {rls Agreefttent. tlie lollowhg wdrds shall have the followlrrg meenlngs:

"Assscisled cotYrpany" shBll meafi In relatidnto the company, another 6drnpaly u{li4h is corlrerterl or ut}der
rorlrmon o* nerchip of the 0ontpanyor.the principslsharcholders of thr Compu]y;
"the &odrd" sholl rneoll the Extctrtlvt tlocrd ot tlirestors from tifir to tin)r! r), the conipany iricluding Bny 6omrxittee
0f tlre Eoard duly sngtituted hy itj

"Gross Miscorduct" lhall lneludd hut i$ mt linrited lo ditrrimi,tatton. h*6ssment. fighring. almhol or drug abusq
fraud. olmpeilhgilirh thr Conqarry, hefl deslructlo,] of company proporty. ahy bruaoh of llrc conipah/s F
mBlllkllEnl€t policy, *ttiotrs br*adhes of he$ltL 6hd s6!+tyrules ifid hresch d( E statu€ which hss, s dlrect rrtecr rnyour abilltl. ld ufidertake vouf rlutles under this Agfsem€nu

'lntflpacity" $hall nre6n *fly illneis, ac:cid€nt ot oth€r like c4use whicli p{r*ents },ou ,rorr perfoidling ydu duties
Itr<,urxlEr:

1. JOB T}?LG AI{O REFOf,TIN6 UI{E

Your.iob tille. rel[rtilg line and grad€it Decinral pohrt AnElytics pt'ivilte Ltd, i$ as sel 6ul lil Annexurr I of this
8g'eeDeil Eas+el on your pdrformanct and Com4:arry requlrem€r,ts. your drsignatiofi, gr6de and teporling llne mayte reliewed B lh€ Contparry 6s an arhendment toAnnerura _ i of the agreenren.
You hdve d dt'ty to earry ou( 5ll aeasorable lfislruclion€ aild comply with all polllies and proeodurEs that thecorfrpfiy imposss. thE c{lmpbnyn:ay also reasofiably requile you lo eJdlk it other.iohs, dt urdedake the dutiFs of
snoltler po$itir*1, st * sindlar levslwithift th* buslil€ss (wl$tlter.for the C{)mpany andlor for afl pssoristed or
Sulrsidiery CumperryJ, sttet prop*r consultatbn.

2. }AT6 OF $TART OF EMPLOYMEHT

Your €lfiplo?ineflt with Deciffial pfllnt Anslytics Prilai.s Limitsrl viill begifi on or befcrre !2 r:eb 2t12t. No employnr€m
wiih s preqiom €n$r'yff \siil count as puft of your pef iod oI cmtrnuous rmproynurt with thr oompuny.

T.fLA6EOFWSRt(
.t'our initlal placeof work wlil t e Neshit.

The cofirp.ny res drves the right tr rrqui* yrr.i to ch'nge your prac\e of *ork td any of the uonrpa*}! officd
lof,stiofi$. its clhnt's nfficcs or anyother locetion wo"liwidg as nrsy lro rrquhed by thr comperry, ln the e/r,,! of aft]propossd relocario,r- the compsny wiil cmsurr with you snd povrde you with as much ffotice d$ pr6cticar.

It i$ a coftditiofi of yout $]lploi'men! th6t you are prepar+d to relo66te sn?wh€re $,|[hin ifidis and. la necrssdry,
overseaB dt the rsqi,est of the cofilpany. Aily such reroffition $hsil be a.r per poricy r*id dolsn by corilpa^y.

4, TVOfrI{ BELAT€D TMVE!

The oolnpany ha$ offices ifi multiple locslions lr India end sbroud. I n sddition, tlre r$ntpsny hes sllents all r€r the
world. YoiJ n8y be requiaed tf work 6l Bty of il1ese locoiiotls or else{het<r ,$ slmt t ltt,r ot lonq l8rm duratloils"
hdin tifie tt) ti&e_

...
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lr'. Dlgarba. Su.li r-ali
,A,P Aedgeo. Tn Cfelsgaon Drst

Jalgaon 4241'16

Employee No 2088186
Dear rvlr Digarnbar Suni Patil

we are pleased io appolnt you in our organization as Proeci Otlcer sublecl lo the follow ng terms and cond uons

I Your contraot will commence ftom 18 IU ay 2 021 d!rngwhichyouw render services 1o o1rl Client al the r premlses

s!bte.ttothelerr.sandcondtonsoflheengagementlellerexeclledtoyo!on18[4ay202Tandinaccordancelo
the lnslrucilons recelved by you from us or any other authorized person and w lL be bound by our ru es and
reguations.lourapnonnmenlrsubrcciroc.innnariorlirmoddienlonllEselc(nmofyolrcanddrturcl!.urcli.ntir
a.n{dan(unhl,rciirL.dio.cnlei.YuuJlcLnshalltutrhergele\lct.ledb.sedonPo:nncleedb.cll'oDlh.clic

r You hereby agree io be lab e for the fo owing lerms and condltons

i F ully pe rrorm the serv ces. in a professlonal manne r, al the Cl eni's ocation ufl the complet on of lhe te rm oi
the work assgnment.

: D!ring the term ofihe work asslgnment, render seruices exclLsivey to the Clienl and such perrornrance shal
not be inconslstent wiih any ob igation you rnay have to other th rd parlies

n Not engage in any condLrcl which ls detrimentalto the inleresl oi the Clent or Teamlease.
jt Not receive any payments of any nature direclly o. indlrectly from the Client unless agreed lo by TeamLease.
\. Neilher d rectly nor indirecly offers you for employment with the C entoritsaffillalesdurnglheperodolthe

work assignment wthout pior perrn ssion ofTeamLease.
ri Extend a cooperaton lo the Clents empoyees, consultants, repres€nlatves elc.anddoaL suchlhingsas

may be necessary and comply wth allterms olthe Appolnlment letterso as to effect ve y undedake the work.

\r Report and be present al the designated localion during lhe working hours meniloned hereln and abide by the
ru es and regulauons as requ red by the Clent.

liti Comply wth the safety, hea th and other rlles and regulations ofTeamLease and the TeamLease Clent that
you have been made aware of

r Durlng ihe course of your coniract, yo! can be lransierred to a ocaiion w lh n ihe teritory of lndia as and
when req! red by TeamLease forexeclting the services provded herein.

r. Shoudyo!beselect€dloperformtheWorkAssignment,thenalureofyo!rrelatonshipwthTeamleasewil be

that of a Contract of Serv ce lor a flxed per od. By executing ihis leiter of engagemenl nelthe. do we ofier you

emp oymeniwilh TeamLease nor do you become an empoyeeolTeamLease Uponexpiryo.1ermnatonofihe
Work Assignment, youremployment wlttr TeamLease shallstafd ierminated iorurwlh.

r. Except lor expiry of a Work Assignment due lo compleiion/exp ry ofthe same or in respect of a Work Assignmenl of
one week or a lesser period ofilme, either party nay lerm nate th s Work Assignment Letter by lssu ng 30 days
.otce in wri ng or paynrent the reof.

,r. Tem naton ofthis lelte r of engagem ent sha noi affectthe obligalions ofthe parties that have been ncurred pror
to such terminalion and TeamLease shall promptly settle aliyour dues afier maklng lhe appllcable deductons.

6 You aqree to defend indemniiy and hold TeamLease or the Cl enl harm ess irom any and a I claims, damages,
iabilty, atlorneys tees and expenses on account of yo!r faiLure to sat sfy any of your ob igatons !nder th s work

assign m ent letter or for m sconduct or for violalion of a ny aw or creation of any lega iabillty by yo!.

r Any dispute beiween you and TeamLease sha I be reierred io a sole arbitraior appointed by TeamLease. The
arblirat on shall be conducled in Engl sh lang!age, in accordance w th the Arb trai on and Concilrai on Acl 1996, al
Bangaore Karnalaka. lndia. This Engagemeni Lettershallbe govetned bythe laws oi nd a.

R Delalsofyo!rsaiarybreakupwllbeaspe.theAnnexurealiachedheren Yo! hereby authorze TeamLease to

"T[i i i lnen {nnd.d dcan. ]: Ann trci4! u., d,{oa., Jslmid:oi, q epvts.r !J.n,ii !nd'orcfLkdiilnaL.r}tu"

D!. D TL/EA369883237

TarLar s"ryns Linii,J., cN No uTll4oMH2oooPlcl24to:
BMla Cohn..rr C.m!.i 3ri Foor,30 Fs. Ro!.1, Korlisi 8 ec..560095

Pii(tr 3c) rsoollr5 tui (rr 3a)3324300r $.'tri,ni..od
R?qn,.l O$- N.6 l; Foq, a V/re L r Torr, ts Jt (u; aonpq, tsmild lEia), r.'1uh6; aoo c5r
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28tl'Februaly, 2022

Sayali Kothawade,

Shital Paradise, Govind Nagar,

Nashik.

Dear Sayali,

On belialf of "WAMTECH", I am pleased to offer you a Web Developer position with the

company starting from 01-03-2022.You will be working at our ambad, Nashik office and

paid a salary of INR 10,000/- per month subjected/ not subjected to taxes.

We look forward welcoming you to the company. We would request for your commitment to

deliver outstanding work quality that exceed client expectations. In addition,

we expect your personal accountability in all the products, actions, advice, and results that

you provide as an employee of our organization.

In case you decide to separate frorn WAMTECH, you would be required to give One (l)
month of notice to the company. The Company may, at its option and discretion, waive all

the prescribed notice period or a part thereofin case ofa voluntary separation.

Company reserves the right of terminating this agreernent with irnmediate effect if your

perfonnance is not found satisfactory.

Information pertaining to WAMTECH operations and intellectual property is confidential and

upon repofting, you will be required to sign a non-disclosure agreement. You are also

expected to adhere to all applicable rules and regulation and business conduct guidelines of
WAMTECH and act in accordance witli the values and principles of tlie Company.

Ou your reporting date, please bring the following mandatory documents and share the same

over

ernail : warntechno@grnai l.cor.n

. Copy of this letter duly signed and dated by you.

. Your updated resume

. 2 photographs (passport sized, color photos with a white background).

' l0th, lzth & Education degree certificate and all year mark sheets for latest graduation or
post- graduation. Photocopies should include both front and back sides of the cerlificate.

WAMTECH,
D-32, M.l.D.C Ambad, Nashik 422010

Ernail : wamtechno@gmail.corn
Website: www.wamtech.in

Tel: 9699650785



. Offer letter and ExperiencelRelieving letter of last 2 companies (If applicable)

.3 months' pay-slip from immediate company (If applicable)

'Proof of identrty. Bring photocopy of any one of the following documents: passport,

Aadhaar and PAN (all3 mandatory)

' Proof of identity: Aadhaar and PAN are mandatory. If you do not have either, please apply
for one immediately and carry the acknowledgement on the day ofjoining.

Vfith b*st rs*srds

f*r WAI'tTf{l-{

wA$.TEsH
a.,*#tw

#$$rrir;r'
{&uthrrized sign*t*ry}

 

(Sayali Kothawade)

+* YOUR APPOINTMENT WOULD BE SUBJECT TO SUBMISSION OF THE ABOVE DOCUMENTS

**X PLEASE CARRY THE ORIGINAL COPIES OF YOUR DOCUMENTS ON THE DATE OF JOINING



 
 
 

23th, July, 2022 

 

To, 
 

Vivek Patil, 
 

Nashik. 
 

OFFER LETTER 

 

Dear Vivek, 
 

Sumago Infotech Pvt Ltd is pleased to extend the following offer of employment to you. 

Congratulations! You have been selected as the best candidate for the Full Stack Developer. 

 

We believe that your knowledge, skills and experience would be an ideal fit for our team. We 

hope you will enjoy your role and make a significant contribution to the overall success of 

Sumago Infotech Pvt Ltd. 
 

Please take the time to review our offer. It includes important details about your 

compensation, benefits and the terms and conditions of your anticipated employment with 

Sumago Infotech Pvt Ltd. 
 

Position 
 

Sumago Infotech Pvt Ltd is offering a full-time position for you as Full Stack Developer. 

In this position, you will report to Prasad Pawar ( Project Manager) 
 

Working hours 
 

This is a full-time position requiring approximately 54 hours per week. 
 

Your regular weekly schedule will be from Monday to Saturday. 
 

Expected hours of work are from 10 a.m.to 7 p.m. 
 

Compensation and Salary 
 

For Full Stack Developer, you will be under probation period of 6 months. Sumago Infotech 

Pvt Ltd. Is offering a salary of Rs.7,500 /- to you which will be paid on a monthly basis.  
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Commencement date 
 

As we discussed, your employment will commence on Monday, 25/07/2022. 
 

Location 
 

You will be based at 3rd Floor, Sadashiv Motkari Sankul, Sadashiv Nagar, Govind Nagar 

Nasik-422 009. 
 
 

Carry photocopy of below documents: 
 

1. Resume 
 
2. Academic Certificates 

 

3. Aadhar Card 
 
4. Pan Card 

 

5. Bank Passbook/Cancelled Cheque 
 
6. 2 Passport Size Photos   

 

7. Vaccination Certificate 

 
 

 

We look forward to welcoming you to the Sumago Infotech Pvt Ltd team. 
 

If you have any questions or need additional information, please don’t hesitate to contact 

me by email hr@sumagoinfotech.com or phone +91 - 8530648814 

 
 

 

Congratulations and welcome to the team.!  
 

 
 
 
 
 
 

 
                                                                          

 

Sumago Infotech Pvt. Ltd. 
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